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ITACITIOPT
JTOMOJHUTEJIBHON MPO®ECCUOHAJBHON IMTPOT'PAMMBI
MPO®PECCUOHAJBHOMN NEPENOJATIOTOBKH
«YIIPABJIEHUE ITIEPCOHAJIOM»

1. OBILIME ITOJIOKEHUA

1.1. JdonmonnuTesibHAasA npodeccHOHANBbHAsE nporpamma, peaausyemas AHO IO
FOropckuii MHHCTUTYT N0 HANIPABJIEHUIO MOATOTOBKH «YIpaBJIeHUE NePCOHATOMY (Janee —
[Iporpamma) paccurtana Ha ciymarteiae - OyIyIuX PyKOBOAUTENIECH U CIEUATUCTOB CIIYXKOBbI
YIPaBIIEHUS IEPCOHATIOM, JKEJIAIOIIUX MPUOOPECTH MPOPECCUOHATIBHBIE 3HAHUS, HEOOXOAUMBIE
JUTS. BBITIOJTHEHUSI HOBOTO BHUA MPO(PECCHOHATBLHON JEATEIBHOCTH - YIPABICHUE MEPCOHAIOM
OpraHHU3aIuy C YYETOM COBPEMEHHBIX TPEOOBAHMIA.

[Iporpamma paspaborana wu yrBepxkaena AHO IO IOropckuit  UHCTUTYT
CaMOCTOSITENIEHO, HO B COOTBETCTBHH C MoJoxkeHusIME DenepanbHoro 3akoHa ot 29 nexabps 2012
r. N 273-®3 "OG6 oOpazoBanuu B Poccuiickoit ®denepanun", Ilpukazom MuHuCTEpCTBa
obpazoBanus 1 Hayku P Ne 499 ot 1 nrons 2013 1. «O06 yTBepKICHUH MOPSIKA OPTaHU3AINN H
OCYIIECTBJIEHUS OOpa30BaTENbHON JIEATEIBHOCTH MO JONOJHUTENbHBIM MNPOPECCHOHATBHBIM
nporpamMmmamy», [Ipukazom MunucTEepCTBa Tpya U conranbHOM 3amuThl PD ot 6 okTs16pst 2015r.
Ne 6911 "OO6 ytBepxkaeHun mnpodeccuoHaNbHOrO cTaHAapra «CHenuanucT Mo YIpaBICHUIO
MEPCOHAJIOM» M COOTBETCTBYIOIIMX OTpAcieBbIX TpeOOBaHUN Ha OCHOBE @hedepanbHOo20
20Cy0apcmeeHHo20  00pa3oeamenbHo20  CMAHOApma  8viCuie20  NpopecCuoHalIbHO20
obpazosanus, W Ipyrux (eneparbHbIX 3aKOHOB U JIEUCTBYIOIIUX HOPMATHUBHBIX IPABOBBIX
JOKYMEHTOB; YYHUTBIBasE METOJMYECKHE PEKOMEHIAIMK M0 PEATU3alUUd JTONOJHUTEIbHBIX
npodeccuoHaNbHBIX MPOTrPaMM.

[Iporpamma perjamMeHTHpYeT LEeIH, O00BEM, CcoOJep)KaHUe, IUIAHUPYEMBbIE pEe3yJIbTaThl
OCBOCHMS IpoTrpammBl, OpraHu3alMOHHO-TIEJarOTHYECKHUE yCIIOBUSA peanuzanuu
00pa30BaTENbLHOTO IPOLECCa, OLEHKY KadyecTBa IOArOTOBKM OOYYarOIIMXCs MO JAHHOMY
HaIPaBJICHUIO MMOATOTOBKU U BKIIIOYAET B ce0s: yuyeOHbIN IUIaH, paboure NporpaMMbl y4EOHBIX
MOJlyJIed U IpyTHUe MaTepHalibl, 00eCIeUnBaloIINe KaueCTBO MOArOTOBKH 00yYaIOINXCs, a TAKXKe
IporpaMMmy CTaXHpPOBKH, OILIGHOYHBIE M METOAMYECKHME MaTepuaibl, OOeCIeunBalole
peann3anuio COOTBETCTBYIOIIEH 00pa30BaTEIbHON IPOrPaMMBI.

Heas nporpammbl: QopMHUpOBaHHE Yy CAyliaTeleid HOBBIX MNPO(ECCHOHATBHBIX
KOMITETEHITUH, HEOOXOAMMBIX JIJIsl BHITIOJTHEHUSI HOBOTO BUJIa TPO(PECCHOHANBHOM EATeIbHOCTU
- yIpaBJ€HUE NIEPCOHATIOM OpTraHU3alUu.

OcHoBHasi meab BHAA MNPO(PECCHOHAIBHOH AeATeJIbHOCTH (B COOTBETCTBUU C
npodeccruoHanbHbIM cTaHIAPTOM «CHEeHAIUCT M0 YIPABICHUIO IEPCOHATIOM») — obecrieueHue
¢ pexTuBHOrO HYHKIITMOHUPOBAHUS CUCTEMBI YIIPABICHHUS MIEPCOHATIOM JUIsl JJOCTHKEHUS LIeTei
OpraHu3aIuu.

1.2. HopmaTuBHBIE JOKYMEHTHI VISl Ppa3padoTKU NMPOrpaMMbl
HopMmatuBHO-TIpaBoBYyI0 0a3y pa3paboTKH MPOrpaMMbl COCTABIISIOT!

1. ®epepanbubiii 3akon ot 29.12.2012 r. Ne273-®3 "OO6 obpazoBanuu B Poccuiickoii
Oepnepanun’.

2. Ilpukaz MunuctepctBa oOpa3zoBanus u Hayku PO ot 01.07.2013r. Ne 499
«O0 ytBepxkaenuu I[lopsiika opranuzalii ¥ OCYIIECTBICHUS 00pa30BaTeNIbHON AESITeIbHOCTH
M0 TOTIOJTHUTENIbHBIM TPO(EeCCHOHANIBHBIM TPOrPAMMAaM.

3. Ilpodeccuonanpubiii crangapt «CHneuuasucT MO  YOPABIECHUIO  MEPCOHATIOMY,
YTBEP)KICHHBIM IpHUKa3oM MuHucTEpCTBA Tpyda U COLMAIBHOM 3allUThl  PoccHiickon
®eneparuu ot «06» okTa6pst 2015 1. Ne 691H;



4.  denepanbHbIii rocyJapCTBEHHBIN oOpa3oBaTeabHbIN CTaHJapT BBICIIETO
npodeccuonanpHOro oopazopanus (PI'OC BIIO) no HampaBieHHIO TOATOTOBKY_«Y IPaABJIeHNE

IEPCOHATIOMY;
5. ¥YcraB AHO JIIO KOropckuit HHCTUTYT.

1.3. TpeGoBanusi K TUIAM MOCTYNAIOIIUM HA 00y4eHHe
1.3.1. Tpebosanusa k ypoeuwo obpazosanusa: cpennee npodeccuoHabHOe 0oOpa3zoBaHHe W (WIIH)
BbICIiee oOpa3oBaHWe; JIMIA, TMOJIYYarOIIMe cpeaHee NMpodeccHoHanbHOe oOpa3oBaHWe W (MJIM) BBICIIEE
oOpa3oBaHHe.
1.3.2. Tpebosanus k onvimy padomsi: 6€3 IpeIbABICHUS TPEOOBAHMIA K CTaXKy PaOOTHI.

1.4, Ob0masi XapakTepucTHKA MPOrpamMMbl
14.1.  Opzanuzauuonno-nedazocuueckue ycnosus — peanuzauyuu obpazoeamenvHozo
npouecca:

OcBoenne IIporpaMMHOIO MaTt€puajla OCYHIECTBIACTCA B OYHOM (bopMe, C HCIIOJb30BaHHCM B
mporecce 00y4eHHs BUACO, PE3CHTANNN, MYJIbTUMEIUMNHOTO U TEKCTOBOTO KOMIUIEKCA YIeOHBIX
MaTCpHaIoB.

[TporpamMma HOCUT MOJIYJIBHBIHN XapaKTep, 4TO MMO3BOJISET BEICTPAUBATD JIJIs1 00yUYarOIIUXCS
WH/IMBUTyaJIbHBIE MapIIPYTHI €€ MIPOXO0XKACHUS.

OCHOBHBIMU BHJIaMH YUYEOHBIX 3aHSATUHN SBIAIOTCS: JIEKIIMH, MPAKTUKYMbI, YTIyOJIeHHas
camocCTosATeNbHas paboTa, KOHCYJIbTAI[UH, C UCIIOIb30BAHUEM MYJIbTUMEIUIHBIX CPEJICTB.

Peanuzanuio mnporpaMMmbl PEKOMEHIYETCS OCYHIECTBJISITH Ha OCHOBE MCIOJIb30BaHUSA
MHTEPAKTUBHBIX METO/IOB, TAKUX KaK MO3IOBOM IITYpM, KPYIJIBIM CTOJ, TPEHUHI, METOAa
aKTUBHOTO MPOOJIEMHO-CUTYAallMOHHOT'O aHAJIN3a, OCHOBAHHOTO HAa OOYyYEHUHU MYTEM pELIEHUs
KOHKPETHBIX 3aJ]a4-CUTYyalli (pelIeHne KeicoB).

CamocrosiTensHas paboTa ciaymaTeneil OCyIecTBIsIeTCsS Ha MPOTHKEHUH U3yUeHHsI BCeX
MOJIyJIEH TPOrpaMMbl B COOTBETCTBUHU C YTBEPKIACHHOW B yU€OHOM IJIaHE TPYIOEMKOCTBIO.

BaeaynuTtopHast camocTosiTennbHas padboTa ciyaresaei IpoBOAUTCS B BUJE MTOATOTOBKHU K
ayJUTOPHBIM 3aHSATHSAM, BKIIOYAET H3YyUYEHHE PEKOMEHJIOBAaHHOW JHMTEpaTypbl, HOPMAaTHUBHO-
MPaBOBBIX AaKTOB; MOMCK M MOJ0Op MaTEpHUaloB JJis MOATOTOBKH JOKIAJAOB U COOOLICHUM;
BBINIOJIHEHUE MHANBUAYAIbHBIX JOMAIIHUX 33JaHMI; HUCCIEJOBAaHUI M MOJATOTOBKA K JEJIOBBIM
UIpaM, CaMOCTOSITENIbHOTO U3YUYEHUS OTJEIbHBIX TEM MOAYJIEH.

AynutopHas caMmocTosITellbHasg paboTa ciymiartenedl mpencTaBisieT coOOil BBINOIHEHHE
CIylIaTeNs MU 33JaHUM B ayAMTOPHM IIOJl PYKOBOJCTBOM IIPENOJABATENs, B TOM YHUCIE, U
METOJIaMH AaKTUBHOTO O0YUYEHHS.

1.4.2. Tpyooemkocms 00yuenus
HopmatuBHblli Cpok ocBoeHus mporpamMmbl — 560 yacoB 3a Bech mepuoja oOydeHHs,
BKJIIOYas BCE BUJIbI ayAUTOPHON M CAMOCTOSATEIbHONU yueOHOU padOoThI cllyliaTesei, CTaXXUPOBKU
U BpeMsi, OTBOJIMMOE Ha KOHTPOJIb KaUeCTBAa OCBOCHMSI CIIyILIaTEIeM MPOTPaMMBI.

1.4.3. Pesrcum 3anamuii: 6-8 4acoB B JICHbD.
1.4.4. Kaopoeoe obecneuenue oopazosamenbiozo npouecca no npozpamme: TpeOOBaHUS K

KBaTM(UKAIIUU TIEIarOTHUECKUX KaJpoB: BEICIIEE NPOQECCHOHAIBHOE O00pa30BaHUE, OIIBIT
paboThI B cpepax COOTBETCTBYIOLIETO MPOQHUIIS.



1.4.5. Cea3v oOpazosamenbHoil RPOZPAMMBL C RPOPECCUOHATILHBIM CIMAHOAPIMOM

Tabnuya 1.
HanmenoBanue HanmeHnoBaHue BLIOPAHHOTO YpoBeHb
NMporpamMMbl npo¢ecCHOHAIBLHOI0 CTAHAAPTA (0OAHOT0 UJIM | KBAJU(PUKAIUT
HECKOJIbKHUX)
[Ipodeccuonanpupiii crangapt «Creuuanuct Mo
TIPaBIICHUIO IIEPCOHATIOM» BEPKACHHBIM
«YT1paBieHue yrp p ’ YTBEPHI .
Mpuka3oM MUHHCTEPCTBA TpyJa M COIHATBHOM 6
MIEPCOHATIOM) . .
samuThl Poccuiickoit @eneparu oT 6 okTsaops 2015
r. Ne 691H.

1.4.6. @opmovt ammecmayuu

Texywuti KOHMpPoL ycnesaemocmuy OCYILECTBISIETCS HAa MPAKTUYECKUX (CEMHUHAPCKHX)
3aHATUAX. B TedyeHume Bcero oOy4yeHMsI CIOyHmIaTeasIMH CHCTEMAaTHUECKU BBIMOIHSIOTCS
MpaKTUYECKUE pabOThl IO MHAMBUAYAIbHBIM 33JIaHUSM M y4aCTUE B PA3IUYHBIX MPAKTUYECKUX
paborax u (QopMax aKTUBHOTO OOy4eHMs (KeHcC-CTaauu, AENIOBBIX M POJIEBBIX Mrpax U T.1.).
Pe3ynbpTaThl BBINOJNHEHUS W 3alllUTHl 3TUX Pa0OT SBISAIOTCS OCHOBAaHUEM JJI BBICTABJICHUS
OLICHOK TEKYIIEro KOHTPOJISL.

IIpomescymounas ammecmayusi

C uenpo NpoBEpPKU YCBOEHHUS MOAYJIEH MporpaMMbl y4eOHBIM IJIAHOM JJi BceX (opMm
oOydeHus TNpeaycMOTpeH 3auem. VHdopmaius o 3ayere MPOCTABIAETCA B NPUIIOKEHHE K
JUIIIIOMY.

Hmozoseas ammecmayus

[To okoHyaHuM OO0y4YeHMsI HPOBOJIUTCS WTOrOBas aTTecTalys ciymarened B (Gopme
IK3ameHa.

OK3aMeH TpefHa3HaueH [UIs OIpeNeleHUs TEOPETUYECKOW IMOATOTOBIEHHOCTH
OOYYUBIIMXCS K BBIIOJIHEHUIO TPO(HECCHOHAIBHBIX 3a/1au.

K sk3ameny nomyckaroTcs JiMiia, yCHEIHO 3aBepUIMBIINE B IOJTHOM 00beME OCBOCHHE
porpamMmsl IpoeCCHOHAIBHOM MepPenoArOTOBKH.

ATTecTanus MNpoBOJUTCS B YCTAHOBJIEHHOM IOPS/IKE, KBATU(UKAITMOHHON KOMHMCCHEH,
CO3/1aBa€MOW B COOTBETCTBHH C JCHCTBYIOIIMMH HOPMATUBHBIMH aKTaMH.

JIvna, ycemHo OCBOMBIIME MPOrpaMMy U YCIIEITHO IPOLIEANINE UTOTOBYIO aTTECTALIMIO,
MOJIYYalOT JUIUIOM O MpodeccuoHaNbHONW NEPENnoAroTOBKE YCTaHOBICHHOTO0 00pasiia, Aarouii
IIPaBO Ha BEJEHHE HOBOT'O BHJA MPO(PECCHOHATBLHON JESITEIbHOCTH - YIPABICHHE MEPCOHATIOM
opranu3aiuu (6e3 npucBoeHUs KBauDUKAIIN).



2. XAPAKTEPUCTHUKA HOBOI'O BUJIA TIPO®ECCHUOHAJIBHOM
JAEATEJIBHOCTHU
(B cooTBeTCTBUM € IPOGecCHOHATIBLHBIM CTAHAAPTOM
«CrnenuaJuCT Mo YNPaBJeHUIO NMEPCOHATOM))

[To pe3yapTaraM yCIENIHOTO OCBOEHHUS TIPOTPAMMBI CIymaTelb Oyaer o01anaTh
KOMITETCHIIUAMU (TPYIOBBIMU (DYHKITUSIMH ):

> JlokyMeHTalMOHHOE o0ecrieueHrue padoThl C MEPCOHANIOM (Yposerb Keanupurkayuu — 5)
Tpyoossie ynxyuu

Benenue opraHn3aiiuOHHON U PaCHOPSAUTENBHON TOKYMEHTALIMHU 110 IEPCOHATY
Benenne nokymMeHTalMu 1o y4eTy U JBUKEHUIO KaJPOB

AJMUHUCTpHUPOBAHUE MPOLIECCOB U JOKYMEHTOO0OPOTA 10 YUETY U ABHXKEHHIO KaIpOB,
MIPEACTABICHUIO TOKYMEHTOB I10 IIEPCOHAILY B TOCYJAapPCTBEHHBIE OPTaHbl

» JleATeJBHOCTH 1O 00eCTIeYeHH IO MIEPCOHATIOM (Yposensb Kearupukayuu — 6)
Tpyoossie pynxyuu

CO6op nnpopmManuu o MOTPeOHOCTSIX OpraHU3alMU B IEPCOHAE
[Touck, npuBnedenue, moadop U 0TOOP MepcoHana
AJMUHUCTpUPOBAHHUE MPOIIECCOB U IOKYMEHTO000pOTa 00ecTIeueHusl IEPCOHATIOM

> JleATEJBLHOCTD IO OIlEeHKE H ATTECTAIIMH MEPCOHAJA (Yposens Keanupurayuu — 6)
Tpyoossie ynxyuu

Opranuzanus 1 MpoBeJeHNE OIICHKH MepcoHana
Opranu3anus 1 poBeJIeHNE aTTECTAllUU TTepCcoHata

AJMUHUCTpUPOBAHHUE MPOLECCOB U JOKYMEHTOOOOPOTA IPU MPOBEACHUH OLEHKU U
aTTECTAallUX NIEpPCOHANa

» JleATeJBLHOCTH MO PAa3BUTHIO MEPCOHAJIA (YpoGehs Keanugduxayuu — 6)
Tpyoossie pynxyuu

Opranuzanus ¥ IpoBeJIeHue MEPONPUSITHI IO PA3BUTHIO U MMOCTPOEHUIO TPOdhecCHOHAIbHON
Kapbepsl IepcoHaia

Opranuzanust 00y4eHus nepcoHaa
Opranu3zanus ajantaiu U CTaKUPOBKH IEpCcoHaa

AJMUHUCTPUPOBAHUE MPOIIECCOB U JOKYMEHTOO0OPOTA M0 Pa3BUTHIO U MPOQPECCHOHATHLHOM
Kapbepe, 00y4eHHI0, a/IalTallii U CTAKUPOBKE MepcoHaa

» JlesiTeJILHOCTH 10 OPTaHU3AIMHN TPY/JAA U OIJIATHI MEPCOHANA (YposeHb Keanrupurayuu — 6)
Tpyoosvie ynxyuu

Opranuzanus TpyJa nepcoHasina

Opranu3zanys oriaThl Tpy/ia IepcoHana

AJMHMHHCTPHUPOBAHKE MPOIIECCOB U JOKYMEHTO000pOTa IO BOMPOCAM OPraHU3aLNU TPYIa U

OILIATHI IEPCOHAJIA

> JleAITeILHOCTD MO OPraHU3AIMU KOPNOPATHBHOI CONMATBLHON MOJUTHKH (YPOGEHD
keanughuxayuu — 6)

Tpyoosvie pynrxyuu

Pa3paboTka koprnopaTUBHON COIMATBHON MOTUTUKH

Peanuzanus kopnopaTUBHOM COLMATIBHON NOJTUTUKH

AJMUHHCTPUPOBAHUE MPOIECCOB U TOKYMEHTOO0OpOTA O BOIIPOCaM KOPHOPATUBHOM
COIIMAJILHOUN MOJINTHKA



3.XAPAKTEPUCTUKA IPO®ECCUOHAJILHON JEATEJBHOCTHU

(B coorBercTBUM ¢ PT'OC BIIO (0akanaBpuaT) o HANPABJIEHUIO MOATO0TOBKHU
«Y1npapJjeHue NepcoOHAJIOM,

3.1 ObaacTb npogeccHOHAIBLHOM 1eATEeTbHOCTH

Ob6nactb mNpodhecCHOHATBHOM NEATENbHOCTH OOYUMBIIMXCS BKIIIOYAeT pPa3pabOTKy
(punocopun, KOHUENIMU, KaJPOBOM MOJIMTHUKM U CTPATETHM YNPABJIECHUS MEPCOHANIOM; KaJIpoBOE
IUTaHUPOBAHKUE U MApKETHHT IIepCOHaja; HailM, OLIEHKY, ayIUT, KOHTPOJUIMHT U Y4€T II€PCOHANA;
coLMaNIM3alNio, NPOPOPUEHTALMIO, aJalTalldi0 M aTTECTALMI0 IEPCOHANa; TPYIOBBIE
OTHOLIECHMSI; YIPaBJICHHE ITUUYECKUMH HOPMaMH IOBEICHHS, OpPraHU3allMOHHOM KYJIbTYpOil,
KOH(QJIMKTaMU U CTPECCAMM; YIIPaBICHHE 3aHATOCTHbIO; OpraHU3alul0, HOPMHPOBAHUE,
periaMeHTanuio, 0e30HacHOCTb, YCIOBHMS M JAMCHUIUIMHY TpyJa; pa3BUTUE IEepcoHaia:
oOyuyeHue, B TOM YUCIIE MOBBIIICHHE KBAIM(UKALNU U TPOPECCUOHAIBHYIO IIEPENOoArOTOBKY,
CTQXHPOBKY,  yIpaBJIEHUE  JEJIOBOM  Kappepod U  CIOyKeOHO-IIpodeccHOHATbHBIM
IPO/IBH)KEHUEM, YIIPaBJICHUE KaJPOBBIM PE3€PBOM; MOTUBALIMIO U CTUMYJIMPOBAHUE ITEPCOHANA,
B TOM YHCJI€ OIIaTy TpyZAa; COLMAIbHOE Pa3BUTHE MEPCOHANA; pabOTy C BEICBOOOKAAIOIIUMCS
NEPCOHATIOM; OpraHU3alMOHHOE IPOEKTUPOBAHHE, (POPMUPOBAHHE W PA3BUTHE CHUCTEMBI
yIOpaBJIE€HUsl [EPCOHAIIOM, B TOM YHCJIE €€ OpraHU3alMOHHON CTPYKTYpBI, KaJIpoOBOeE,
HOPMaTHBHO-METOANYECKOE,  JEJIONPOU3BOJICTBEHHOE, IMPaBOBOE U  MHGPOPMAIMOHHOE
o0ecrieueHne CUCTEMBI YIIPaBJICHUS IEPCOHATIOM; OLIEHKY 3aTpaT Ha IEePCOHAa, a TAK)KE OLIEHKY
HKOHOMHMYECKOH M COLMAIBbHON 3()(PEKTUBHOCTH MPOEKTOB COBEPIIEHCTBOBAHUS CHCTEMBI U
TEXHOJIOTUH YIIPABIIEHUS MIEPCOHATIOM; YIIPABIEHYECKHH (B TOM YMCIIE KaPOBBIN) KOHCAITHHT.

3.2. O0BeKThI NPOecCHOHAIBLHOM 1eATeIbHOCTH

O6bexktamu Mpo(ecCHOHATBHON IEATENBHOCTH OOYUYUBIIMXCS SIBJISIOTCS:  CIIY>KOBI
yIpaBJICHUs TE€PCOHAJIOM OpraHM3alui 000N OpraHU3allMOHHO-TIPaBOBOM  (GOpPMBI B
MPOMBIIJIEHHOCTH, TOPrOBJiE€, HAa TPAaHCIOPTE, B OAHKOBCKOW, CTPAaXOBOW, TYpUCTHYECKOW M
Apyrux chepax IesTeNIbHOCTH, B TOM YHCIIE HAyYHO- UCCIIeI0BATeIbCKUX OpraHU3allHii; CITy KObI
YIPaBIIEHUS TEPCOHATIOM T'OCYIaPCTBEHHBIX U MYHHUIIMNIAJIbHBIX OPIaHOB YIPABJICHUS; CIYKOBI
3aHATOCTM U COLMAJIBHOM 3aIUTHI HACEJIIEHUS PErHOHOB U TOPOJOB, KaJgpOBBIE arcHTCTBA;
OpraHu3aluy, CIeHUATU3UPYIOIIMECs Ha YIIPABICHYECKOM U KaJIpOBOM KOHCAJITHUHIE U ayJIUTE.

3.3. Buabl npodeccuoHaNbHOI 1eITeJIbHOCTH

OOyuuBIIUIICS TIO HAITPABJICHUIO TIOJITOTOBKH «Y MPaBJeHHe MEePCOHATIOM)» TOTOBUTCS K
CJICJTYFOIIIMM BHJIaM MPOPECCUOHATILHOM IeATCTLHOCTH

« OpraHu3alMOHHO-YIPAaBICHYCCKAs M SKOHOMUYECKA;

« HMH(POPMAIMOHHO-aHAJIUTHYECKAs;

e  COIMAILHO-TICHXOJIOTHYECKAs;

+ TIPOEKTHA.

KonkperHbie BUIBI POGECCHOHATBHOW AEATETHHOCTH, K KOTOPHIM B OCHOBHOM TOTOBHUTCS
CHCIUAINUCT IO YIPABJICHUIO MEPCOHAIOM, OMPEICISIOTCS YUYEOHBIM IICHTPOM COBMECTHO C
oOydJaImuMuCcs, TeAArorHyecCKUMH paObOTHUKaMH YYeOHOTO IeHTpa U OOBeAMHEHUSMU
paboToxareneii.

3.4. 3amaum npodeccuoHAIBLHOM 1eSITeJIbHOCTH
OOyuyuBLIMIICS 1O HANpPaBJIECHUIO MOATOTOBKUA «YTpPaBJeHHe IEePCOHAJOM» TOTOB
peraTh cleAyromue npodeccnoHaabHble 33Ja4i B COOTBETCTBUH C BHJIAMH MPO(PEeCCHOHATBHOM
JeSITEIbHOCTH:
OP2AHUBAYUOHHO=YNPAGTIEHYECKAA U IKOHOMUHECKAs OesmelbHOCHb.
« pa3paboTKa KaJpoBOil MOJUTUKU U CTPATETUH YIPABICHUS MEPCOHAIIOM;



 TUIAHUPOBAHHE KaIpOBOU pabOTHI U MAapKETHUHT MEPCOHANIA;

« o0ecrieyeHre opraHu3alMy KaJpaMH CIEUaTNCTOB TpeOyeMon KBanuduKaIm,
HEOOXOAMMOTO YPOBHS U HANPABICHHOCTH MOATOTOBKH;

+ OpraHuzanus NpoQeccCHOHATFHOW OPUEHTAIIMH U TPYIOBON aIarTallii MOJIOIBIX
CHEIMAIUCTOB, JAESITENIbHOCTh TI0 HX 3aKpeIUICHUI0 W pallOHaJIbHOMY
MCTIOJIH30BAHHUIO;

« ydacTue B pa3paboTKe cTpaTeruu MpoheCCHOHATBHOTO PA3BUTHS TIEPCOHANIA;

« Opranusanus U KOHTPOJIb MOJATOTOBKH, MPOGECCHOHATBLHON MEepernoroTOBKA U
TIOBBIIICHUS KBATU(UKAIIUN U CTAXKUPOBKH ITEPCOHANA;

+ oOpraHuzamus pabOThl 1O OIEHKE M YIPaBICHUIO JEJIOBOH Kapbepoi,
(dhopMUPOBaHUIO pe3epBa, ATTECTAIIMHU MEPCOHAA;

« MOTHBAIMS U CTUMYJIMPOBAHUE TPY/Ia MIEPCOHANA, B TOM YHKCJIE orlaTa Tpy/a;

« yuactue B o0ecnedeHMM O€30MacHbIX YCIOBUM Tpylda, SKOHOMHYECKOW H
nH(pOpMaIIMOHHON 0€30MaCHOCTH;

+ ydacTHe B oOeclmeuYeHHH COONIOACHUS TpeOoBaHWN TCUXO(DU3UOIOTHH,
SPTOHOMHKH U ICTETUKH TPYAA;

+ OpraHuzanus padboT ¢ BEICBOOOKTAIOIIUMCS TIEPCOHAIOM;

« TPUMEHEHHE 3aKOHOB O TPY/IE, MHBIX HOPMATUBHO-TIPABOBBIX aKTOB COIIMAIBHO-
TPYIOBOI cheprl sl perieHus MPaBOBBIX BOIIPOCOB TPYAOBBIX OTHOIIICHUN;

« DKOHOMHYECKHUH aHaJIH3 MTOKa3aTesel o Tpy1y, B TOM YKCIe 3aTpaT Ha IEPCOHAT;

+ OIICHKAa SKOHOMHMYECKOM W couuanbHOM 3((EeKTUBHOCTH  yHpaBliEHUs
MIEPCOHAJIOM;
UHGDOPMAYUOHHO-AHATUMUYECKASL OeSIMENbHOCTb!

+ aHaJIU3 phIHKA TPYAQ;

« TPOTHO3MPOBAHUE U OIpe/ieNieHue MOTPEOHOCTH B IEPCOHATIE;

+ aHAIM3 KaJPOBOTO MOTEHIIMAIa OPraHu3alliy, OTIeJILHOTO paOOTHHUKA,

« U3yYeHHE NPO(eCcCUOHAIBHBIX, IETTOBBIX U INYHOCTHBIX KAYeCTB PAOOTHUKOB C IIEJIbIO
paIMOHAIEHOTO WX MCITOJIb30BaHUS;

+ aHaJU3 COLHUAIBHBIX MPOIECCOB U OTHOIICHU B OpraHU3aIiH;

+ aHaJU3 CHCTEMBI U MPOLIECCOB YIPABICHHS IEPCOHAIOM OpraHU3aIlHH;

+ HCIIOJIb30BaHUE aBTOMAaTHU3WPOBAHHBIX MH()OPMAIMOHHBIX TEXHOJOTHHA YIpPaBICHHUS
MIEPCOHAIOM;

COYUATBHO-NCUXOTIOCUYECKASL OeSIMETbHOCb!

+  OCYIIECTBJIEHUE COIIMAILHON PabOTHI C MEPCOHAIOM;

+ ydacTue B pa3pabOTKe ¥ BHEAPEHUH IUIAHOB COLMAIBHOTO PA3BUTHUS OPTaHU3AIINY;

« (¢opmMHpOBaHHE TPYJOBOIO  KOJUIEKTMBA  (TPYNIOBBIE W MEXJINYHOCTHBIC
B3aMMOOTHOIIEHHSI, MOPAJIbHO-TICUXOJIOTHYECKUN KIIMMAT);

+ YIOpaBlIEHUE dTHUKOW JCIIOBBIX OTHOIICHNH, KOH(MINKTAMH U CTPECCAMM;

« TIPeAYNpekACHUE JTUIHON MpOodecCHOHANBHON AedopManuu ¥ MpodheCCHOHATBHOTO
BBITOPaHWS;

NPOEKMHAs OesIMeIbHOCb.

« TIPUMEHEHHE COBPEMEHHBIX METOIOB yIIPABJICHHUS TIEPCOHATIOM;

+ ydacTue B pa3paboTke, OOOCHOBAHWU M BHEIPEHHUU MPOEKTOB COBEPIICHCTBOBAHUS
CHCTEMBI ¥ TEXHOJIOTHH YIIPABJICHUS MIEPCOHAIIOM M OPTaHU3aIlMH B 1IEJIOM (B TOM YHCIIC
B KPU3UCHBIX CUTYaIUSAX);

+ ydJacThe B IIpolLecCax IUIAHUPOBAHUS M ONTUMHU3AIMHN CTPYKTYpHl IEpcoHaia
OpraHu3allny.



4. KOMIIETEHIIUN OBYYUBIINXCSI, POPMUPYEMBIE B PE3YJIbTATE
OCBOEHHSA JAHHOHU ITPOI'PAMMDbI

Pesynbratel ocBoenust IIporpamMmbl omnpenenstoTcss NpHOOpeTaeMbIMU KOMIIETEHIUSMU
o0y4uBIIETOCs, T.€. €r0 CHOCOOHOCTBIO NPHUMEHATh 3HAHMS, YMEHUS M JMYHbIE KauecTBa B
COOTBETCTBHUU C 33J]Ja4aMU NPOPECCUOHAIbHON AEATEIbHOCTH.

[TonHbIil cocTaB 00s3aTeNbHBIX (OOIIEKYJIBTYPHBIX, NPOPECCUOHANBHBIX U HHBIX)
KOMIIETEHIII 00y4uBIIErocs (¢ KpaTKOM XapaKTepUCTUKON Ka)X10H M3 HMX) KaK COBOKYIHBIN
OKMJAEMBI pe3yibTaT oOpa3oBaHUS 110 3aBEPIIEHUU OCBOEHHMS JaHHOW IIporpammel
MIPEICTaBIICHBI B Ta0IHIIE 2.

Tabnuya 2.
Konsr ConepxaHue KOMIETEHIINMA

KOM-TTUH

OK OO01meKkyJbTypHbIE KOMIIETEHIINH:

OK-1 3HaHHEM 0a30BBIX IICHHOCTEH MUPOBOH KYJIbTYpPHl H TOTOBHOCTBIO OIMUPATHCS HA
HUX B CBOEM JIMUHOCTHOM U OOIIEKYJIbTYPHOM Pa3BUTHUH,

OK-2 3HAaHUEM M [IOHUMAaHUEM 3aKOHOB Pa3BUTHS IIPUPOJIbI, OOIIECTBA U MBIIIJICHUS U
YMEHHEM OIEePUPOBATh ITUMHU 3HAHUSIMHU B TPOPECCUOHATHHON NESITEIHHOCTH;

OK-3 CITOCOOHOCTBIO 3aHUMATh AKTUBHYIO TPAXTAHCKYIO ITO3UITHIO;

OK-4 YMEHHEM aHaJIU3HPOBATh M OLICHUBATh HCTOPUUYECKUE COOBITUS U
IPOLECCHI B X TUHAMUKE U B3aUMOCBS3H;

OK-5 BIIaJICHUEM KYJIbTYPOU MBIIIJICHUS, CIOCOOHOCTHIO K BOCIIPHUATHIO, 0000IIEHUIO

¥ DKOHOMUYECKOMY aHaIn3y WH(OpMAIINH, TOCTAHOBKE IIEJIM U BBIOOPY MyTei
ee IOCTHKEHUS,

OK-6 YMEHHEM JIOTUYECKH BEPHO, apryMEHTHUPOBAaHO M SICHO CTPOUTHh YCTHYIO U
NHCbMEHHYIO PeUb;

OK-7 CHOCOOHOCTBIO OTCTaWBATh CBOIO TOUKY 3PCHUS, HE pa3pylias OTHOIICHUS;

OK-8 TFOTOBHOCTBIO K KOONEpALMM € KOJJIeramMH, K paboTe Ha OOIIMH pe3ynbTar,

o0najjaneM HaBbIKAMU OPTaHU3AIMHN U KOOPAMHAIIMK B3aMMOJICHCTBUS MEXTY
JIFOJTbMU, KOHTPOJIS U OTICHKU 2 (HEKTUBHOCTHU JESTEIHHOCTH APYTHUX;

OK-9 CIOCOOHOCTHIO HAXOJUTh OPTraHU3aAlMOHHO-YIIPABICHYECKUE U IKOHOMUYECKUE
pelieHus, pa3pabarbiBaTh aNTOPUTMBI HX pealu3allid W TOTOB HECTH
OTBETCTBEHHOCTb 32 UX PE3YJIbTaThI;

OK-10 3HAHUEM U YMEHHEM HCII0JIb30BaTh HOPMATHUBHBIC TPABOBBIC JOKYMEHTHI B
cBOel PO eCCHOHATBHOM eI TEIIBHOCTH;
OK-11 CTpEeMJICHUEM K TUYHOCTHOMY U MTPOo(eccHoHaTIbHOMY CaMOPa3BUTHIO, YMEHHEM

paccTaBiIsTh NPUOPUTETHI, CTABUTH JINYHBIE LIEIH, CTIOCOOHOCTHIO YUUTHCS Ha
COOCTBEHHOM OIIBITE U OIBITE IPYIHX;

OK-12 YMEHUEM KPUTHYECKH OLIEHMBATh JIMYHBIE JIOCTOMHCTBA M HEJIOCTATKH,
KOHCTPYKTUBHO PearupoBaTh Ha KPUTUKY B CBOM aJpec;

OK-13 OCO3HAHHMEM COILMATbHO-73KOHOMHYECKOW 3HAYMMOCTH Oyaymied mpodeccun,
o0najaHueM BBICOKOM MOTHBALIME€H K BBINOJIHEHUIO MPOQECCHOHATBLHOM
NESITENbHOCTH;

OK-14 CIOCOOHOCTBIO TUATHOCTUPOBATH U aHAJTU3UPOBATh COIIMAIBHO- SKOHOMUYECKUE
po0GJIeMbl U POLIECCH B OpPraHU3aIiy;

OK-15 BJIQ/ICHUEM OJTHUM W3 HMHOCTPAHHBIX S3BIKOB Ha YPOBHE, 00ECleurBaIOIIEM
s heKTHBHYIO MPOGECCHOHATILHYIO ACSITEIEHOCTH;

OK-16 BJIQJICHUEM METOJAMHM KOJMYECTBEHHOTO aHalu3a U  MOJAEIUPOBAHMS,

TCOPECTHICCKOI'0 U SKCIICPUMEHTAJIBHOT'O HCCIICAOBAHUA;




OK-17

HaJU4YMEeM TMPEJCTaBICHUST O POJIM ©  3HAYeHUUW HHPOpMalUU U
WH(OPMAIIMOHHBIX TEXHOJOTUH B PAa3BUTUA COBPEMEHHOTO OOIIecTBa W
AKOHOMHUKH 3HAHU;

OK-18 BJIa/ICHUEM OCHOBHBIMU METOJAMHM, CIIOCOOAMH M CPEICTBAMM IOJYUYEHUS,
XpaHeHuss W TnepepaboTku HHPOpMAllMK, HAIMYUEM HABBIKOB pPabOThl ¢
KOMIIBIOTEPOM KaK CPEJICTBOM YIpaBiieHUs HH(popMaluei;

OK-19 CHOCOOHOCTHIO pabOTaTh ¢ MHPOPMaLUEl B II100aIbHBIX KOMIIBIOTEPHBIX CETAX
Y KOPIIOPATUBHBIX MHPOPMAITMOHHBIX CUCTEMAX;

OK-20 CIOCOOHOCTBIO OCYIIECTBIIATH JIEIIOBOE OOIIEHUE: MyOJTUYHBIE BBICTYIIICHUS,
IIEPErOBOPBI, TMPOBEICHUE COBEIIAHMI, J€JI0Bas MEpPENHCKa, 3JIEKTPOHHBIE
KOMMYHHKalLUU;

OK-21 Y4E€TOM IOCIEACTBUN YIPaBIECHYECKUX PEIIEHUH MU JEUCTBUH C NO3ULUU
COIIMAJIbHOM OTBETCTBEHHOCTH;

OK-22 OCO3HAHMEM OCHOB COBpeMEHHOW ¢GuiIocopun U KOHIEMIHHA YIpaBICHUS
NEPCOHANIOM, CYUIHOCTH M 3a/ay, 3aKOHOMEpPHOCTEW, MPUHILIUIIOB U METOJOB
yIPaBJIEHUS MEPCOHAIOM, YMEHUEM NPUMEHSTh TEOPETUUYECKUE TMOJIOKEHUS B
YIPaBJIEHYECKOM 1€ATEIbHOCTH MO OTHOLIEHUIO K IEPCOHANTY;

OK-23 BJIa/ICHUEM OCHOBHBIMU METOJAMHM 3aIUThl MPOU3BOJCTBEHHOTO MEPCOHAa U
HaCEJICHUs OT BO3MOKHBIX aBapui, KaTacTpod, CTUXUHHBIX O€/ICTBUIA;

OK-24 MPUBEPKEHHOCTBIO ATUYECKUM LIEHHOCTSM: YBaXXEHHUEM UEIOBEYECKOIO
JIOCTOMHCTBA, YECTHOCTBIO, OTKPBITOCTHIO, CIIPABEITIUBOCTHIO, TIOPSAI0YHOCTBIO,
T00POXKENATENbHOCTHIO, TEPIUMOCTHIO.

IIK IIpodeccnonanbHbIe KOMIIETEHIIMH:

Opeanu3ayuoOHHO-YNPAGIeHYeCcKas U SKOHOMUYECKASL OesMeNbHOCb.

[K-1 3HAHHMEM OCHOB pa3pa0OTKM W pealu3aluyd KOHLENUWUU  YIpaBICHUS
MEPCOHAJIOM, KaJIpOBOM MOJMTHUKNA OPraHU3allid U YMEHUEM IPUMEHSATh UX Ha
MIPaKTUKE;

[1K-2 3HAHHMEM OCHOB CTPAaTerMYecKOro YIpaBieHUs MEPCOHAIIOM U YMEHUEM
IPUMEHSTh UX Ha IPAKTUKE;

I1K-3 3HaHMEM OCHOB KaJIpOBOIO IUIAHHPOBAaHUS W YMEHUEM IPUMEHATH HMX Ha
NPAKTHKE;

[1K-4 3HaHUEM OCHOB MapKEeTHHIra MepcoHaja, pa3padOTKH U peau3ali CTpaTeriuu
NPUBJICYEHUS TIEPCOHANA U YMEHUEM MIPUMEHATh UX HA MPAKTHKE;

[1K-5 3HaHHEM OCHOB pa3pabOTKU U BHEAPEHUs TPEOOBAHUM K TOJKHOCTSIM,
KpUTEpUEB NMOAOOPa U PACCTAHOBKH MEpCOHAIa U YMEHHEM NPUMEHSTh UX Ha
NPAKTHKE;

I1K-6 3HAaHUEM OCHOB Haiima, pa3paOOTKH W BHEAPEHUS] TPOrpaMM U MPOLETYP
noaoopa u 0TOOpa NepcoHasa U yMeeT MPUMEHSATh UX Ha PAaKTHKE;

[IK-7 BJIAJICHUEM METOJIAMH JEJI0BOM OLIEHKH MEPCOHAA IPU HAME U TOTOBHOCTBIO
NPUMEHSTh UX Ha IPAKTUKE;

[1K-8 3HaHHEM OCHOB NPO(OpHEHTAMHU TNEepCcoHaNa U YMEHUEM NMPUMEHSTh UX Ha
MPAKTHKE;

I1K-9 3HAHMEM MPHUHIMUNOB (OPMHUPOBAaHMSA CHUCTEMBl aJaNnTallMd IepcoHaa,
pa3pabOTKHU M BHEAPEHHs MPOTPaMM aJanTallii U YMEHUEM NMPUMEHATh UX Ha
IIPAKTHKE;

[1K-10 3HaHHEM OCHOB Hay4YHOU OpraHu3aiii ¥ HOpPMUPOBAHUS TPY/a, BIaICHUEM
HaBBIKAMM aHalM3a padoT M MPOBEACHHs aHaiu3a pabo4YnX MEeCT U yMEHHEM
NPUMEHSITh UX Ha IPAKTUKE;

IK-11 crocoOHOCTHIO 3(PPEKTUBHO OPraHU30BHIBATH T'PYMIIOBYIO PabOTy Ha OCHOBE

3HaHMSI TPOIECCOB TPYIIOBOM JAMHAMUKM W TPUHIMIIOB (OPMUPOBAHUS
KOMaHJIbI;

10



[1K-12

3HAaHUEM BHJO0B, (HOPM U METOIOB O0yUEeHHS MIEPCOHATIA;

I1K-13

3HaHHEM OCHOB YIIPaBJICHHS Kapbepoil U CirykeOHO-TIpodheccnoHaIbHBIM
NPOJBUKEHUEM MEPCOHANIa U YMEHUEM MTPUMEHSTh UX Ha MPAKTUKE;

[1K-14

3HAaHHUCM OCHOB OpraHu3aluu pa60TBI C KaJIpOBBIM PpE3CPBOM U YMCHHCM
MPUMCHATH UX Ha ITPAKTUKC,

[1K-15

YyMEHHUEM ONpENeNATh IelH, 3aJadyd M BUIbI TEKyIIeHd JeJTOBON OIEHKH
nepcoHasna (B TOM YHCIIE aTTeCTAllMi) B COOTBETCTBUU CO CTPATETHMUYECKUMU
TJIaHaMU OpTraHu3alluy;

[1K-16

yMEHHEM pa3palaTbiBaTh U MPUMEHSITh TEXHOJOTUM TEKYIIEH JIET0BOM OLIEHKU
nepcoHana (B TOM 4HMCIE aTTECTAllMU) W BIAJICHUEM HaBBIKAMU TMPOBEACHHUS
TEKyIIeH N1eJ0BOM OLIEHKH (B TOM YHCJIE aTTeCTallid) pa3IMYHBbIX KaTeropui
MIEPCOHAIIA;

I1K-17

SHAHUCM TNPHUHOWUIIOB W OCHOB q)OpMI/IpOBaHI/ISI CHUCTEMbI MOTHBAIlMU H
CTUMYJIHUPOBAHHA IICPCOHAJIA, B TOM YHCJIC OIUIaATbl TpyAaa, WU YMCHHUCM
IMPUMCHATDL UX Ha IIPAKTHUKC,

[1K-18

S3HAHHUCM ITIOPAAKA IIPUMCHCHHA TUCHUILIMHAPHBIX BSBICKaHHﬁ;

[1K-19

3HAaHUEM OCHOB IIOJIMTUKH OpraHru3aluu 1o 0e30MMacHOCTH Tpyada 1 YMCHUEM
IMPUMCHATH UX Ha ITPAKTUKC,

[1K-20

3HAaHHEM OCHOBBI ONTUMHU3ALIUN PEKUMOB TPYJIa U OTJBIXA C y4ETOM TpeOOBaHUI
NCUX0(U3NOJIOTUH, S3PTOHOMHUKH U 3CTETUKH TPpyJa AJIs Pa3iINYHbIX KaTeropui
[IEPCOHAJIa,  BIAJCHUEM HAaBBIKAMU  pPACYETBl  IPOJOJDKUTEIBHOCTH U
MHTEHCUBHOCTH paboyero BpeMEeHH U BPEMEHU OT/JbIXa MepcoHala U YMEHUEM
IIPUMEHATH UX Ha IIPAKTUKE;

[1K-21

BJIAACHUCM TCXHOJIOTUAMU YIIPABJICHUA 0€301aCHOCTBIO Tpylda IICpCoHaAIa;

[1K-22

3HaHueM TpypoBoro koaekca Poccuiickont deaepanuu M UHBIX HOPMATUBHBIX
MIPABOBBIX AKTOB, COAEPKAIIUX HOPMBI TPYJOBOIO MPABA;

[1K-23

3HaHHMEM IPOLIeypbl IPHEMA, YBOJIILHEHHUS, IIEPEBOIa HA APYTYIO paboTy U
IepeMENIEHUsI IEPCOHANIA B COOTBETCTBUU C TpynoBbIM KoAekcoM Poccuiickoit
denepanyn, BIaJACHUEM  HaBbIKaMH  OGOPMIICHHS  COIPOBOK/IAIOIICH
JIOKYMEHTAllNY;

[1K-24

3HAaHHWEM HOPMAaTHUBHO-TIPAaBOBOM 0a3bl 0€30MaCHOCTH U OXPaHbI TPY/IA;

[1K-25

3HanueM Kojekca 00 agMUHUCTpAaTUBHBIX MpaBoHapyueHusx Poccuiickoi
@enepaunn, YrojmoBHoro koaekca Poccuiickon @exepanMu M MHBIX
(denepanbHBIX 3aKOHOB B YacCTHU ONpPEAETICHHUs] OTBETCTBEHHOCTH 3a HapYIICHHUS
TPYJAOBOT'O 3aKOHOJATEIbCTBA U MHBIX aKTOB, COAEPIKALIMX HOPMBI TPYIOBOTO
1paBa;

[1K-26

3HaHueM ['paxnanckoro koaekca Poccuiickor denepanuu B 4acTy,
OTHOCSIICHCS K IeITETbHOCTH KaJPOBOU CITyKOBI,

[1K-27

3HaHMEM  COJAEpXaHUs  OCHOBHbIX  paszznenoB  ComuasbHOrOo  Ipasa,
MurpanimoHHOro mpaBa -  KacaloIlUXCS  COLMAIBbHO-TPYIOBOM  cdepsl,
COJIep>KaHMsI OCHOBHBIX JJOKYMEHTOB MeXayHapOoIHOTO TPYAOBOIO MpaBa
(Konsenmst MOT u ap.);

[1K-28

3HAaHHEM OCHOB pa3pabOTKU U BHEAPEHUS KOPIOPATHBHBIX CTAaHIAPTOB B
00J1acTH yIIpaBJIEHUsI IEPCOHAIIOM;

[1K-29

BJIa/ICHUEM HaBbIKaMHU pPa3pabOTKH OPraHM3allMOHHONM W  (PYHKIIMOHAJIBHO-
LITATHOU CTPYKTYPBI;

[1K-30

BIQJICHUEM HaBbIKAMM pPa3pabOTKM JIOKAJIbHBIX HOPMAaTUBHBIX  aKTOB,
KacaloIlUXCcsl opraHu3auuu Tpyaa (IpaBwia BHYTPEHHETO  TPYAOBOIO
pacrnopska, nojJoKeHHe 00 OTIYCKaX, MOJ0KEHNE O KOMaHIMPOBKaX U Ip.);
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[1K-31

3HaHHWEM OCHOB pa3pabdOTKU U BHEIPEHUS KaJpPOBOM U yIPaBIECHUYECKOU
JOKYMEHTAllU{, ONTUMHU3alUU JOKYMEHTOO00pOTa U CXEM B3aUMOJIEHCTBUS
MEXy TOAPA3ACIICHUSIMU;

[1K-32

BJIQJICHHEM HaBbIKaMU O(hOpMIICHHS PE3yJbTaTOB KOHTPOJISA 3a TPYIOBOH U
UCTIOJTHUTEIBCKON TUCIUILTUHON (COCTABIISIET IOKYMEHTHI O TIOOMIPEHUSIX U
B3BICKAHUSX);

[1K-33

3HaHHWEM OCHOB Pa3pabOTKHU M BHEAPEHUS NPOLEAYP PETYIUPOBAHUS TPYIOBBIX
OTHOLLIEHUH U COIIPOBOKIAIOIIYIO JOKYMEHTALUIO;

[1K-34

BJIAACHHUCM HaBbIKaMHU O3HAKOMJICHUA COTPYIAHUKOB OpraHH3alluH C KaHpOBOﬁ
L[OKYMGHTaHHeﬁ nu HeﬁCTBYIOHIHMH JIOKAJIbHBIMW HOPMATUBHBIMU aKTaMU;

[1K-35

YMCHHUCM BCCTH KaApOBOC MACIIOIIPOU3BOACTBO H OPIraHHU30BLIBATH APXHUBHOC
XpaHCHUC KaJpPOBBIX HTOKYMCHTOB B COOTBCTCTBHU C ZlefICTBYIOH_[HMI/I
HOPMATUBHO-ITIPABOBBIMH aKTaMH, 3HAHUEM OCHOBBI K&I[pOBOﬁ CTaTUCTHUKH,
BJIaACHHUCM HAaBbIKaMH COCTAaBJICHUA KaI[pOBOﬁ OTYCTHOCTH,

I1K-36

3HaAaHHUCM Tpe6OBaHI/IH N BJIAJCHHUCM HaBbIKAMHU IIO 00eCIICYCHHIO 3alIUThI
MEPCOHAIIBHBIX JAHHBIX COTPYAHUKOB,

[1K-37

BJIaJICHUEM HaBbIKaMH PaOOThl ¢ BHEIIHHUMHU opraHm3anusmu (IleHcmoHHBIM
dongom Poccuiickoit dDenepanmu, DOHIOM COUHUAIBHOTO CTPaXOBaHHS
Poccuiickoit @enepanuu, PoHI0M 0043aTEIBHOIO METULIMHCKOIO CTPAXOBAHUS
Poccuiickoii @enepanuu, ['ocymapcTBeHHON HHCIEKUMEd Tpyaa Poccuiickoit
®denepannu, KaAPOBBIMU ar€HTCTBAMH, CITY>KOaMU 3aHATOCTH HACEIICHUS ),

I1K-38

BJIaJICHUEM HaBBIKAMM BEACHHUS B3aMMOICHCTBUS II0 KaJIpOBbBIM BOIIpOCaM C
HanuonanbHbIM COIO30M KaJIpOBHKOB, HpO(bCOIOBaMI/I u TPYAOBBIM
KOJIJICKTHBOM,

I1K-39

3HAaHNCM OCHOB BO3HMKHOBCHHUA U Pa3pCIICHUA TPYIOBBIX CIIOPOB KOH(bHHKTOB
B KOJUICKTUBC U YMCCT IIPUMCHATH UX HaA IIPAKTHUKEC,

[1K-40

BJIQJICHUEM HaBbIKAMU aHalli3a SKOHOMMYECKHMX TIOKa3aTeseld AesITeNbHOCTH
OpraHu3allMyl M ToKa3arelel 1no TpyAy (B TOM YHUCIE NPOU3BOAUTEIBHOCTH
TpyJa), a TakKe HaBbIKaMH Pa3pabOTKU M HKOHOMHYECKOIO0 OOOCHOBAHHUS
MEPONPUATHH 110 UX YIYUIIECHHUIO.

6 obnacmu MHQbOpMaL;LlOHHO'ClHaﬂumMHGCKOIj oessmeibHOCmu.:

[1K-41

BJIQJICHHEM HaBBIKaMH cOOpa MHPOPMAIIUH JIUTS aHAIW3a BHYTPECHHUX U
BHEITHUX ()aKTOPOB, BIUSIOMUX HA 3P (DEKTUBHOCTH JIEATEILHOCTH NIEPCOHANA;

[1K-42

YMCHUCM PACCUUTBIBATH YUCJIICHHOCTDL U HpO(l)CCCI/IOHaJIBHI)If/'I
COCTaB IICpCOHANAa B COOTBECTCTBHUU CO CTPATCITHMYCCKUMHU ILNIaHAMM OpPIraHU3alliu,

[1K-43

BJIQJICHUEM  HaBbIKAMU  aHAIM3a  KOHKYPEHTOCIIOCOOHOCTH  CTpaTeruu
OpraHu3aiuu B o01acTu moadopa v MPHUBJICUEHUS TIEPCOHAIA;

[1K-44

YMeHueM cocTaBlITh OnucaHus (yHKIIMOHANIa COTPYIHUKOB U MOpa3ieIeHUN
pa3Horo ypoBHs (KapThl KOMIETEHIIUN, JOIKHOCTHBIC HHCTPYKIIUN);

I1K-45

BJIaJICHUEM METO/IaMH OLIEHKH M IIPOTHO3UPOBAHUS MPO(HECCHOHATBHBIX PUCKOB;

[1K-46

BIQJICHHEM METOJaMHM  aHallM3a TpaBMaTU3Ma W NPo(ecCHOHATBHBIX
3a00JIEBaHHUI;

[1IK-47

3HaHHEM OCHOB OIIGHKH  COLHMAJIbHO-DKOHOMHUYECKON  3(PPexTHBHOCTH
pa3paboTaHHBIX MEPOTIPUATHI IO OXpaHe TPyJa U 30POBbsI IEPCOHAINA;

[1K-48

BJIaJICHUEM  HaBbIKaMH cOopa WHGPOpPMALMK  JUIS  aHAJIKM3a  PhIHKA
00pa3oBaTeIbHbBIX, KOHCAJITHHIOBBIX M MHBIX BUIOB YCIYT B 001aCTH pabOThI €
MIEPCOHAJIOM,;

[1K-49

BIIQJICHNEM HaBBIKAMU W MeToJaMu cOopa MH(OpMAIMK IS BBISBICHUS
noTpeOHOCTH U (HOPMUPOBAHUS 3aKa3a OpraHU3AIMU B OOYYEHUU U Pa3BUTHHU
MEpCOHAIA;
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I1K-50

BJIaZICHUEM HaBBIKAMH IMOJydeHUsI OOpaTHOMN CBSI3U U 00pabOTKH pe3yabTaToB
o0y4eHwusI ¥ MHBIX (HOPM MPOPECCHOHATIEHOTO Pa3BUTHS IIEPCOHAINA;

I1K-51

YMEHUEM OIECHHUTHh 3(PPEKTUBHOCTh TEKYIIECH IETOBOW OIEHKH (B TOM YHCIIC
aTTECTAllM1) MepcoHaa, BIaJCHUEM HaBbIKAMU MOJYYCHHS] OOpaTHOU CBSI3U 11O
pe3yJibTaTaM TEKYIIEH JEJIOBOM OLIEHKH NIEPCOHANA;

[1K-52

3HAHMEM OCHOB OLIEHKM KayecTBa YIPABICHHUS KapbepoH, CIyKeOHO-
npodeccuoHanbHBIM MPOJBUKEHUEM U PaOOThI C KaJpOBBIM PE3EPBOM U
YMEHUEM NPUMEHSTh UX Ha MPAKTHKE;

I1K-53

BJIAICHUECM HAaBbIKaMH KOHTPOJIA 3a UCIIOJIb30BAHUCM pa60qer0 BPCMCHHU,

[1K-54

ymMeHueM (popmupoBaTh OIOKET 3aTpaT Ha MEPCOHAN U KOHTPOJIUPOBATH €0
WCIIOJTHEHUE;

[1K-55

3HAHUEM OCHOB MOJTOTOBKH, OpPraHU3AIMU U MPOBEACHUS HCCIIEIOBAHUIM
YIOBJIETBOPEHHOCTH TEpcoHajga paboTo B OpraHu3alud M yMEHHUEM
UCIIO0JIB30BaTh UX HA MPAKTHUKE;

[1K-56

3HAHUCM U YMCHHUCM IIPUMCHATH Ha IMIPAKTUKEC MCTOAbl OIICHKN 3¢)¢)CKTI/IBHOCTI/I
CUCTCMBI MAaTCPUAJIBHOTO U HCMATCPUAJIBbHOI'O CTUMYJIMPOBAHWA B OpraHru3aluu,

[1K-57

BJIaJICHUEM HaBBIKAMU aHAJU3a U JUATHOCTHKU COCTOSIHHUSI COIMANIBHOUN cdepbl
OpraHu3aIuy;

[1K-58

CIOCOOHOCTBIO TIPOBOJUTH AHAJNIM3 PHIHOYHBIX M CHEIU(DUUECKUX PHUCKOB,
CBSA3aHHBIX C JESATENBHOCTHIO MO peaiu3anuud (QyHKIMA  yIopaBlieHUs
MIEPCOHAJIOM, HCHOJb30BaTh €r0 PEe3yibTaThl ISl MPUHATUS YIPaBICHUYECKUX
pEIICHUI;

[1K-59

BJIaaACHHUCM Ba)XKHEHUIITUMHU METOJaMH JKOHOMHYECCKOIO M CTAaTHCTHYCCKOI'O
dHalJin3a TPYAOBbIX HOKaSaTeHeﬁ;

I1K-60

3HAaHHCM OCHOB IIPOBCACHUA ayIHWTa WM KOHTPOJUJIMHIA IICpCOHAIa U YMCHHUEM
IMPUMCHATDL UX HA IIPAKTHUKE,

[1K-61

BJIQJICHUEM METOJJaMH U MPOTPaAaMMHBIMH CpPEJCTBAMU OOpaOOTKH JEI0BOM
uHpoOpMalMM, HaBBIKAMHU PAOOTHI CO CIELUUAIU3UPOBAHHBIMHU KaJIPOBBIMU
KOMIBIOTEPHBIMH TPOrpaMMaMH U CIIOCOOHOCTBIO B3aMMOJEHCTBOBATH CO
cinyk6aMu MH(POPMAIIMOHHBIX TEXHONOTUN U 3(P(HEKTUBHO UCIIOIH30BAThH
KOPIIOpaTUBHbIE NH(POPMAIIMOHHBIE CUCTEMBI MIPU PELICHUH 33]a4 yIpaBICHUS
NIEPCOHAJIOM;

[1K-62

3HAHUEM KOPMOPATUBHBIX KOMMYHHUKAIMOHHBIX KaHAJIOB W CPEJACTB Mepenayvu
uHpopMmanuyu, BIaJCHUEM HaBbIKaMH HH(POPMAIIMOHHOTO 00OecTeueHUs
MIPOIIECCOB BHYTPEHHUX KOMMYHUKAIIUH;

I1K-63

CIOCOOHOCTBIO MPOBECTH HCCIIEJOBAHUS IO BCEMY KpYry BOIIPOCOB CBOEH
npodeccruoHanbHON 00JIaCTH U MPOAHATIU3UPOBATh UX PE3yIbTaThl B KOHTEKCTE
L[eJIEN U 3a]1a4 CBOEH OpraHn3aluu.

6 obnacmu COI/;MCIJZbHO'I’lCMXOJlOZM’leCKOZZ oessmelbHOCmu.:

[1K-64

CHOCOOHOCTHIO IEJIEHANIPABICHHO U 3 (EKTUBHO PEATN30BBIBATH COBPEMEHHBIE
TEXHOJIOTUU COLUAIBHOM paboThI C IEPCOHAIIOM;

[1K-65

CIIOCOOHOCTBIO M TOTOBHOCTHIO Y4YacTBOBAaTh B COCTAaBJICHMM U pealu3aluu
IUTaHOB (ITPOTPaMM) COIIMATIBHOTO PA3BUTHS C yUETOM (PAaKTUIECKOTO COCTOSHHS
coLMaNbHON cepbl, SKOHOMUYECKOTO COCTOSIHMS W OOIIUX IieNiedl pa3BUTHUS
OpraHu3anuu;

[1K-66

CIIOCOOHOCTBIO M TOTOBHOCTBIO OKa3bIBaTh KOHCYJBTALUU MO (OPMUPOBAHUIO
CIaXCHHOIO,  HALEJICHHOIO  Ha  Pe3ynbTaT  TPYAOBOTO  KOJUIEKTHUBA
(B3aMMOOTHOIICHHMSI, MOPAJIbHO-TICUXOJIOTMYECKHI KIUMAT);

[1K-67

YMEHHEM MPUMEHITh HHCTPYMEHTHI IPUKIIATHON COIIMOJIOTHH B (POPMUPOBAHUH
Y BOCIIUTAHUU TPYIOBOI'O KOJUICKTHBA,;
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I1K-68

BJIaACHHUCM HaBbIKaMHM JJHAI'HOCTHUKH OpFaHI/ISaHHOHHOﬁ KYJIbTYpbBlI U YMCHUCM
MPUMCHATH UX Ha ITPAKTUKC,

[1K-69 yMEHHEM 00ecleunBaTh COONIOJCHHE ITHYECKHMX HOPM B3aMMOOTHOIICHUU B
OpraHu3aInu;

[1K-70 BJIa/ICHHMEM HAaBbIKAMU TUATHOCTUKU U yIpaBIeHUSI KOHPIMKTAMU U CTPECCaMU;

IK-71 CITOCOOHOCTBIO OOECIeYMBaTh MPEAYNPESKACHHE W MPOPUIAKTUKY JIMYHON
npodeccuoHanbHOM epopManinu U MpoPeCcCUOHATHLHOTO BHITOPAHNS;

[1K-72 BJIQJICHHEM HABBIKAMH CaMOYIIPABJICHUS M CAMOCTOSTEIILHOTO O0yUeHUS U
TOTOB TPAHCIMPOBATH UX CBOUM KOJIJIETaM;

8 obiacmu nPoeKmHoU OesimelbHOCMU.

[IK-73 3HAaHHEM OCHOB OPTaHM3AI[MOHHOTO MPOEKTUPOBAHUS CUCTEMBI U MPOLIECCOB
YIPaBICHUS TIEPCOHATIOM, YMEHHEM OCYIIECTBIATh paclpeneiieHue (QyHKITHH,
MOJIHOMOYUH M OTBETCTBEHHOCTH Ha OCHOBE X JICJICTUPOBAHUS;

[1IK-74 CIOCOOHOCTBIO BHOCUTh BKJIAJ] B IUJIAHUPOBAHWE, CO3JIaHUE U peaTu3alfio
IPOEKTOB B 00JIACTH YIIPABIICHUS TIEPCOHATIOM;

[TK-75 TOTOBHOCTBIO K pa3pabOTKe MpoIeayp, METOJO0B KOHTPOJsS U OILECHKHU
JIESITENbHOCTH TIEPCOHAA;

[1K-76 3HaHHEM OCHOB pa3pabOTKH M MCIIOJIb30BaHUsI MHHOBALIUN B cpepe ynpaBlieHus
MEPCOHATIOM U TOTOBHOCTBIO UCIOJIB30BATh UX HA MPAKTHKE;

[K-77 3HaHHUEM OCHOB IPOBEICHUS M METOJIOB OIICHKH SKOHOMHYECKOW M COLUATBbHOM
3$(HEeKTUBHOCTH  HMHBECTUIIMOHHBIX TPOEKTOB B  00JAacTH  yNpaBICHUS
MIEPCOHATIOM TIPY PA3JIMYHBIX CXEMaX M YCIOBUSX HWHBECTHPOBAHUS H
(buHAHCUPOBAHUS MTPOTPAMM PA3BUTHS IIEPCOHAIIA;

[1K-78 CIIOCOOHOCTBIO YYacTBOBATh B peall3alMHM IMPOTPAMMBI OpTaHU3aAIMOHHBIX

W3MEHEHUN (B TOM YHMCJI€ B KPU3UCHBIX CHUTYallUsIX) B YaCTH PEIICHUS 3aaad
yIOpaBIE€HUS  TEPCOHAJIOM,  CIOCOOHOCTBIO  MPEOJIOJIEBATh  JIOKAJIBHOE
COIPOTUBIICHUE U3MEHECHUSIM.
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5 IINTAHUPYEMBIE PE3YJIbTATbBI ObYYHEHUA

[Imanupyembie pe3ynbTaThl OCBOCHHUSI MPOrPaMMBI ONPEICISIOTCA C Y4eTOM aHajin3a
TpynoBbiX ¢yHkuuit IIpodeccrmonanpHOro cranmapra, NPUHATHIX 32 OCHOBY (OPMHUPOBAHHSA
HpOTPaMMBI.

OO6yuarouuiicsi, OCBOMBILINI IPOrpamMMy, A0JIKeH 3HATh!

[Topsimok opopmiteHus1, BENECHUS U XpaHCHHS JJOKYMEHTOB TI0 TIEPCOHATTY
[Topsimok ydera NBHKEHHS KaJIpOB U COCTABIICHUSI YCTAHOBICHHON OTYETHOCTH
OCHOBBI JOKYMEHTOO00POTa U TOKYMEHTAIIMOHHOTO 00€CTICUeHU S

TexHonoruu, MeToAbl U METOAUKU IPOBEIEHUS aHAIM3a M CHUCTEMAaTU3alMU JOKYMEHTOB U
uH(popMaLuH

[Topsnok pacuera craxa, JIbrot, KOMIeHcaui, opopmiIeHus: NIEHCUI pabOTHUKaM
TexHoIOrMM N METOAMKY MTOKMCKA, IPUBJIEUEHHUS, TOA00pa 1 0TOOpa epcoHaa

[Topsimox  odopmieHus, BeaeHHS W XpaHEHUsS JOKYMEHTAllUHU, CBSI3aHHOW C TIOMCKOM,
MpUBJICYECHUEM, TTOAOOPOM U OTOOPOM TIEPCOHAJIA HA BAKAHTHBIC TOHKHOCTH

Cuctembl, MeToAbl U (HOPMBI MaTEpPUATHLHOTO M HEMATEPUATBHOTO CTUMYJIHMPOBAHHS TpyAa
IepcoHaIa

[Topsinok onpezneneHus NepcueKTUBHON U TEKyLIeH MOTPEeOHOCTH B KaApax

HcTounuku obecrieyeHrs: OpraHu3aluy KajapamMu

TexHOIOrMM U METOABI OIpeIeIeHUs] NPOPECCUOHAIBHBIX 3HAaHUM, YMEHUN 1 KOMIIETCHLIUN
TexHOI0rNM U METO/IbI OLIEHKH JIMYHOCTHBIX KAYECTB U XAPAKTEPUCTUK

[Topsinok mpoBeeHN KOHKYPCOB U 0(pOpPMIIEHUS] KOHKYPCHOM JOKYMEHTaluu

[Topsiok mpoBeeHUs 3aKYMOYHBIX MPOLEAYp U 0POPMIIEHHUS COMYTCTBYIOUIEH TOKYyMEHTAI[UU
OCHOBBI IICUXOJIOTHH U COLIMOJIOTUH TPyZAa

OCHOBBI 5KOHOMHMKH, OPTaHU3aLMN TPYJa U YIPABICHUSA

TpynoBoe 3aKOHOJATEIBCTBO U UHBIE AKThI, COAEPIKALLME HOPMBI TPYLOBOTO IIpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATENbCTBA W HOPMATHBHBIE IIPaBOBBIE aKThl Poccuiickoit
®denepanyu, B 4aCTH BEACHUSA JOKYMEHTALUHU 10 IEPCOHAILY

OcHOBBI HAJIOrOBOTO 3aKOHOAAaTENbCTBA Poccniickoit denepannn

3akoHoxaaTenbcTBO Poccuiickoit denepaliuu o nepcoHanbHbIX JaHHBIX

[Topsaok 3akiIF0UeHUs] JOTOBOPOB (KOHTPAKTOB)

[Topsiiok ¥ TEXHOJIOTUSI TPOBEACHUS aTTECTAL[UU

Cucrema, ciocoObl, METOIbI, THCTPYMEHTBI TOCTPOCHHUS MPOPECCHOHATLHOMN Kapbephl
MeTo/1bl, MHCTPYMEHTBI HCCIIe0BAHMSI MOTPEOHOCTH B 00YUEHHH MTepCOHaa
MeTtononorust 00y4eHus

MeTo/1bl aanTali U CTaXXUPOBOK

Merozp! yueTa 1 aHanu3a nokasaresiel 1o Tpyay U oIuiaTe Tpyaa

Meroasl omnpeneneHus, OLCHKA MW CpPaBHEHUS INPOU3BOACTBEHHOW HWHTEHCHUBHOCTH U
HaIIpsDKEHHOCTH TPY1a

MeToapl HOpMUPOBAHUS TPYJa

MexoTpaciieBble U OTPACIEBbIE HOPMATUBBI TPYAOBBIX 3aTPAT

CoBpemeHnHbIe (HOPMBI, CHCTEMBI OIJIATHI M y4eTa MPOU3BOAUTEIILHOCTH TPY/1a IEpcoHaIa
@DopMBI U CUCTEMBI 3apa00THOM TJIATHI, MOPSIIOK COCTABICHUS OFOIKETOB

TapudHo-kBanupUKaMOHHbIE  CHPAaBOYHUKA  paboT u  mpodeccuit  pabounx U
KBaJTM(UKATMOHHBIE XapaKTEPUCTUKU JODKHOCTEN CITY>KaIliX
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MeTozpl yueTa u aHaiamu3a mokasaresiei o Tpyay u 3apaboTHOH miaTe
[Topsiok 1 MeTobl pa3pabOTKU IUIAHOB U IPOrPaMM COLIMAIIBHOTO Pa3BUTHUS OPraHU3aLUU

OO6yuaronuiicsi, OCBOMBIIUHN MPOTPaMMYy, H10JIKEH YMETh!

Pa3pa6aTbIBaTB IMPOCKTHI OPraHU3allMOHHBIX U PACTIOPAANTCIIbHBIX JOKYMCHTOB 110 IICPCOHAITY
Pa3pa6aTBIBaTB ITPOCKTHI KaAPOBBIX TOKYMCHTOB

OdopmisaTh KaApoBble JOKYMEHTHI B COOTBETCTBUU C TpeOOBaHUSIMU TPYIOBOTO
3akoHoAarenbcTBa Poccuiickoit  @exepauvd W JOKAJIbHBIMM  HOPMATUBHBIMU — aKTaMU
OpraHHu3aluu

Bectu yder m perucrpanuio KagpOBbIX JIOKYMEHTOB B HH(POpPMALMOHHBIX CHCTEMaX U Ha
MaTepUaIbHbIX HOCUTEIAX

OpFaHI/I3OBLIBaTI> XpaHCHUC KaJApOBbBIX HOOKYMCHTOB B COOTBCTCTBHUU C Tpe6OBaHI/I$[MI/I
TPYJOBOI'O, AapXHMBHOI'O 3aKOHOAATCIILCTBA Poccuiickont (Denepam/m N JIOKAJbHBIMH
HOPMATHBHBIMHA aKTaMU OpraHU3allhun

AHaJII/IBI/IpOBaTB KaJApOBLIC JOKYMCHTHI U IICPCHOCUTDH I/IH(i)OpMaI_II/IIO B 0a3nl JaHHBIX 1 OTYCThI

BoisiBasTe  ommOKM, HETOYHOCTH, WCHPABICHUS U HEIOCTOBEPHYIO HMHGPOPMAIMIO B
JTOKYMEHTaX, ONPEAENATh JETUTUMHOCTD TOKYMEHTOB

PaGoTath ¢ I/IH(l)OpMaI_II/IOHHLIMI/I " CO CIICHUAIIN3UPOBAHHBIMUA I/IH(bopMaI_II/IOHHBIMI/I CUCTCMaMHu
n 6azaMu JAaHHBIX 110 BEACHHUIO YUC€Ta U ABHIKCHHUIO IICPCOHAIA

Pa3pabaTpiBaTh MmiiaH KOPPEKTHPOBOK YCTAHOBIIEHHOTO TOpsIKa O(OpMIICHUS JOKYMEHTOB IO
MEPCOHATY U PEaIM30BBIBATH IPUHATHIC U3MEHEHUS

KouTponupoBats npucyTcTBUE paOOTHUKOB Ha pabodeM MecTe

CobupaTh, aHATU3UPOBATh U CTPYKTYPUPOBATh MH(MOpPMAIIUIO 00 OCOOCHHOCTSAX OpraHU3alUH
paboT Ha pa3IUYHBIX y4acTKaxX MPOM3BOJCTBA M HAa KOHKPETHBIX pabOYMX MECTaX C Y4EeTOM
1enen, 3aaad, MIaHoB U CTPYKTYPhI OPraHU3alUH

CobupaTrh, aHaIM3UpPOBATh U CTPYKTYpUpOBaTh HHPoOpMaIMio 00 OCOOCHHOCTSIX U
BO3MOXKHOCTSIX KaJpOBOT0O MOTEHIIMAJIA OPTaHU3AI[UU

Cobupath, aHAIU3UPOBATH U CTPYKTYpUPOBATh MHGOPMAIIHIO 00 OCOOCHHOCTSX PhIHKA TPYAQ,
BKJIIOYAs MPEJIOKEHHS OT MIPOBANMIEPOB YCIYT 1O MOUCKY, MPUBICYCHHIO, TIOJO0PY U OTOOPY
nepcoHasa

dopmupoBaTth TpeOOBaHHWS K BaKaHTHOW JODKHOCTH (Tpodeccuu, CHEnuaibHOCTH) U
OTIpEIeNIATh KPUTEPHUH TOI00pa epcoHaia

BHOCHTD KOpPEKTHPYIOIINE CBEICHHS B TPCOOBAHHS K KaHAMIATaM Ha BAaKaHTHBIC TOJIKHOCTH
(mpodeccun, crienuaaIbHOCTH)

[Tonb30BaThCsi MOMCKOBBIMH CHUCTEMAaMH M MH(GOPMALMOHHBIMH PECypcaMH JJii MOHHUTOpPUHTA
PBIHKA TPYJ1a, TPayKJaHCKOT0 U TPYAOBOIo 3akoHoaTenbcTBa Poccniickon denepanuu

KoncynpTrpoBaTh 0 BOMpocaM pbIHKA TPy/ia B 4aCTH 00eCreUeHus IePCOHATIOM
OmnpenensaTe KpUTEPUX IOUCKA, TIPUBJICUEHUS, 10A00pa U 0TOOpa MepcoHana

CobupaTh, aHaTU3UPOBATh U CTPYKTYPUPOBATHh MH(POPMALIMIO O KaHJIUAATaX U MPEJI0KEHUIX
Ha pPbIHKE TpyJa

[TpyMeHATh TEXHOJOTHH U METOJAWKH MOUCKA, IPUBJIICUYEHUS, 1M0100pa U 0TOOpa KaHIUAATOB Ha
BaKaHTHbIE JOKHOCTH (MPOQEeCcCuu, CrienaIbHOCTH) B COOTBETCTBUE C UX CHEIU(PUKOMN

Hcnonp3oBath CpeacTBa obecrieueHust MEPCOHAIIOM, BKIIHOYasl COIMMPOBOXKACHUC

O6ecrieunBaTh JOKYMEHTAIIMOHHOE COMPOBOXJICHHE BBIXOJAa KaHauaara Ha paboTy u
MepeMeIeHus epcoHaa
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AHanM3upoBaTh JOKYMEHTHI M IEPEHOCUTH HH(OPMAIHIO B WH(POPMAITMOHHBIE CUCTEMBI U
0a3bl JaHHBIX O KaHAUaTax

PaGorate ¢ wHpOpMANMOHHBIMH CHCTEMaMH W 0a3aMu JaHHBIX IO BOMPOCAM OOECTICUeHUs
MEPCOHAJIOM, BEJICHUIO TMOWCKAa W y4eTa KaHIUIATOB HAa BaKaHTHBIE JODKHOCTH (mpodeccuu,
CITeIIMATLHOCTH)

[Ipou3BoauTh mpenBapUTENIbHbIE 3aKyINOYHBIE MPOLEAYPbl M O(QOPMIIATH CONMYTCTBYIOILYIO
JOKYMEHTALUIO 110 3aKJIFOYEHUIO TOTOBOPOB

OpraHu3oBbIBaTh W NPOBOAUTH KOHKYPCHI, O(OPMIIATh W AHAIM3UPOBATH KOHKYPCHYIO
JOKYMEHTALHIO

Bectu nenoByro nepenucky

OmnpenensTh mapaMeTpbl U KpUTEPUU OLIEHKH TepcoHalia

OrnpenensTh U MPUMEHSThH CPEJICTBA U METOIbI POBEICHUSI OLIEHKHU TIEpCOHAlIa
Boigenarts (onpeaensts) rpymnibl HepcoHaia Juisl IPOBEeACHUS OIICHKU

OnpenensiTh MHTEHCUBHOCTD TPYy/a U 30HBI MOBBINIEHUS 3(PHEKTUBHOCTH TIEpCOHATA
OmnpenensiTh MOTUBALIMOHHBIE (DAKTOPHI MPOBEACHUSI OIIEHKU TIEpCcoHaIa

CocTaBisITh U KOHTPOJUPOBATH CTAaThU PACXOJOB HA OIICHKY IEpPCOHANA IS TUTAHUPOBAHUS
OIOKETOB

O0ecneunBaTh OpTraHn3allUOHHOC COIMPOBOKIACHNUEC OLICHKHU IICPCOHAIIA

Ob6ecneunBaTh COXpPAaHHOCTh KOH(PUACHIIMATbHON HH(GOPMAIIUU MIPU IPOBEICHUHU OLICHKU
nepcoHaia

OpraHu3oBbIBaTh XpaHEHUE JTIOKYMEHTOB B COOTBETCTBHM C TPEOOBAaHUSMHU TPYIOBOIO,
apXMBHOTI'O 3aKoHoAATesnbCcTBAa Poccuiickorn denepanny M JIOKAJIbHBIMA HOPMATHUBHBIMU
aKTaMH OpraHU3aluu

Cobupatrh, aHATU3UPOBATh U CTPYKTYPHUPOBATH HH(POPMAIMIO O MPEAIOKEHHUSIX IO OIICHKE
MepcoHasa Ha peIHKE Tpy/ia

[TpousBOAUTH TpenBapUTEIbHBIC 3aKYMOYHBIE MPOIEAYPHl U OQOPMISITH COMYTCTBYIOIIYIO
JOKYMEHTALUIO T10 3aKIFOYEHUIO JOTOBOPOB

Ompenenars yCIOBHS JJIsl 3aKJIIOYEHHs JOTOBOPOB Ha YCIYTH IO MPOBEICHHUIO OLCHKH
nepcoHasia

CucreMaTu3npoBaTh, 0000IIaTh U AHATU3UPOBATH PE3YIbTAThI OIICHKHU MepCOHAlIa

ObecnieunBath OOpaTHYIO CBS3b IO pe3yjbTaTaM IPOBEJCHHON OLEHKH C MEPCOHAIOM U
PYKOBOJICTBOM

[Tonb30BaThCsl MOUCKOBBIMU CUCTEMaMH, HH(GOPMALIMOHHBIMU pecypcaMy U 0a3zaMu JaHHBIX 1O
IIPOBEJICHUIO OLICHKU IIEPCOHAsa

Pa3pabareiBaTh peKOMEHAALNH 110 PA3BUTHIO IEPCOHAJIA HA OCHOBE MTPOBEJCHHOMN OIICHKU
OnpenensTs mapaMeTpbl U KPUTEPUU aTTeCTallUU NIEpCOHaa

OnpenensTe U IPUMEHATH CPEACTBA U METObI ATTECTALIMU

ObecneunBaTh JOKYMEHTALlMOHHOE COMPOBOK/ICHUE aTTeCTallK TIEpcoHata

CocTaBiusaTeh H KOHTPOJIMPOBATh CTATbU PpacxodOB Ha aTrTCCTallMIO IICPCOHAIa IJId
TIAHUPOBAHUA 6IO)1)K€TOB

Omnpenensate kpurepun HOPMUPOBAHUS KaJIPOBOTO pe3epBa OpraHu3aiu
CocTaBisaTh HHAMBUyaJIbHBIE IIAHBI KAPbEPHOI'O Pa3BUTHSI IIEPCOHATIA

[IpyuMeHATh TEXHOJOTHMH W METOABl Pa3BUTHS MEPCOHANAa M IMOCTPOCHHUS NPOPECCHOHAIBHOM
Kapbepbl

Pa3pabareiBaTh TIaHBl MOJATOTOBKH, MEPEMOATOTOBKM M TOBBIIMICHUS KBaJHU(PHUKAIMH KaJIpoB,
y4eOHbIe TUTaHbl U IPOTPAMMBbI
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AHanu3upoBaTh PHIHOK 00PA30BATENBHBIX YCIYT U TOTOBUTH MPEIOKEHNS IO TTOCTABIIMKAM
ycayr

Opranu3oBbIBaTh 00y4aIOIINE MEPOIIPUATHS

Pa3pabaTpiBaTh 1 KOMIUIEKTOBATh y4€OHO-METOINYECKHE JOKYMEHTHI

[IpousBoauTh Oo1IeHKY 3 PEKTUBHOCTH 00YUEHUS MEpCOHAIA

[TpousBoauTh TpeIBapUTENbHBIE 3aKYMOYHbIE MPOLUEAYPHl U O(POPMIICHHE COMYTCTBYIOIIEH
JIOKYMEHTAIIUU T10 3aKII0YEHHUIO JI0OTOBOPOB

Pabortath ¢ ”HpOpMaLMOHHBIMU CUCTEMaMU U 0a3aMH JaHHBIX 10 IEPCOHATY

Pa3pabaTbiBaTh U OQPOPMIISTH TOKYMEHTHI 110 TpOIeccaM OpraHU3aluu O0yueHHUs MepcoHaia u
UX pe3ysbTataM

Omnpenensate paboune MecTa I IPOBEACHUS CTAKUPOBKHU U aJlaliTalluy IIEpCoHaa
CornacoBbIBaTh MEPOTIPUSITHS aAaNTaIlliU U CTAXKUPOBKHU C BO3MOXKHOCTSIMU MTPOU3BO/ICTBA
[Ipon3BOUTH aHATU3 U OLEHKY PE3YJIbTATOB aJaNTAIlUU U CTAXKUPOBOK IEpCOHANa
BHeapsaTe MeTOIBI pallHOHAIIBHON OpraHU3aluy TPy 1a
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YTBEPKIAIO:

Jupexrop
AHO AITO KOropckuii UHCTUTYT

Kepumosa A.D.

« 2023 1.

6. YUEBHBIN IVIAH
JIOMOJHUTEILHOM TPO®ECCHOHAJILHOM IIPOTPAMMBI -
HPOI'PAMMbI IPO®ECCHOHAJILHOM MMEPENOATOTOBKH

«YIIPABJIEHUE ITEPCOHAJIOM»

Ieas mnporpammsbi:

»

dbopmupoBaHue Yy chymarened HOBBIX NPO(EecCHOHATBHBIX

KOMITIETEHIIUH, HEOOXOAMMBIX JUISl BHIITOJIHEHHS HOBOT'O B/ TPO(eCCHOHANBHON A TENIbHOCTH
- yIIpaBJICHHE IIEPCOHAIIOM OPTaHU3ALUN.

I[ponomxutenssHoCTL 00yuenusi: 4 mecsia (560 yacon).
®opma 00y4yeHH: OCBOCHHE TIPOTPAMMHOTO MaTepralia OCYIIECTBISIETCS B OYHON dopMme.

IIpoaoakuTeIbHOCTH Y4eOHOMH HeqeH: IecTUIHEBHAS — 36 aKaJeMIYECKHIX YacOB B HEJIEIIO.
Pexxum 3aHsTHii: 6-8 yacoB B JIcHb
Pacnimcanue 3aHsITHIA: JaTa Havyaia 3aHATUN (KOHKPETHBIA JICHb HEJCIIH) COTVIACOBBIBACTCS BO BpEMs
y4e0HOro mporecca, B 3aBUCUMOCTH OT ITOCTYIAIONIUX 3asIBOK ¥ IMOKEJIAHUH 3aKa3uHKOB.
IIpuem caymareseii: KpyrioroanyHo.

B ToM uncie

No HanMeHnoBaHnve AUCITUTUIMH (MOTyIEH) Obmee Koncynbran. n PopMma
KOJIMYCCTBO
o/t Jlexruu I13 CaMOCTOAT. | KOHTPOJIA
qacoB yachl

I. | Pa3mexn 1. OcHOBBI ynipaBJ/ieHUs] OpraHu3anuei
U ee MepcoHAIoM 184 142 20 22

1. | OcHOBBI ynpaBJIeHHS TIEPCOHATIOM 34 30 2 2 3a4eT

2. | Opranu3anmoHHOE ITOBECHNE 12 10 - 2 3a4eT

3. | DTHKa 1eNnoBBIX OTHOIICHHMA 12 10 - 2 3auer

4. | Konduukronorus 12 10 2 - 3a4ueT

5. | OcHOBBI 6€30MaCHOCTH TPyJa 12 8 - 4 3auer

6. | OcHOBBI OpraHU3aIUuy TPyaa 20 14 6 - 3a4eT

7. | JoxyMeHTalmoOHHOE oOecreueHue ypaBIeHus 08 29 4 2 —
MepCOHAIOM

8. | Ympamienue nepcoHaIoM OpraHu3auu 54 38 6 10 3a4er

Il. | Pa3men 2. [IpaBoBbIe, OpraHn3anMoOHHbIE 188 174 2 12
IKOHOMHYECKHE OCHOBBI YIIPABJICHUS

9. | Tpynooe npaBo 82 82 - - 3ayeT

10.| MoTtuBauus ¥ CTUMYJIUPOBAHHUE TPYAOBOM 18 14 ) 4 3aueT
JEATEIIbHOCTH

11.| HopmupoBanue Tpyaa 34 34 - - 3a4eT

12.| Omnara Tpyaa nmepcoHaira 32 26 2 4 3a4er

13.| UndopmanrioHHbIe TEXHOJIOTHH B YIIPaBICHUN 29 18 ) 4 sageT
MIEPCOHAIIOM

11| CraxxupoBka 180 - 180 - 3a4eT
Koncynpranus 2 2 - - 3a4er

UA | Urorosas arrecrauus 6 - 6 - JK3aMeH
HUTOIO: 560 318 208 34
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YTBEPXJAIO:

Jlupekrop

AHO JITO KOropckuit MHCTUTYT
Kepumosa A.D.

« » 2023 r.

7. YYEBHO-TEMATHUYECKHUM ILJIAH

JTONOJHUTEJBHON MPO®PECCUOHAJIBHON ITPOTPAMMBI —
MMPOI'PAMMBI IPO®ECCHUOHAJIBHOM MEPEIIOAT OTOBKHA
«YIIPABJIEHUE ITIEPCOHAJIOM»

Ilesqb mporpaMMbl: MOJTy4Ye€HHE HOBBIX KOMIIETEHLIMH, HEOOXOAUMBIX Ui BBIIOJHEHHS HOBOTO BHJA
podeccHOHAIbHON AEATEIBHOCTH - YIIPABICHUE IIEPCOHAIIOM OpPraHU3aIUH.

IponokuTenbHOCTH 00yuenus: 4 mecsia (560 gacos).

®opma 00ydyeHHs: OCBOCHHE IPOrPAaMMHOT0 MaTepHala OCYIIECTBISIETCS B OUHOM dopMe.
IIpoao/kuTeNLHOCTH Y4e0HOI Heaeu: mecTuIHeBHAA — 36 aKaJIeMUYECKUX YacoB B HEAECIIIO.
Pesxkum 3ausaTHii: 6-8 yacos B I1eHb

Pacnincanue 3aHsITHIl: 1aTa Hayasa 3aHATUN (KOHKPETHBIA JI€Hb HEJEJIN) COIJIACOBBIBAETCS BO BPEMs
y4eOHOro Mpoliecca, B 3aBUCMMOCTH OT MOCTYHAIOIINX 3agBOK U MOKETaHUN 3aKa3YHKOB.

IIpuem ciaymareseii: KpyrjaoroanyHo.

B tom uucie (1acoB)
Ne .
Mo HanmenoBanue pasenos, yueOHBIX IPEIMETOB (MOIYJICH) Bceero IMpaktuyec | Koncynpran. | Popma
My U TEM (qacoB) | JIexuuu -KHe M CaMOCT. | KOHTpPOJsS
3aHATHSA Jachl
. Pasnena 1. OcHOBBI ynpaBJieHUsI OpraHu3anueil U ee 184 142 20 29
MEePCOHAJIOM == == = £=
1. OcHOBBI yNpaBJIeHHsI TEPCOHATIOM 34 30 2 2 3ayer
Tema 1. OcHOBHI popMUpPOBaHHS CHUCTEMBI YIPABICHUS 4 4 - -
TIepCOHAJIOM.
Tema 2. OcHOBBI KaJIpOBOTO IJIAHUPOBAHMSI. 4 4 - -
Tema 3. TexHousorus HaiimMa, OLIEHKH 1 0TOOpa IMepcoHana. 6 4 2 -
Tema 4. TexHonorus ynpasieHUs MPO(OPUCHTAINCH, 6 6 - -
ajanrtanved U o0ydeHreM rnepcoHana.
Tema 5. TexHomorus ymOpaBleHUS pPa3BUTHEM U 6 4 - 2
TIOBEICHHUEM TIEPCOHAIA.
Tema 6. Ynparienue 3¢ (HeKTHBHOCTBIO IESITEIbHOCTH 4 4 - -
repcoHasa.
Tema 7. Ouenka 5()(HEKTUBHOCTH  YIpaBICHUS 4 4 - -
MIEPCOHAJIOM.
2. OpraHu3annoHHOe NOBeIeHHe 12 10 - 2 3aver
Tema 1. OcHOBBI OpPraHU3AIMOHHOTO TIOBEACHUS. 2 2 - -
Tema 2. [ToBeieHKe B OpraHn3alyu. 6 4 - 2
Tema 3. Pa3Butie U U3MEHEHHS B OpraHU3aLIUH. 4 4 - -
3. ITHKA AeJ10BbIX OTHOLIEHUI 12 10 - 2 3aver
Tewma 1. [Ipupoja v CyIHOCTh STUKH JIETIOBOTO OOIIEHMSI. 2 2 - -
Tema 2. Bunbt 1 popMBI 1€IIOBOTO OOIICHHS. 4 4 - -
Tema 3. Jles0BoOIi 3THKET. 4 4 - -
Tema 4. IMuoK 1€JI0BOTO YEI0BEKA. 2 - - 2
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4, Kondpaukroaorus 12 10 - 3aver
Tema 1. TeopeTrueckue OCHOBBI U3YUEeHUSI KOH(DIMUKTOB. 4 4 -
Tema 2. Tunonorust KOH(GIUKTOB. 2 2 -
Tema 3. TeXHOIOTHH YIIPABJICHUS KOH(PINKTAMH. 6 4 -
5. OcHoOBBI 0€30M1aCHOCTH TPYyJa 12 8 4 3auyer
Tema 1. be3omacHOCTh OpraHU3aIHH. 6 4 2
Tema 2. YcnoBus Tpya, 3IEMEHTH U (PaKTOPEI. 6 4 2
6. OcCHOBBI OpraHu3anuy TPyaa 20 14 - 3a4er
Tema 1. HcxomHble TEOpETHKO-METOAOJIOTHICCKHE 2 2 -
MIOJIOXKEHHS OpTaHU3ALMH TPYa.
Tema 2. CoBpeMeHHbIEC TMOJAXO/bl B OPraHU3ALUU TPYIa 6 4 -
HepcoHala.
Tema 3. OcoOcHHOCTH HOPMHpPOBaHUS TpyJa Ha 6 4 -
MIPEANIPUATHSIX B COBPEMEHHBIX YCIIOBUSIX.
Tewma 4. IIpou3BOANTENEHOCTE TPY/Ia U 3apaboTHAS 6 4 -
ara.
7. JlokyMeHTanlHOHHOE odecrieyeHune ynpaBJieHust 28 22 2 3ayeT
NepPCOHAIOM
Tema 1. Kommmekc HOKYMEHTOB 1O YCTaHOBJICHHIO 4 2 2
TPYJOBBIX NPAaBOOTHOLICHHIA.
Tema 2. OueHka epcoHana COBPEMEHHOW OpTaHU3aIHH. 6 4 -
Tema 3. KoMImuiekc JOKYMEHTOB 1O O(QOPMIICHHIO 6 4 -
MepeBo/ia Ha APYTryro paboTy.
Tema 4. OcdopmireHHE CIIy’)KEOHBIX KOMAaHIHPOBOK U 4 4 -
OTIIYCKOB.
Tema 5. JIokyMEHTHpPOBaHHE PACTOPIKEHUS TPYAOBOIO 4 4 -
JI0TOBOpA.
Tema 6. OpopmieHne TpyIOBOI KHIKKH. 4 4 -
8. YrpagJ/ieHue nNepcoHaJI0OM OpPraHu3anuu 54 38 10 3ayer
Tema 1. Meromonorust yOpaBICHUS IEPCOHAIOM 4 4 -
OpraHu3aLiH.
Tema 2. CucreMa ynpaBlieHHs IEPCOHAIIOM OpPraHU3allky. 6 4 2
Tema 3. Crparermdeckoe yIpaBJIeHHE NEPCOHAIOM 6 4 2
OpraHU3aluH.
Tema 4. IlnmanupoBaHWe pabOTBI C MEPCOHAIOM 6 4 -
OpraHU3aluH.
Tema 5. TexHonormM YIpaBICHHS MEPCOHAIOM 8 4 2
OpraHU3aLUH.
Tema 6. TexHoJI0THS yIpaBICHUS Pa3BUTHEM IIEpPCOHAIIA 10 8 2
OpraHu3aLiH.
Tema 7. YnpasieHue moBeeHUEM IIepcoHaIa 8 6 2
OpraHU3aluH.
Tema 8. Ornenka pe3ysbrara JesTEIbHOCTH IIEPCOHANA 6 4 -
OpraHU3aIuH.
1. Paznen 2. [IpaBoBble, Opranu3anuoOHHbIE H
IKOHOMHUYECKHE OCHOBBI YIIPABJIEHUSI 188 74 12
9. TpynoBoe npago 82 82 - 3aver
1. O0mas 4acrb. 4 4 -
Tema 1.1. CyObeKTsI TpyIOBOTO IpaBa
Tema 1.2. KomieKTHBHBIE TOTOBOPHI M COTIIAIIICHHS 8 8 -
2. OcoGeHHast 4acTh. 4 4 -
Tema 2.1. 3aHATOCTB U TPYHOYCTPOHCTBO
Tema 2.2. TpynoBoii 1oroBop 6 6 -
Tema 2.3. IIpekpalieHue TpYAOBbIX OTHOLICHU I 6 6 -
Tema 2.4. PaGouee BpeMsi M BpeMsl OTIbIXa 8 8 -
Tema 2.5. Omnata Tpyga 10 10 -
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Tema 2.6. Oxpana Tpyzaa 8 8 - -
Tema 2.7. MatepuanbHasi OTBETCTBEHHOCTh CTOPOH 8 8 - -
TPYIOBOT'O IOTOBOPA
Tema 2.8. OcoGeHHOCTH peryaMpoBaHus TpyAa 8 8 - -
OTJEJBbHBIX KaTeropuii pabOTHHKOB
Tema 2.9. TpynoBble copsI 12 12 - -
10. MoTuBanus U CTUMYJIHPOBAHUE TPYAOBOii 18 14 - 4 3ayer
AeSITeIbHOCTH
Tema 1. MoTuBanus TpynoBoii AesTEIbHOCTH. 10 - 2
Tema 2. CTuMynupoBaHUE TPYIOBOH AEATEIHHOCTH. 8 -
11. HopMuposanue Tpyaa 34 34 - - 3a4er
Tema 1. HopmupoBanwue Tpyza. 12 12 - -
Tema 2. Pabouee Bpemsi, ero BUIBI U 8 8 - -
HPOJOJDKUTEIILHOCTb.
Tema 3. Pexxumsl pabodero BpeMeHH. 8 8 - -
Tema 4. OcoGEHHOCTH PEKUMOB PabOUEro BpEMEHH U 6 6 - -
BPEMEHH OT/bIXa OTACIIBHBIX KaTeropHii pabOTHHKOB.
12. Omara Tpy/aa nepconasa 32 26 2 4 3ayer
Tema 1. MarepnansHoe CTHMYIHUPOBAaHHE TPYIOBON 12 10 2 -
JeATEILHOCTH.
Tewma 2. PerynupoBaHue omiaTsl Tpya. 12 10 - 2
Tema 3. HemaTtepmampHOe CTUMYJIHPOBAHUE TPYAOBOU 8 6 - 2
JICATEIILHOCTH.
13. HNHpopManuoHHbIe TEXHOJOTMHM B  yHpaBJEeHHH 22 18 - 4 3ayer
Tema 1. Bo3HHKHOBEHHE W pa3BUTHE WH(HOPMAINOHHBIX 6 6 - -
TEXHOJIOTUH B YIIPABJICHUU IIEPCOHAIIOM.
Tema 2. CoBpemeHHblE BHIBI HH()OPMALMOHHOTO 8 6 - 2
00CITy)KMBaHHS IPEIIPHUSITHSL.
Tema 3. ABTOMATH3HPOBAHHBIC CHUCTEMBI YIIPABICHHS 8 6 - 2
MIEPCOHAIIOM.
1. CraxxupoBka 180 - 180 - 3a4yer
Koncynbranus 2 2 - -
HA HUrorosast arrecranus 6 - 6 - IK3aMEH
Bcero: 560 318 208 34
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KAJIEHIAPHBIN YYEBHBIN T'PA®UK

JIOINOJIHUTEJIBHOM HPO@ECCHOHAQBHOﬂ INPOI'PAMMBI —
MMPOI'PAMMBI HPODPECCHOHAJIBHOU NNEPENNOATIOTOBKH

«YrupasJjeHue nNepcoHaAJT0M»

YTBEPXJAIO:

Jupextop

AHO AITO ¥Oropckuii HHCTUTYT
Kepumona A.D.

«_» 2023 r.

He.]'lb nporpaMmmaI: q)OpMI/IPOBaHI/Ie y cnymaTeJIeﬁ HOBBIX HpO(i)eCCI/IOHaJ'IBHBIX KOMHeTeHHHﬁ, H606XO,Z[I/IMI>IX JJIs1 BBIIIOJIHCHHA HOBOI'O BHJA

npodeccruoHanbHON AESATENBHOCTH - YIIPaBJICHUE IEPCOHATIOM OpraHU3aIUH.

IponoskuTenbHOCTDL 00yuenus: 4 mecsia (560 gacos).
®opma 00ydyeHHUsI: OCBOCHHUE ITPOrPAMMHOTO MaTepraia OCYIECTBIISICTCS B OUHOU (hopMe.

IIpoaonxuTeIbHOCTH Yy4eOHOM HeaeH: IecTUIHEBHAS — 36 aKaJJleMHUYECKHUX YacOB B HEJIEINIO.

Pesxxum 3ausaTuii: 6-8 yacos B IeHb

Pacnucanue 3aHATHIL: 1aTa Havyana 3aHATUH (KOHKpGTHLIfI JACHb Hez[enn) COTJIACOBLIBACTCS BO BPpEMsA yqe6H0r0 nponecca, B 3aBUCUMOCTH OT IMOCTYITAIOIIUX

3a5BOK U MOXKEJIAHUN 3aKa3YMKOB.
IIpuem ciymaresei: KpyriioroguyHo.

Ne B 1 mecau 2 mecau 3 mecau 4 mecay Popma
Hazeanue yuednvix pazoenoe, mooyneii ceco KOHTpoIs
Hacos | 1 2 3 4 1 2 3 4 1 2 3| 4 1 2 3 4
Pazjnen 1. OcHOBBI ynipaBjieHusi opraHusanueii u ee nepconasiom (184 uaca)
1. OCHOBBI yTIpaBlIeHUS [IEPCOHATIOM 34 | 34 3a4er
2. OpranuzanoHHOE IOBEJEHUE 12 2 | 10 3aueT
3. DTHKA IeJTOBbIX OTHOILIEHU 12 12 3auer
4. Koudnukronorus 12 12 3ayeT
S. OcHOBBI 6€30MTaCHOCTH TPy 12 2 | 10 3a4eT
6. OCHOBBI OpTaHU3aINH TPYIa 20 20 3ayer
7 JlokyMeHTaIrmoHHoe obecreyeHne 28 6 29 sauer
yIIpaBJICHUS NTEPCOHATIOM
8. | VYmpasnenue nepcoHaaoMm opranmzanuu = 54 14 | 36 | 4 3auer
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Pasnen 2. [IpaBoBbie, OpraHM3alMoHHbIE M IKOHOMHUYeCKHe OCHOBBI ynipaBieHus (188 yacos)

9. | Tpynosoe npaso 82 32 | 36 | 14 3auer
MotuBauys 1 CTUMYJIMPOBAHHE

10. TPYZAOBOM AEATEIbHOCTU 18 18 3anet

11. | Hopmuposanue Tpysa 34 4 | 30 3auyeT

12. | Omnara Tpyna nepconana 32 6 | 26 3ayer
WudpopmanoHHbIe TEXHOIOTHH B

13. YIIPaBICHUH IIEPCOHATIOM 22 1012 saet

I1l. | Craxuposka 180 3a4eT
Koncynpranus 2 2

HA | UTtorosas arrecranus 6 6 3K3aMeH
Hroro 4acos 560 | 36 | 36 | 36 | 36 | 36 | 36 | 36 | 36 36 | 36 |36 [36 | 36 | 36 | 36

* Ilpumeuanue:

1. B kanenoapnom yuebHoM epaghure 803MONCHbI USMEHEHUSI 8 COOMBEMCMBUU C 2papuKom pabomel npenodagameinei u NepuoOOM HPOXOHCOEHUS

CMAassCupoeKu ciywameisimu.

2. HpOMeofcymquaﬂ ammecmayus npoeodumc;l no zaeeputeHuro Kaxc0020 MO()y]l}l npozpammesl, 3a Cuém uacos, OMBEOEHHBIX HA UX usyderue.

24




8. PABOYMUE ITIPOT'PAMMBI YUEBHBIX MOJYJIEN

MoayJb 1. OcHoBBI YIIPABJCHHUA IIEPCOHAJTIOM

Iesu ocBOCHUSA MOTYJISA
Henpto u3ydenuss moayisi «OCHOBBI YINpaBiICHUS] MEPCOHATIOMY SBISIETCS OCBOCHUE CIYIIATEIISIMU
TeOpeTI/I‘IGCKI/IX 3HAHUHN U MCETOOANYCCKUX ITOOXOI0B B O6J'IaCTI/I opraHmauI/m NCATCIBbHOCTHU KaI[pOBBIX CJ'Iy>K6.

TpeﬁOBaHHﬂ K pe3yjJbTarTaM 0CBOCHUA MOAYJIA
[Mpotiecc U3ydyeHus: JTaHHOTO MOJYJIS HAlpaBJieH Ha (GOPMHUPOBAHKE CIACTYIONIMX KOMIIeTEeHIIHii:

- OK-10 - 3HaHumeM W yMEHHEM HCIIOJIb30BaTh HOPMATHBHBIC IPABOBBIE JOKYMEHTHI B CBOEH
npodeCCHOHATBHOM eI TEIbHOCTH;

- OK-22 - oco3HaHHEeM OCHOB COBPEMEHHOW (priocohry W KOHICMIUNA YIPABICHUS MTEPCOHATIOM,
CYIIHOCTH M 3aJ1a4, 3aKOHOMEPHOCTEH, MPUHIMIIOB ¥ METOJIOB YIIPABJICHHUS MEPCOHATIOM, YMCHUEM
MNPUMCHATH TCOPCTUYCCKUC II0JIOKCHUS B praBJIeH‘-IeCKOﬁ ACATCIIBHOCTH II0 OTHOLICHUK K
epCcoHay;

- [IK-73 - 3HaHWeM OCHOB OPraHW3aLMOHHOTO MPOSKTHPOBAHUS CHCTEMBI M IIPOIIECCOB YIIPABICHUS
MIEPCOHAJIOM, YMEHHUEM OCYIIECTBIIAThH pacrpeaesicHre GyHKINM, MOJTHOMOYHN U OTBETCTBEHHOCTH
Ha OCHOBE MX JICJICTUPOBAHMS,

- TIK-74 - ciocoOHOCTHIO BHOCHTH BKJIAJ B IUIAHUPOBAHHUE, CO3AaHUEC U PCATHM3AIUIO MPOCKTOB B
o0JacTu yrmpaBieHUS TICPCOHATIOM.

B pesynbpTaTe n3ydeHus JaHHOTO MOAYJISI CIYLIATENb JOJIKEH:
3Hatp (00/121aTH 3HAHUSIMH)

- OCHOBBl METOJOJOTMU YIpaBlIeHHs TNepcoHaIoM (¢maocoduio, KOHIENIHMIO, CYIIHOCTS,
3aKOHOMEPHOCTH, IIPUHIUIILI U METOBI YIIPABJIIEHUS IIEPCOHATIOM;

- CYLIHOCTb, 1IeJId, QYHKIMH U OPraHU3aLMOHHYIO CTPYKTYPY CUCTEMBI YIIPaBJICHUS [IEPCOHAIIOM;

- Oum3Hec-mporiecchl B cdepe yIpaBIeHUsT MEPCOHAIOM W POJIb B HUX JIMHEWHBIX MEHEIKEPOB H
CIELIUAIMCTOB [0 YIPABJICHUIO IEPCOHATIOM;

- OCHOBBI KaJpOBOr0, JIOKYMEHTAllMOHHOT0, WH(OPMAIIMOHHOIO, TEXHHYECKOro, HOPMAaTHBHO-
METOAMYECKOTO U MIPABOBOTO 00ECIIEUEHUsI CUCTEMBI YIIPABICHHSI IEPCOHATIOM;

- OCHOBBI pa3pabOTKU pean3aluy KaJpoBOil MOJIUTHUKH U CTPATErHH YIPaBICHUS IIEPCOHATIOM;

- OCHOBBI KaJJpOBOT0 INIAHUPOBAHUS B OPTaHU3ALHH.
YMmern (00/1a7aTh YMEHHSAMM)

- [PUHHUMAaTh y4acTHe B pa3paboTKe KOPIOPATUBHBIX, KOHKYPEHTHBIX M (DYHKIIMOHAIBHBIX CTpaTerui
pa3BUTHS OpraHU3aLMH B YACTH YIIPABJICHUS [IEPCOHAIOM;

- NPOTrHO3UpPOBaTh M IUIAHUPOBATh MOTPEOHOCTh OpPraHU3alMM B IEpPCOHANE B COOTBETCTBUHM CO
CTpaTernyecKUMH IUIaHaMU OPTaHU3AIMH U OTIpeAEsATh 3P PEKTUBHBIE TYTH €€ Y OBIETBOPEHUS;

- pas3pabaTbIBaTh MEpPONPHUATHS MO MPUBJICYEHHUIO U OTOOPY HOBBIX COTPYIHUKOB U OCYLIECTBIATH
IIPOrpaMMBbI 110 UX aJanTallly;

- pa3pabarbiBaTh M pPEATN30BbIBATH MEPOINPUATUS MO COBEPIICHCTBOBAHUIO OpraHM3alMM TpyAa
IepCoHaa.
Baaners (oBiageTs yMEHHSIMHU)

- MeToAaMH pa3paboTKU M peann3aliil MapKETHHTOBBIX MPOrpaMM B YIPABICHUU MEPCOHAIOM,
COBPEMEHHBIMH TEXHOJIOTUSIMH YTIPaBJICHUsI [IEPCOHATIOM OpraHu3anuu (HaiMa, oToopa, mpuema u
pPacCTaHOBKH TEPCOHANA, COIUATHU3AINH, MPOGOpUEHTAIIMK U TPYAOBOW aJanTallid IepcoHaa,
OpraHU3aIMy TPy/ia MepcoHaa, BRICBOOOKIECHHUS ITEPCOHAIIA);

- METOJaMH aHallu3a SKOHOMHYECKON U COIUAIbHON 3((HEKTUBHOCTH AEATENbHOCTH MOpa3IeTIeHHMA
0 YIIPABJICHUIO TIEPCOHAIIOM.
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Conep:xanue MoayJist

Tema 1. OcHOBBI (hOPMHUPOBAHHUS CHCTEMBI YIIPABJIEHHUS IEPCOHATIOM.

1.1. 3aKOHOMEPHOCTH, TPHHIHUIBI, METOMIbI YyIPaBICHUS IMepcoHamoM: 1) 3aKOHOMEPHOCTH
yIpaBjeHus: nepcoHasoM. 2) IIpuHUuMIBI yrpaBieHus mepcoHanoMm .3) MeToasl yIpaBiICHHS:
AJMUHUCTpPAaTUBHBIE METO/Ibl. DKOHOMHUYECKHE METO bl COLMaNbHO-TICUXO0JIOTHYECKNUE METOBI.
1.2. Opranu3aiioHHOE MPOSKTUPOBAHUE CUCTEMBI YIIpaBiicHus niepconanom: 1) [Toustue, CymHocTh
CVII, ee ocHoBHBIC moacucTeMbl, ux coctaB. 2) [Ipoekt CVYII, ero ocHoBHO# cocTaB. 3) MeTomasl
MOCTPOCHUSI CHUCTEMBI yIpaBieHUs TepcoHaioM. 4) OpraHu3alyoOHHAs CTPYKTypa CHCTEMBI
yIPaBJIEHUS EPCOHATIOM.

1.3. lenmu u GyHKIMH CHCTEMbI yrpaBiieHHs TMepcoHaaoM: 1) OCHOBHBIC II€TH YIPaBICHUS
IIEPCOHAJIOM:  SKOHOMMYECKAs, Hay4HO-TEXHHUYECKas, IIPOM3BOJICTBEHHAs, KOMMepuecKas,
corpanibHas. 2) CocTaB MOJICUCTEM CHCTEMBI YIIPABJICHUS IIEPCOHAIIOM U UX BaKHEHIINe (yHKIIHH.

3) Cnyx0a yrnpaBiieHHUs TICPCOHATIOM.

Tema 2. OcHOBBI KA/IPOBOI0 IUIAHNPOBAHUS.

2.1. KagpoBoe, uH(POpPMAIMOHHOE, TEXHUYECKOE, HOPMATHBHO-METOIMYECKOE, IPABOBOE U
JeTONPOU3BOJICTBCHHOE OOECIeueHHe CUCTEeMbl ympaBieHus mnepconanom: 1) KaapoBoe wu
unpopmannonHoe obecrneuenue CVYII, TexHuueckoe, HOPMATUBHO-METOAMYECKOE OOECIEYCHHE
CVII, npaBoBoe u nenonpousoactBeHHoe obecnieuenue CYII. 2) Kanposas monutuka yrnpaBieHus
nepcoHanioM. 3) CTparerus yrpaBJieHHUs IEPCOHATIOM.

2.2. OmneparuBHBIA TulaH paboTBl ¢ mepcoHasoM. llmaHMpoBaHWe MOTPEOHOCTH B IEPCOHAJIE;
IUIAHUPOBaHUE TIPUBIICUCHUS TIEPCOHANA, BBICBOOOXKICHUS WM COKpAIIeHHs MepCcoHala;
TUTAHUPOBAHKE HMCIIOJIb30BaHMS TIEPCOHAIIA; TUTAHUPOBAHKE JIET0BOM Kapbepbl: 1) CyniHOCTb, e,
3aa4d KaApoBOro IuiaHupoBanus. OmnpenencHue nmotpeOHocTH B nepcoHane. 2) [InanupoBanue
NPUBJICYCHUS, BBICBOOOKICHUS, COKpalleHUs TepcoHana. 3) IlmaHupoBaHHE WCIOIB30BAHUS
nepconaina. 4) [InanupoBanue nenoBoii kapeepsl. 5) [InanupoBaHue MpouU3BOAUTEILHOCTH TPYIa U

IOKa3areyeu mo Tpyay.

Tema 3. TexHnos1orusi HaliMa, OLEHKH ¥ 0TOOPa MepcoHaJIA.

3.1. TexHonOrUs yIpaBiIeHUs IEPCOHAIIOM U €T0 Pa3BUTUEM: HaliM, IPUEM, JeTI0Bas OIleHKa U 0TOOp
nepconana: 1) Haiim u oT60p niepcoHasna B opranusaiuto. Opranusaiiist 0T00pa nepcoHaia, MeTo bl
OLICHKH KaHJIMJATOB IIPU HaiiMe 1 0TOOpe: aHau3 TOKYMEHTOB, KaJpOBOE HHTEPBBIO, TECTUPOBAHUE
U T.1. 2) Metosl olieHKH U 0TO0pa nepcoHana. 3) CyIHOCTh U BHIbl MAPKETHHTA ITEPCOHAA.

3.2. Tlogbop u paccraHoBka mnepcoHana. OpraHu3anusi arrectanuu nepcoHana: 1) IpuHIUMEL,
3a1auu 1oa00pa U paccTaHOBKU KaapoB. 2) Ilokaszartenu, BausIMEe HAa MOAOOP U PACCTAHOBKY

KaJipoB. 3)ATTecTalus nepcoHaia.

Tema 4. Texnonorus ynpasjeHusi npogopueHTanueii, azanranueil 1 o0ydeHueM nepcoHasa.
4.1. Ilpodopuenrtanmonnas u Tpynosas agantanus: 1) Coumanuzarus nepconana. 2) CynHoCcTh U
BUIBI npodopueHTtauuu. 3) TpyaoBas ajmanTaius NepcoHala: CyIIHOCTb, HallpaBJIEHUS, CTaJWU,
BujIbl. 4) Yupasienue npodopueHTalmeit u aanraimei nepcoHana.

4.2. YupaBieHue 3THYECKIMUA HOpMaMH M KOH(pIuKTamu: 1) DTHYECKHe HOPMBI B JCATEIBHOCTH
opranuzanuu. 2)YnpasieHue THYECKUMH HOPMaMH MEXJIMYHOCTHBIX OTHOLIEHHH B KOJUIEKTHUBE.

3)Vnpasnenue KOH(IUKTaMU.
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Tema 5. TexHo/10THSI yIPaBJIEHUs PA3BUTHEM U MOBEJIeHUEM MEPCOHAJIA.

5.1. YmpaBneHnue NeI0BOW Kapbepou, CiykeOHO-podecCHOHATBHBIM MPOJIBIKEHHEM, paboTa ¢
KaapoBbIM pe3epBoM: 1) [ToHsTHE U STAIBI ICTOBOM Kapbephl. 2) YIIpaBiacHHE IeI0BOM Kapbepoi. 3)
Cucrema ciy)eOHO-TIPOPECCUOHATBLHOTO MPOABIKeHHUS. 4) MoTHBalMsg W CTUMYJIHPOBAHUE
TPYAOBOH AEATEIbHOCTU NIEpCcOHAA. 5) PexxuM 1 AucUMIIIIMHA TPYa.

5.2. BeicBoOoknenue nepconana: 1) CynHoCTh U BU/bI BEICBOOOXKIeHHS pa0OTHUKOB. 2) OCHOBHBIC

¢ynkuuu u metosl CYII npu BEICBOOOXKICHUH MTEPCOHATIA.

Tema 6. Ynpaienue 3¢(peKTHBHOCTHIO /1eSITeJILHOCTH NEePCOHAJIA.

6.1. Yupasnenue 3G(GeKTUBHOCTHIO JAesATeabHOCTH nepconana. @CA: CyIHOCTh ¥ HPUHIMIIBE 1)
Cymocts u npuHnunsl PCA. 2) Ilpuxmagabie acnektel PCA. PopmMupoBaHHE CHCTEMBI
YIPaBJICHUS TEPCOHATIOM. 3) AHanu3 (YHKIHIA, BBIMOJHIEMBIX I[EPCOHAIIOM, W 3aTpaT Ha HX
OCYILIECTBJICHHE.

6.2. Pa3zpaboTrka mpoekra noBbImeHus dHPEKTUBHOCTH JesATeIbHOCTH TNepcoHana: 1) Pa3paborka
MPOEKTa MOBbIICHHS YPHEKTUBHOCTH IEATEIBHOCTH MIEPCOHAlIA, €ro dTambl. 2) BHenpeHue npoekra
MOBBILIEHUS 3PPEKTUBHOCTU AEATEILHOCTH II€PCOHAA.

6.3. CymHocTh U CTpyKTypa 3arpar Ha mnepcoHan: 1) CymHocTh U Kiaccuukaius 3atpaT Ha

nepconai. 2)CTpykTypa 3aTpar Ha IepCcoHall.

Tema 7. Ouenka 3¢ppeKTHBHOCTH yIIPABJIeHHSA NEPCOHAJIOM.

7.1. OueHka pe3ysbTaTOB TpyJAa MEpCOHana M 3arpar Ha nepcoHan: 1) Buabl addexruBHOCTH
MIPOEKTOB COBEPIICHCTBOBAHUSI CHCTEMBl M TEXHOJIOTWU YIPABICHHS IMEPCOHAIOM. 2) Mertoauka
OLICHKM pEe3yJbTAaTOB TpyJa IepcOHaja M OIEHKM 3aTpar Ha mepcoHan. 3) [lokasarenw,
UCTIONIb3yEMbIE JUIS OLIEHKH PE3YJIbTaTOB TPYya U 3aTpaT Ha MEpCOHAIL.

7.2. O1uieHKa 5KOHOMUYECKOH 3(P(PEeKTUBHOCTH MPOEKTOB COBEPIIEHCTBOBAHUS CUCTEMBI IIPOIIECCOB
ymnpasiieHusl iepcoHanom: 1) Jxonomuueckas 3pGpekTHBHOCTD TPOEKTOB. 2) OCHOBHBIE ITOKA3aTEeINH,
XapaKTepU3yIoIue SKOHOMUUYECKYIO 3(h(hEeKTUBHOCTh NMPOEKTOB. 3) MeToInKa OLIEHKH COLIMaTIbHOM

3¢ (HeKTUBHOCTH.

HNuTepHeT-pecypces:

1. http://elibrary.ru/ — Hayunas snektpoHHast OMOIHOTEKA.

2. http://lwww.edu.ru/ — Poccuiickoe obpa3oBanue: (eaepanbHblii 00pa3oBaTeIbHbIN MOPTAI.
3. http://www.hr-portal.ru/ coo6mectso HR-menemxepos

dopma aTTecTalMMU: 3a4€T B YCTHOU (hopme min B popMe TECTUPOBAHHUS
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Moavas 2. Opraau3anmoHHoe MOBEACHHe

e ocBOeHUsA MOTYJIs

enbro nzyuenuss moayis «OpraHu3allMiOHHOE MOBEACHUE) SBIISCTCS:

- OCBOCHHC CIIyHIaTCIIAMHA 3HaHWU# B 00JIaCTH YIIpaBJICHUA MOBCACHUCM IICPCOHAJIa B OPraHnu3aliuu,

- HOJYUYCHHUEC MPCACTABJICHUA O PA3BUTHH TCOPHH OPraHHU3allMOHHOI'O0 IIOBCIACHUS B Poccun m 3a
pyoexoM;

- MPUOOPETEHHE MTPAKTUUSCKUX HABBIKOB JIJIsi paOOTHI B KaJIPOBOM ciTyk0e.

TpeGoBaHnus K pe3yibTaTaM 0CBOCHHS MOLYJIsI
[Iponiecc u3yyeHus JaHHOTO MOJTYJIsl HAlIpaBJIeH Ha (POPMUPOBAHHE CIEAYIOUIMX KOMIIeTeHIUH:

- OK-8 - roTOBHOCTBIO K KOOIEpalMM C KoJjleramu, K padoTe Ha oOmMH pe3ysbTaT, 00JiagaHueM
HAaBbIKAMU OPraHM3allMd U KOOPAMHAIMM B3aUMOIECHCTBUS MEXAY JIIOJbMHU, KOHTPOJS U OLIEHKU
3G EKTUBHOCTH IEATEIBHOCTH IPYTHUX;

- TIK-62 - 3HaHuMeM KOpPHOPAaTHBHBIX KOMMYHHUKAIIMOHHBIX KaHAJOB W CpPEACTB Iepeaadu
uHbOpMalY, BIIAJCHUEM HaBbIKAMH HMH(OPMAIMOHHOIO OOEeCIeyYeHHs MPOLECCOB BHYTPEHHHX
KOMMYHUKAIIW;

- TIK-71 - cnocoGHOCTBIO oOecmeuuBaTh MPEAYNPEKICHHE ©  NPOYUIAKTHKY  JTHYHOU
npodeccuoHanbHOM AedopManvy U Npo(ecCHOHAIBHOTO BEITOPaHMS;

- TIK-72 - BnameHweM HaBBIKAMH CAMOYIIPABICHHUS M CaMOCTOSTENLHOTO OOy4YeHHsI W TOTOB
TPAHCIMPOBATH UX CBOUM KOJUIEraM;

- TIK-78 - criocoOHOCTHIO Y4acTBOBATh B peaiM3alliy IPOTPaMMbl OPTaHU3AIIMOHHBIX U3MEHEHUH (B
TOM 4YHCJ€ B KPHU3UCHBIX CHUTyallMsIX) B YacTH peIICHUS 3a7ay YIpaBJIEHHUs IE€PCOHAIIOM,
CTIOCOOHOCTBIO MPEOI0IEBATH JIOKATBHOE COMPOTUBICHUE H3MEHEHUSIM.

B pesynbraTe nzydeHus: JTaHHOTO MOAYJIS CITYIIATENb JOJDKEH:
3nartp (00/1a1aTh 3HAHUSIMH)

- Co/iep KaHUE TIOHATHUS «I10BEJICHUE B OPraHU3alMN», «TPYAOBOE TOBEACHHUE», «MOTUBALIUS,
«TPYAOBBIE IICHHOCTY, «paboyasi rpymnmna», «KKOMaHa u mp.;
YMmernb (00,120aTh yMEHHAMM)

- UCIIOJIB30BAThH ITOJTYUCHHBIC 3HAHUSA HAa IPAKTUKE, IPOBOJAUTH UCCIICAOBAHWA OPraHU3alluOHHOIO
IIOBEACHUS U pa3pa6aTHBaTb TCXHOJIOTHUH YIIPABJICHHA IMOBECACHHUEM B OpraHru3alu.
Baaners (oBiageTs yMEHHSIMH)

- HaBbIKaMHU PCUICHU KOHKPETHBIX CI/ITyaHI/Iﬁ U KeHCOB IO OCHOBHBLIM pas3aciiaM Kypca.
Copepxanue moayJist

Tema 1. OCHOBBI OPraHN3aLMOHHOIO NOBEICHUS.

1.1. OcHoOBBI oOpraHu3alMOHHOTO moBeAeHHs: 1) IloHsATHE OpPraHU3alMOHHOTO TOBEICHUS 2)
[Moustne u Buasl opranmsaiuu 3) I[loBemenue wnHmuBUAa 4) DHHEKTUBHOCTH JESITEIBHOCTH
OpraHM3alMH.

1.2. JIuynocts u opranuzanus: 1) Teopuu nosenenus auuHoctd 2) [Ipouecc hopmupoBanus u
pa3Butus nuuHocTH 3) JImuHOCTh M pabdora 4) Llennoctu 5) YcraHoBKy.

1.3. JlunepctBo B opranuzanuu: 1) McTOKM M KIIaCCHYECKHE HCCIICOBaHMs JIMAEPCTBA 2)
OpraHu3aniioHHOE JUACPCTBO WM JIMJAEP OopraHu3anuu 3) BmacTHBIA acmekT opraHU3alMOHHOTO
nunepctsa 4) YupaiaeHueCKuit actiekT auaepcrsa 5) CoBpeMeHHbIE OIICHKH (PeHOMEHa JINAePCTBA.
1.4. MotuBaiusi ¥ pe3yidbTaTHBHOCTh: 1) CymHOCTh H  COJACp)KaHUE MOTHUBAIMU  2)
Camoopranmzanus uHauBUaa 3) MoTuBanus U cTUMyiaupoBaHue 4) MexaHH3M MOTHBAaLUH 5)

PC3YJ'ILT3.TI/IBHOCTL MOTHBAIIUHU.

Tema 2. [loBeneHHne B OpraHu3anuu.

28



2.1. KomMmyHHMKaTHBHOE TMOBeAcHHEe B opranmsamuu: 1) Ilpomecc kommyHukanuu 2) Bumsr
KOMMYHUKaIuWi B opranu3aimu. Kinaccudukanus kommyHukanuii 3) HeBepOanbHble KOMMYHHKALIUH
4) Bapbepsl Ha myTH 3G (EKTUBHBIX KOMMYHHUKaIHH 5) KOMMyHHUKaIIHOHHBIE CETH.

2.2. ®dopmupoBaHHE TPYIIOBOrO IMOBeAcHUS B opranusamuu: 1) Ilpupoma rpymmber  2)
Xapaktepuctiku Tpymnbl 3) dopmanbHbie ¥ HehOpPMalbHbIE TIPYIIbl, UX B3aUMOJICHCTBHE B
opranuzanuu 4) [loreHManpHBIC TPEUMYIIECTBA U HEAOCTATKH pabOTHl B rpynne 5) YcioBus u
baxTopsl 3pPEKTUBHOCTH TPYIIOBOI pabOTHI 6) YpaBiacHUE MEKIPYIITOBBIME KOH(IMKTAMHU.

2.3. VYnpasinenue moBeneHueM opranuzanuu: 1) OCOOCHHOCTH TOBEICHHS OpraHU3ald Ha
Pa3IMyYHBIX 3Tanax KU3HEHHOro Lukia 2) KopnopaTuBHas KynbTypa U IIOBEIEHUE OpraHU3aluu 3)

@opMHUpOBaHUE PEIYTALlMY OPTAHU3ALUU.

Tema 3. Pa3BuTue U U3MeHEHUsI B OPraHU3aANMH.

3.1. TlepconanpHoe pa3putue B opranu3amuu: 1) [loBenenueckuit Mapketunr 2) KommereHius
nepcoHana 3) YpasiieHue OBEIEHUEM UHIMBU0OB BHYTPU OpraHU3alliu.

3.2. Usmenenus B opranm3anuu: 1) Opranusaimontoe pa3sutue 2) M3MeHeHus B opranusaiuu 3)

[TpeomonieHure conpOTUBIICHUST HOBOBBeIeHUIM 4) HAMBHIyalbHBIH CTpecc.

HNHTepHET-pecypcebl:

1. http://elibrary.ru/ — Hayunas snekTpoHHas OubaroTeka.

2. http:/lwww.edu.ru/ — Poccuiickoe obpa3oBanue: denepaibHbIii 00pa3oBaTeIbHbIIM MOPTAII.

3. http://www.hr-portal.ru — HR-ioprai (coobrectBo nmpoheccHoHaIoB)

4. http://www.hrm.ru — caiit s HR-menemxepos

5. www.ecsocman.edu.ru — ®denepanbhbiii 00pa3oBaTeNbHbIN MopTan «IKoHOMHUKA, COIMOIOTHS,
MeHepKMEHT).

dopma aTTecTallu: 3a4eT B YCTHOU (hopMe Win B (hOpMe TECTUPOBAHMSI, pedepaThl.
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Moaviab 3. DTHKA AeJOBbIX OTHOIICHUI

e ocBOeHUsA MOTYJIs

[enbro n3ydyeHust MOAYJA «ITUKA IEJIOBBIX OTHOIICHUI) SABJISETCS:

— (hopMHpOBaAHKE CHCTEMBI 3HAHHA TCOPHUH JCIOBOM KOMMYHHUKAIIMH, 3HAHUI B O0JIACTH JIETIOBOTO
0OIIeHMS,

- CO3/IJaHUE CUCTEMBI TPAKTUYECKUX 3HAHUHU B 00JIACTH JETOBOTO OOIIEHHUS, STUKETA U TPOTOKOJIA;

- (dopmupoBaHHE y CIylIaTeled yMEHHS apryMEHTHPOBAHO U SICHO CTPOMTH CBOIO YCTHYIO W
MUCEMEHHYIO PeYb;

- TIOBBIIICHHUE YPOBHS MPAKTHYECKOTO BIIAJICHUS COBPEMEHHBIM PYCCKUM JIMTEPATYPHBIM SI3bIKOM B
pa3HbIX chepax GyHKIIMOHUPOBAHUS PYCCKOTO S3bIKA, B MICHbMEHHON M YCTHOU €r0 pa3HOBUTHOCTSX;

- a TakK e MOMOYb HAYYUTHCS YIPABIIATh OCHOBHBIMH MPOIECCAMU B XOJI€ OOIICHHS, Pa3BUTh HABBIKU
3G HEKTUBHBIX KOMMYHUKAIHIA;

- JlaTh CIIyIIATeJIIM MPEACTaBICHUE O TOM, KaK HPaBCTBEHHAs KYJIbTypa JIMYHOCTH CIIOCOOCTBYET
yCTeXy B JIEJIOBOM OOIICHHUU.

TpeﬁOBaHHﬂ K pe3yjJbTaTaM 0CBOCHUA MOAYJIsA
[Mporiecc n3y4yeHus: TaHHOTO MOAYJISl HAIIpaBJIeH Ha GOPMHUPOBAHKE CICIYIONIMX KOMITeTeHIINIi:

- OK-7 - criocOOHOCTBIO OTCTAMBATh CBOIO TOYKY 3PCHUS, HE pa3pyliiasi OTHOLICHHS;

- OK-20 - ciocoOHOCTBIO OCYIIECTBIATH JIEIOBOE OOIICHUE: ITyOIMYHBIC BBICTYIIIICHUS, TIEPETOBOPHI,
HPOBE/ICHHE COBEILAHUI, ICIOBas IEPEMUCKA, JICKTPOHHbIC KOMMYHHKAIHH;

- OK-24 - npuBepKEHHOCTBIO ITHYECKAM IIEHHOCTSM: YB)KCHHEM YEIIOBEYECKOTO JOCTOMHCTBA,
YECTHOCTBI, OTKPBITOCTBHIO,  CHPABEUIMBOCTBIO, IOPSJAOYHOCTBIO,  JTOOPOXKEIATEIBHOCTHIO,
TEPIUMOCTBIO;

- TIK-69 - ymenuem obecriedynBaTh COONMIOICHIE STHISCKUX HOPM B3aUMOOTHOIICHUI B OpraHU3allHy.

B pesynbpTaTe u3ydeHus JTaHHOTO MOAYJIS CIyIIaTelNb JOKEH:
3Hatp (00/121aTH 3HAHUSIMH)

- OCHOBHBIE MpaBUJjia ’TUKETA U IPOTOKOJIA;
- OCHOBBI 3THKH JISJIOBOTI'0 OOIICHHUS;
- OCHOBHBIE€ HOPMBI U BAPUAHTHI HOPM PYCCKOTO JINTEPATYPHOTO A3BIKA, CUCTEMY () YHKIIMOHAIBHBIX
CTUJIEH;
- cien UKy 1eTTOBOM peuu, €€ CTHIINCTUKY U TPAMMATHKY.

YMmern (00/1a7aTh YMEHHSAMH)

- ONpENeNATh W YCTPAaHATb OCHOBHBIE peuYeBble OIIMOKH, COCTaBISATh I'PAMOTHBIE, JIOTUYHBIE,
BBIPA3UTEIIbHBIE IMCbMEHHBIE U YCTHBIE TEKCTHI;

- OPUEHTHUPOBATHLCS B POTOKOJIbHBIX TPEOOBAHUAX JIEIOBOM KOMMYHHUKALIUY;

- JIOTHYECKHU BEPHO, apTyMEHTUPOBAHO U SICHO CTPOUTh YCTHYIO U IMCBMEHHYIO PEYb

Baaners (oBiageTs yMEHHSIMHU)

- HaBbIKaMH B 00JacTH 3()(eKTUBHBIX KOMMYHMKAIIUA; - HABBIKAMH M CPEICTBAMU MPOJAYKTHBHOIO
oOIIeHHsI B IEJIOBOH cdepe;

- YMEHUSIMH OpraHU30BbIBaTb peUb B COOTBETCTBMM C BHJIOM M CHUTyallMeil OOIIeHHs, a TaKxke
MpaBUJIAMU PEYEBOTO ITUKETA;

- YMEHHUSMHU TpaHCPOPMHUPOBATH BepOAIbHO U HEBEepOATbHO MPEACTABIECHHBIM Marepuan B
COOTBETCTBUM C KOMMYHHMKAaTUBHOW 3a/1a4ei;

- HaBbIKAMHM YCTHOTO M THCbMEHHOIO J€JIOBOTO OOIIEHHS B Pa3IUYHBIX KOMMYHHKATHBHBIX
CUTYyalUsX.
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Conep:xanue MoayJist

Tema 1. Ilpupona u cyniHOCTh ITHKH /1€JI0BOT0 OOIIIeHHSI.

1.1. OOmme 3aKOHOMEPHOCTH MEKIMYHOCTHBIX OTHOMmIEHHH: 1) CyIHOCTh 3THKH JIEJIOBBIX
oTHomeHu 2) OOIIeHne KaKk COUMaIbHO-TICuXojoruyeckas kareropust 3) CTpyKTypa U CpelcTBa
o01IeHusl.

1.2. BeipaboTtka femoBoro ctuiist oomierus: 1) OcoOeHHOCTH STHKHU Ou3Heca 2) DTUKA PYKOBOIUTEIIS

3) I[Ipuembl BO3eiiCTBHS Ha apTHEPA.

Tema 2. Buabl u (popMBbI J1€JI0BOTO OO IIEHUSI.

2.1. ®opmbl mpssMoro jaenoBoro obmenus: 1) JlemoBas Oecema 2) JlenoBble meperoBopsl 3)
CnyxebHoe copenranue 4) [IydbmuuHoe BRICTYIUICHUE.

2.2. Jlucranuuonnoe oOmieHue: 1) Buabl u cpeacTBa JemoBbIX KoMMyHuKaiuii 2) Jlemosas
MepernucKa U AMEeKTPOHHBIE cpeacTBa 3) Pa3roBop mo tenedony.

2.3. OcoOEeHHOCTH JICTIOBOM 3THKH B pa3anuHbIX cTpaHax: 1) HarroHansHbIe 0COOCHHOCTH JIEIIOBOTO

noBesieHUs 2) Paznmuuus B MEHTAIMTETE M MIOBEICHUH JICTIOBBIX JIFOACH.

Tema 3. Jle10BOI 3THKET.

3.1. OcHOBBI ZIeTI0BOTO THKETA: 1) DTHKA PEICTABICHU 1 MPUBETCTBHUI, HICKYCCTBO KOMILUTUMEHTA
2) [IpaBuiia moBeeHUs 32 CTOJIOM.

3.2. Buzpl 7en0BbIX NPUEMOB W WX opraHu3auus: 1) Bumbl Aei0BbIX NpUEMOB 2) MOArOTOBKA U
IIPOBEJICHUE JIETIOBBIX IPUEMOB.

Tema 4. UMUK 1€710BOT0 4YeJI0BEKA.

4.1. Toustue «aemoBoii uMumk»: 1) Camomomaya B oOmiennn 2) dopMupoBaHHe HMHIKA 3)
BusnrtHas kapTouka.

4.2. Buemnuit o6muk genoBoro yenmoBeka: 1) IMomstue «iapecc-koga», OCHOBHBIE BHIBI 2)

Oco0eHHOCTH AeTOBON 0/1€XKAbl MYXUYHMHBI U KEHIIUHBI.

HNuTepHeT-pecypcesbi:

1. http://elibrary.ru/ — Hayunas snekTpoHHast OMOIHOTEKA.

2. http://lwww.edu.ru/ — Poccuiickoe obpa3oBanue: (eaepanbHbiii 00pa3oBaTeIbHbIN MOPTAL.
3. http://lwww.hr-portal.ru/ coobmiectso HR-mMeHexepoB

dopMma aTTecTallim: 3a4eT B yCTHOU hopme, pedepart.
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Monavasb 4. Kondankrogorus

esin ocBOCHUS MOAYJIsI

Lenpro n3yuenust Mmoayis «KoH)IUKTOTOTHS SBISIETCS

- YCBOCHHUE CIIYIIATEISIMA TEOPETUUCCKUX U MPAKTHYECKUX 3HAHMIA B 001aCTH KOH(IHKTOJIOTUHY;
- MpuoOpeTeHrne yMeHUH camoperysanun, 3hPeKTHBHOTO OOIICHHMS;

- OBJIAJICHUE CIIOCO0AMU YPETyJINPOBAHUS KOH(MDIUKTOB.

TpeﬁoBaHl/m K pe3yJbTaTaM 0CBOCHUA MOAYJIsA

[Iponecc u3ydeHus JaHHOTO MOJTYJIsl HANIPaBJIeH Ha (pOpMUPOBAHHE CIECAYIONINX KOMIIETEeHIUIA:
[1K-39 - 3HaHuMeM OCHOB BO3HUKHOBEHHUS M Pa3pelICHHs] TPYAOBBIX CHOPOB U KOH(IUKTOB B
KOJIJICKTHBE U YMEET MPUMEHATh UX Ha MPAKTUKE;

[1K-69 - ymeHnuem obOecrieynBaTh COOJIIOICHHE STHIECKUX HOPM B3aUMOOTHOIIICHHUI B OpraHU3allny;
[1K-70 - BnasieHneM HaBbIKAMH JUATHOCTHKH U YIPABICHHUS KOHPIMKTAMH U CTPECCAMU;

I[IK-71 - cnocoOHOCTBIO oOOecreurnBaTh MNPEAYNPEKACHUE ©  NPOPUIAKTAKY  JIMYHON
npodeccnoHabHOM eopMaluy U MpoPecCHOHATEHOTO BHITOPAHUST;

[1K-78 - criocoOHOCTBIO YyUaCTBOBAThH B PEAIM3AlUU MTPOrPAMMbl OPTaHU3aIMOHHBIX U3MEHEHHH (B
TOM 4YHCJIE B KPH3UCHBIX CHUTYallMsiX) B YacTH pEIICHUS 3a/]a4 YIPaBJICHUS IEPCOHAIIOM,
CIOCOOHOCTBIO MPEOI0ICBATh JIOKATBHOE COMPOTUBIICHUE H3MCHEHUSIM.

B pesynbTaTe n3ydeHus JTaHHOTO MOAYJIS CIyIIaTelNb JOKEH:
Ymers (00/120aTh YMEHUSIMU)

- JUArHOCTUPOBaTh KOHQUIMKTHl B OpraHu3allid W pa3paldaThiBaTh MEPONPUATUS IO HX
MPENYNPEXKACHUIO U PA3PELICHUIO, B TOM YUCJIE C HCIOJIb30BAHUEM COBPEMEHHBIX CPE/ICTB
KOMMYHUKAIUH.

Baaners (oBiageTs yMEHHAMU)

- TEXHOJIOTUSIMU YPETyIUPOBaHUS KOH(MINKTOB;
- IpaBUJIAMU BEJICHHSI pa3roBOpa MpH pa3peiieHnu KOH(PINKTOB;
- HaBBbIKaMU BbIOOpA CTpaTEruii yperyanpoBaHusi KOH(PIUKTOB.

3natp (00121aTh 3HAHUSIMH)

- IPUYHUHBI BO3HUKHOBCHUA U MCTOAbI YIIPABJIICHUSA KOH(I)J'II/IKTaMI/I n CTpeCCaMU B OpraHHU3AlNH.
praBHeHI/IC AUCHUIIIMHAPHBIMUA OTHOIICHUAMMH.

Conepxanue MoayJis

Tema 1. TeopeTuueckne OCHOBbI H3yYeHUsS] KOH(JIUKTOB.

1.1. Cocrapnsirome koH(uuKTa: 1) CyObeKkThl KOH(IUKTHOTO B3auMojeucTBus; 2) OOBEKT
KOH(pIMKTA; 3) YUacTHUKU KOHQIIMKTA.

1.2. Tlpuunnbl koHpmukta: 1) OOBeKTHBHBIE NpHYMHBI KOHGIHMKTA; 2) OpraHu3alroHHO-
yrpaBiieHYeckre NpuuuHbl KoH(uKTa; 3) ColuanbHO-TICUXO0JIOTHYECKUE TPUUNHBI KOHPIIUKTA; 4)
JIM9HOCTHBIE TPHYUHBI KOH(ITUKTA.

1.3. ®ynkiuu kondumkra: 1) Koncrpykrususie GyHknu koH(aukTa; 2) JlecTpyKTHBHBIC QYHKIMNA
KOH(JIUKTA.

1.4. Tunamuka koudaukra: 1) Ctpykrypa koHdumkra; 2) Ctaguu pa3BuTHs KOHQIUKTA.

Tema 2. Tunosorusi KOH(pJIMKTOB.
2.1. BHyTpwIMYHOCTHBIE KOH(QIUKTH: 1) MOTHMBalMOHHBI KOHQUIMKT; 2) AIantalMOHHBIA
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koHumkT; 3) Ponesoii kouduukt; 4) KoHdawkT HepeanwsoBanHoro skeidanus; 5) Koudaukr
HeaJeKBaTHOM CaMOOIICHKH.

2.2. MexxmnaaoctHbie KoH(auKTHL: 1) Cemelinbie KoH(IUKTHL, 2) KOHQIUKTE MexX 1y Ha9aIbHUKOM

Y TOTYUHCHHBIM.

2.3. MexrpynnoBbie KOHGIHUKTEL: 1) TpynoBble KOHQIHUKTBL, 2) MEKITHHYCCKAE KOHMIUKTHL, 3)

BHYTPHIIOJINTUYECKUE KOHDIUKTHI.

Tema 3. TexHo/10ruM ynpasJjieHHs KOHPIUKTAMMU.

3.1. TexHonorNyM ynpapieHUs KOHPIUKTaMU.

3.2. Crparerun paspemenusi konpuukros: 1) Ycerynka; 2) Komnpomucce; 3) Corpyanudectso; 4)
ConiepunuectBo; 5) NU3beranue.

3.3. IleperoBopsl Kak crmoco0 pasperneHus KOH(GIUKTOB: 1) DyHKIMH eperoBopo; 2) Bumbl
neperoBopos; 3) CTpyKTypa IeperoBOpHOro mnpouecca.

HNHuTepHeT-pecypcesl:

1. http://elibrary.ru/ — Hayunas snekrpoHHast OMOIHOTEKA.

2. http://www.edu.ru/ — Poccuiickoe obpa3oBanue: (heaepanbHbiii 00pa30BaTeIbHbIN TOPTAIL.
3. http://www.hr-portal.ru/ coo6mectso HR-menemxepoB

dopma aTTecTaMMU: 324€T B YCTHOH opMe WiH B POpMe TECTUPOBAHHUS, pedepaThl.
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Moavab 5. OCHOBBI 0€30IACHOCTH TPY/AA

esin ocBOCHUS MOAYJIsI
Lenbro n3yuenust Mmoaynst «OCHOBBI O€30MACHOCTH TPY/Ia» SBISETCS:

- BOOPYKHUTb 6y,[[y1_I_II/IX CIICOHNAJIUCTOB TCOPETUICCKUMHA 3HAHUAMU U ITPAKTUICCKUMHA HaBbIKaMU, CBAA3aHHBIX
¢ obecrieueHreM 0€30MacHOCTH MepCoHala JUIsi OPUEHTALUU UX K TPAaMOTHBIM NMPOo(ecCHOHAIBHBIM AEHCTBUSAM
0 peanu3alnuy 3a7a4 B 3Toi 001acTy;

- OCBOCHHE PA3JIMYHBIX TEXHOJIOTHI N0 00eCIeYeHHI0 Oe30MacHOCTH NIEPCOoHAIa;

- mpuMeHeHne (OpM M METOJIOB O0yUYCHHsI 0€30ITACHOCTBIO TPYy/Ia C YIETOM M CIICITU(PUKN 00ydeHHUSI.

TpCﬁOBaHI/Iﬂ K pe3yJbTaTaM 0CBOCHUA MOAYJIsA
IIponiecc u3yyeHus JaHHOTO MOYJIsl HAlIPaBJIeH Ha (POPMUPOBAHUE CIEAYIOUIMX KOMIETEeHIUIi:

- OK-23 - BnaseHneM OCHOBHBIMH METOJAMH 3aIlUTHI TPOU3BOJICTBEHHOIO MIEPCOHAIA U HACEIICHUS
OT BO3MOXHBIX aBapuil, KaTacTpod, CTUXUIHHBIX O€JICTBHIA;

- [IK-18 - 3HanueM nopsaka NpUMEHEHUS TUCIUIIMHAPHBIX B3bICKAHU;

- IIK-19 - 3HaHneM OCHOB MOJUTUKH OPraHU3ALMH 110 0€30IIACHOCTH TPYAA U YMEHUEM IPUMEHSATh UX
HAa MPaKTHKE;

- TIK-20 - 3HaHMeM OCHOBBI ONTHMHU3AIUH PEKUMOB TpyJa U OTABIXa C Y4eTOM TpeOOBaHMIA
MCUXO(HU3MOIOTHN, SPTOHOMHKH W O3CTETHKH Tpyda JUIS PA3JIMYHBIX KaTETOpHH MepcoHaia,
BJIaJICHUEM HAaBBbIKAMHU pacueTa MpOJOJKUTEIbHOCTH M HHTEHCUBHOCTH padouyero BpeMEHU H
BPEMEHH OT/IbIXa MIEPCOHANIA 1 YMEHHUEM NPUMEHSATh UX Ha MPAKTHKE;

- [IK-21 - BnageHneM TeXHOJIOTUSAMH YIPaBJIeHUs 0€30IaCHOCTHIO TPY/1a EPCOHAA;

- TIK-24 - 3HanueM HOPMATHBHO-TIPABOBOM 0a3bl 0€30MTACHOCTH U OXPaHbI TPYQ;

- IIK-36 - 3HaHueM TpeOOBaHUS U BaJICHUEM HABBIKAMU IO OOECIIEUYEHHUIO 3aLIUThI EPCOHATBHBIX
JTaHHBIX COTPYIHUKOB;

- [IK-45 - BageHnemM MeTolaMH OLICHKH U TPOrHO3UPOBAHMS IPOHECCHOHATIBHBIX PUCKOB;

- [IK-46 - B1ageHnemM MeTolaMH aHAJIM3a TPaBMaTU3Ma U MPO(eCcCHOHABHBIX 3a00JICBaHMIA;

- TIK-47 - 3HaHWEeM OCHOB OIIEHKH COIHMAJIbHO-dPKOHOMHUYECKON 3(()EKTUBHOCTH pa3paOOTaHHBIX
MEpPOIPUATHI 110 OXpaHe TPy/ia U 370POBbs IEPCOHATIA;

- TIK-58 - crocoOHOCTBIO MPOBOAMTH aHAIHM3 PHIHOYHBIX M CHENU(UIECKUX PHCKOB, CBS3aHHBIX C
JeSITeNIbHOCTBIO MO peanu3aluuu QyHKIUN yIpaBleHus: IEPCOHAIOM, HCII0JIb30BATh €r0 Pe3yIbTaThl
JUISl IPUHATHSL YIIPaBIEHYECKUX PELICHUH.

B pesynbpTaTe n3y4eHMs JaHHOTO MOAYJISI CIYIIATENb JOJDKEH:
YMmern (00/1a7aTh YMEHHSAMH)

- paspabarbIBaTh MEPONPUITHS MO ONTUMHU3AINUA PEKUMOB TPYyAa M OTAbIXA C y4ETOM TpeOoBaHUi
NCcUX0()U3HOJIOTHH, SPrOHOMUKH U ICTETUKH TPYAA JUTsl pa3IUYHbBIX KaTeropHil mepcoHana.
3Hath (00121aTH 3HAHUSIMH)

- OCHOBBI yIIpaBJIeHHs 0€30MaCHOCTHIO0 OPTaHU3AINH U €€ IepcoHaa.
Baaners (oBiageTs yMeHUSIMU)

- praBHeHI/ICM 0C30ITaCHOCThBIO OopraHu3ali 1 ee IepcoHala.

Coaep:xxanue Moayast

Tema 1. Be3onacHocTh OpraHu3amnuu.

1.1. AkryanbHOCTB U3ydeHHs npobiem OezomacHoctu Tpyaa: 1. [Ipodiaemsl 6e30macHOCTH Tpyda B
COBPEMEHHBIX YCIOBHSIX XO03sicTBOBaHUS B P®. 2. OCHOBHBIE HampaBlIeHHS TOCYAapCTBEHHOM
TIOJIUTHKY B 00J1aCTH O€30MaCHOCTH TpyAa.

1.2. Meromonorus yrpasiieHHs 0€301MacHOCTRIO Tpy/ia B opranu3anuu: 1. MeTomonorus yrpasieHus
6e3onacHocteio Tpyna (BT) B opranuzamum: yrpo3a O€30MacHOCTH OpraHU3allMH; OCHOBHBIE
HarnpaBJeHUs1 0€30MaCHOCTH OpraHU3alMK; OCHOBHBIE MMOHATHS O€30MIaCHOCTH TpyZa IMepcoHaa. 2.

3amaun obecrieueHus OezonacHocTy TpyAa. 3. O6mue TpedoBaHus, MpeIbsIBIIeMble K OpraHu3aluu
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0€30MacHOCTH Tpy/ia epcoHaIa.

1.3. Tlepconan kak o0BeKkT obecrneuenus OezomacHoctu Tpyaa: 1) Ilpodeccuonanvubie pucku 2)
[Ncuxonoruueckas aganTanys K yCIOBUsIM podeccnoHanbHol nestenbHocTH. 3) [IoHsTHE pekrnMOoB
Tpyaa u orabixa mnepcoHana. 4) ITlcuxodu3uonornueckue KOMIIOHEHThI PabOTOCIOCOOHOCTH
nepcoHana. 5. Buipl AUCHMIUIMHAPHBIX OTHOIICHWI: OXpaHUTEIbHBIC, MOOLIPUTEIBHBIC,

BOCIUTATEIbHBIC, OpraHu3aIiioHHbIe. 6) KoJIeKTHBHBIC JOTOBOPHI U COTJIAIICHHS TI0 OXPaHe TPY/a.

Tema 2. Ycji0BUA TPYAa, dJIeMeHThI U (PAKTOPBI.

2.1. OcHOBHBIE BpeIHbIC MPOU3BOJACTBEHHBIC (DakTOphl ycioBui Tpyna: 1) IlpodeccronanpHbie
3a0oJieBaHMsl W TPOW3BOJCTBEHHBIN TpaBMaTH3M. 2) BiusHMe Ha OpraHu3M 4YeloBeKa M Ha
MIPOU3BOIUTENIBHOCTD TPY/la MPOU3BOJICTBEHHOM cpenbl. 3) [IpuHLIUIIBI HOPMUPOBAHUS MTAPAMETPOB
MUKpOKJIMMaTa B omenieHusx. 4) OCHOBHbIE CIIOCOOBI HOpMAaTU3allui MUKPOKIUMaTa. 5) Metozbl
aHaJlM3a TpaBMaTh3Ma 1 npodeccuoHaNbHbIX 3a00JIeBaHUN.

2.2. YnupasieHue 6€301acHOCThIO Tpy/Ja B opranmu3anuu: 1) Opranuzaius ciayx0bl 6€301aCHOCTH H
oXpaHbl Tpyaa nepconana. 2) OyHkiuu ynpasieHus 0e3omacHOCThi0 Tpyaa. 3) Pacnpenenenue
00s13aHHOCTEH MO OE30MAaCHOCTH TPYyAa MEXIY JMOJDKHOCTHBIMH JIMIIAMH B OpraHu3anuu. 4)
Wucrpykrax mnepconana mo Oe3omacHoctd Tpyaa. 5) Ilpomaranma 0e30macHOCTH Tpyna B
OpraHu3anyy U GOPMHUPOBAHUE KYIBTYPHI TPYAA.

2.3. TexHonoruu ympamieHHs Oe30macHOCThIO Tpyaa: 1) BeimeneHue pabOT ¢ MOBBIIICHHBIMH
TpeObOBaHUAMHU K HMX MpoBencHuto. 2) OmpesescHne OMAacHBIX W BPEAHBIX MPOU3BOICTBEHHBIX
(bakTopoB Ha padouux mectax. 3) [IpegocraBieHue TbroT U KOMIEHCALUN 32 pabOTy BO BPEIHBIX U
TSDKENBIX YCIOBUH TpyAa U pa3paboTKa MEPONPUATUN MO YIYYIIECHUIO U 030POBICHUIO YCIOBHIA
Tpyna. 4) OOydyeHue mepcoHasa OC30MACHOCTH TPyJAa W MPOBEPKA 3HAHUS TPEOOBAHHM OXpPAaHBI
Tpyaa.

2.4. DdbexTHBHOCTH MEpONpUsATHA 1O Oe3omacHocTH Tpyna: 1) ObecneueHHEe HYKOHOMHUYECKOU
3aMHTEPECOBAaHHOCTH paboTojareiss B YIYyYIIEHMHM YCIOBUH Tpyla M BHEIpeHUH Ooiee
COBEpPIICHHBIX CPEICTB OXpaHbl Tpyda. 2) OOecredeHHe HKOHOMHYECKOH OTBETCTBEHHOCTH
paboTtonarens 3a HapylleHHe TpeOoBaHMN 0€30MacHOCTH M OXpaHbl Tpyda. 3) 3aTpaThl Ha
KOMITEHCAIMH 3a paboTy BO BPEAHBIX WM OMACHBIX YCIOBUU Tpyna. 4) 3arpaThl Ha BO3MEIECHUE
BpeZia MOCTpaJaBIIKM. 5) 3apyOeKHBIA OMBIT OOECHEYCHUSI U PKOHOMHUYECKON OIEHKH OXpPaHbI
Tpyaa.

2.5. T'ocymapcTBeHHBIN HAI30p M KOHTPOJIb COOMIOACHUS 3aKoHOAaTenbcTBa PO 0 Tpyne u oxpaHe
tpyna: 1) Buast opranos ['ocynapcTBeHHOT0 Haa30pa 2) Bubl 0TBETCTBEHHOCTH paboToAaTeNeH 3a
HapymieHne TpeOoBaHWK MO OE€30MacHOCTH Tpyla (3aKOHOAATENBHBIX WM WHBIX HOPMAaTHBHO-
MIPABOBBIX aKTOB), B HEBBITOJHEHUN O0S3aTENBCTB YCTAHOBICHHBIX KOJUIEKTHBHBIMHU JOTOBOpPAMH
WK cornameHusMu. 3) OTBETCTBEHHOCTh PAOOTHUKOB OpraHu3anuil (MpeAnpuaThii) 3a HapyleHHe
TpeOOoBaHMIT 3aKOHOJATENFHBIX U HHBIX HOPMATHBHO-TIPABOBBIX aKTOB TI0 OXPaHEe TPYy/a.

HNuTepHeT-pecypcesbi:

1. http://elibrary.ru/ — Hayunas snektpoHHas OuOIHOTEeKA.

2. http://www.edu.ru/ — Poccuiickoe oOpa3oBanue: (heaepanbHblii 00pa30BaTe/IbHbIN TOPTAIL.
3. WWW.beztrud.ru

®opma aTTecTallMM: 3a4eT B YCTHOHN popme nin B hopMe TECTUPOBAHMS.
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MoayJb 6. OCHOBBI OpraHm3anum Tpvaa

esin ocBOCHUS MOAYJIsI

Ienbro nzyuenus moayis «OCHOBBI OpraHU3aluU TPYa» SBISETCS:
- BOOPYKUTb OYAyILUX CIIELUAINCTOB TEOPETUYECKMMU 3HAHUSMU U IPAKTUUECKUMH HaBbIKAMU, CBSI3aHHBIX
C OpraHM3alued TpyJda IEepPCOHANA Il OPUEHTAllMUd MX K TPAMOTHBIM NPO(EeCCHOHAIBHBIM JIEHCTBUAM I10
peanu3aluy 3a1a4 B 9TOM 001acTu.

TpeOoBanus K pe3yjbTaTaMm 0CBOCHHUS MOXYJIsI
[Iponecc n3yyeHus JaHHOTO MOJTYJIsl HANIpaBJIeH Ha (pOpMUPOBaHHE CIEAYIONINX KOMIETEeHIUIi:

- OK-3 - cnocoOHOCTBIO 3aHUMATh aKTUBHYIO IPAXKAAHCKYIO TO3ULHIO;

- OK-9 - crnocoOHOCTBIO HAXOJUTh OPraHU3ALMOHHO-YIIPABICHYECKHE U SKOHOMUYECKHE PELICHHUS,
pa3pabarbIBaTh ITOPUTMbI X peaM3allii U TOTOB HECTH OTBETCTBEHHOCTb 3a UX PE3YJIbTATHI,

- TIK-5 - 3HaHueM OCHOB pa3pabOTKU U BHEAPEHUS TPEOOBAaHUH K JODKHOCTSIM, KPUTEPUEB MOI00pa
U PACCTaHOBKU IIEPCOHAJIA U YMEHNUEM IIPUMEHATH UX HA IIPAKTHKE;

- TIK-6 - 3HaHneM OCHOB HaiiMa, pa3pabOTKH U BHEAPEHUS IPOrpaMM U MPOIIeTyp oa0opa u oToopa
IIEPCOHAJIA U yMEET IPUMEHATH UX Ha IIPAKTHKE;

- IIK-7 - BnageHreM MeToJaMu J€JI0BOM OLIEHKH NepcoHala IPU HaliMe U TOTOBHOCTHIO IPUMEHSITh
UX Ha IIPAKTHKE;

- [IK-10 - 3HaHuMeM OCHOB Hay4HOH OpraHu3aly ¥ HOPMHUPOBAHUS TPYJa, BJIAJECHUEM HaBbIKAMHU
aHaiu3a paboT U MPOBEJICHHs aHAIN3a Pa00YMX MECT U YMEHHUEM NPUMEHATh UX Ha IPAKTUKE;

- TIK-11 - cnocoGHOCTEIO 3 (HEKTUBHO OPraHU30BBIBATH TPYIIIOBYIO padOTy Ha OCHOBE 3HAHHUS
IIPOLIECCOB IPYMNIIOBOM JUHAMUKU U IPUHLIUIIOB (POPMUPOBAHUS KOMAH/Ibl;

- TIK-17 - 3HaHMeM NpPUHLUIIOB U OCHOB ()OPMUPOBAHUSI CUCTEMbl MOTUBALMU U CTUMYJIMPOBAHUS
[IEPCOHAJIA, B TOM YMCJIE OIJIaThl TPY/a, U YMEHUEM IIPUMEHATh UX HA IIPAKTHKE;

- [IK-19 - 3HaHreM OCHOB MOJIUTUKU OPTaHU3aLUH 110 0€30ITaCHOCTH TPY/Ia 1 YMEHHEM IPUMEHSATH X
Ha IPaKTHKE;

- TIK-20 - 3HaHMeM OCHOBBI ONTHMHU3ALUH PEKUMOB Tpyla M OTIAbIXa C YYE€TOM TpeOOBaHMIA
NCUXO(QU3HOJIOTUH, 3PrOHOMHKM W 3CTETHKH TpyJAa Ul pa3IMYHbIX KaTeropuil InepcoHana,
BJIaJICHMEM HAaBBIKAMH pacyeTa MpPOJOJDKHTEIBHOCTH M WHTCHCHBHOCTH pabouero BpEMEHU H
BPEMEHM OTAbIXA IEPCOHANIA U YMEHUEM IIPUMEHSTH UX HA IPAKTUKE;

- TIK-22 - 3nanmem TpymoBoro xonekca Poccuiickoit @enepannu 1 MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, COZIEp KAIUX HOPMBI TPYZLOBOTO NPaBa;

- [IK-40 - BrageHnemM HaBBIKAMHU aHAN3a YKOHOMHUYECKHUX MTOKa3aTeJel eI TeIbHOCTH OpraHu3auy
U IoKasaresei 1o Tpyay (B TOM YHCiIe MPOU3BOJUTEIBHOCTH TPY/ia), a TAK)KE HaBBIKAMU pa3pabOTKH
1 IKOHOMUYECKOT0 0OOCHOBAHUS MEPONPUATUH MO UX YIYUILIEHUIO;

- TIK-53 - BnajieHneM HaBbIKAMH KOHTPOJIS 3@ HCIOIb30BAHNEM pabovero BpeMeHH;

- TIK-54 - ymenuem popMupoBaTh OIOJIKET 3aTpaT Ha EPCOHAT M KOHTPOJIUPOBATH €TI0 UCIIOIHEHNUE;

- TIK-55 - 3HaHMeM OCHOB TOJATOTOBKM, OpraHM3allid M TPOBEJIEHHUs  HCCIIECIOBaHUI
YIOBJIETBOPEHHOCTH MEpCOHaja paboTol B OpraHu3alvy U YMEHUEM HCITI0JIb30BATh UX Ha IPAKTUKE;

- TIK-56 - 3HaHHMEM U yMEHHEM NPUMEHATh Ha MPAKTHUKE METOABI OLIEHKH Y(PPEKTUBHOCTH CHCTEMBI
MaTepUaIbHOTO U HEMATEPUAIbHOIO CTUMYIMPOBAHUS B OpraHU3allH;

- TIK-57 - BnajmeHueM HaBbIKAMH aHalW3a W JUAarHOCTUKHU COCTOSHUSI COLMAIbHOU cdepbl
OpraHu3aIlNH;

- TIK-62 - 3HaHWEM KOPIOPATUBHBIX KOMMYHHUKAIIMOHHBIX KaHAJIOB M CPEACTB TepeAaydu
nH(popManuu, BIAJEHUEM HaBBIKAMH HH(OPMAIIMOHHOTO OOECIEeUYEHHUsI MPOIIECCOB BHYTPEHHHUX
KOMMYHUKAIINM;

- TIK-63 - CcmocoOHOCTBIO TIPOBECTH HCCJICIOBAaHUS 10 BCEMY KpPYTy BOIIPOCOB CBOCH
npodeccuoHaIbHON 00JaCTH ¥ TPOAHATU3UPOBATH UX PE3YIbTAThl B KOHTEKCTE LIEJeH U 3a/1a4 CBOEH
OpraHu3aIlNH;

- TIK-66 - crtocoOHOCTBIO 1 TOTOBHOCTBIO OKa3bIBaTh KOHCYJBTAIIUH MO0 (POPMHUPOBAHUIO CIIAKEHHOTO,
HalleJICHHOTO Ha  pe3yibTaT TPYAOBOTO  KOJUIEKTHBA  (B3aMMOOTHOLIEHHS, MOpaIbHO-
MICUXOJIOTUYECKUH KIUMAT);

- TIK-73 - 3HaHWEeM OCHOB OPTraHU3AI[IOHHOTO MPOESKTUPOBAHUS CUCTEMBI U MPOIECCOB YIPABICHUS
MEPCOHAJIOM, YMEHHEM OCYIIECTBIIATh pacnpeieneHne QyHKIUMA, MTOTHOMOYUI 1 OTBETCTBEHHOCTH
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Ha OCHOBC X ACJICTUPOBAHUAA,

[IK-75 - ToTOBHOCTHIO K pa3pabOTKe MPOIEAyp, METOAOB KOHTPOJS M OIICHKH JEATCIbHOCTH
NepcoHaa;

[IK-76 - 3HaHMeM OCHOB pa3pabOTKHM M HCIOJIB30BaHUS WMHHOBALUMH B cdepe yIpaBICHHS
MIEPCOHAJIOM M TOTOBHOCTBIO HCIOJIB30BATh UX HA MPAKTHKE;

[1IK-78 - cnocoOHOCTBIO Yy4acTBOBATh B pealin3allii MPOrpaMMbl OPraHU3alMOHHBIX U3MEHEHUH (B
TOM 4YHCJI€ B KPHU3HCHBIX CHTyallUsX) B YaCTH PELICHHS 3a/ad YIPaBJICHUS MEPCOHAIOM,
CIOCOOHOCTBIO IPEOA0IEBATH JIOKAIBHOE COMTPOTUBIICHHE U3MEHEHUSIM.

B pesynbraTe nzydeHus JTaHHOTO MOAYJISL CIIYIIATEINb JO0JKEH:

3nath (00/121aTh 3HAHUSIMH)

OCHOBBLI YIIPaBJICHUA MOBCACHUCM IICPCOHAJIA (TGOpI/II/I NMOBCACHUA JINYHOCTHU B OpraHMu3alnuu,
TEOPETUUYECKHE OCHOBBI, COAECPKAHUE U METObI YIIPABICHHSI MOTUBALIMEH U CTUMYJIMPOBAaHUEM
TPYI[OBOﬁ ACATCIIbHOCTH (B TOM YHCJIC OILJIaThl prz[a), OTUYCCKHUEC HOPMBI ACIIOBBIX OTHOIJ_IGHI/II\/JI,
OCHOBBI ACJIIOBOIO 06H_[€HI/I$I, MNpUHIOUIBI 1 MCTOAbI OPraHU3aluu ACJIOBBIX KOMMYHHKaHHfI,
CYIIHOCTb M METO/IbI YIIPaBJIEHUs] OPraHU3aMOHHON KYJIbTYpOH, IPUUMHBI BOSHUKHOBEHUS U
MCTOABI  YIIPABJICHUA KOH(bJII/IKTaMI/I H CTpecCaMu B OpraHu3aliv, OCHOBBI YIIPAaBJICHUA
0€30I1aCHOCTBIO OPraHU3aLUK U €€ NepCoHalla, YIPaBIeHUE TUCHUIIMHAPHBIMU OTHOIIEHUSIMH).
YMmertn (00/1a7aTh YMEHUSIMH)

pa3pabarbIBaTh U peaM30BbIBATh MEPOIPUATHS [0 COBEPIICHCTBOBAHUIO OPraHU3ALUU TpyJa
NIEepCOHANA;

pa3pabarbiBaTh M pEaIM30BbIBATH MEPONPHUATHS IO COBEPLICHCTBOBAHHWIO MOTHBALMU MU
CTUMYJIMPOBAHUS IIEPCOHAIA OPTaHU3allHH;

pa3pabarbIBaTh MEPONPUATHS 110 ONTHUMHU3ALUU PEXKUMOB TpyZa U OTIbIXAa C y4ETOM TpeOOBaHUN
NCUXO(HU3UOIOTUH, S3PTOHOMHUKH U 3CTETUKHU TPpyJa Ul Pa3IMYHbIX KaTeropuil nepcoHana.
Baagers (oBj1ageTh yMEHUSIMHU)

METO/IaMH TUIAHUPOBAHUS YUCIICHHOCTH B TPO(HECCHOHATILHOTO COCTaBa MEPCOHANIA B COOTBETCTBHH
CO CTPATCTUYCCKUMMU IIJIaHAMU OpraHU3aluu,

COBPEMEHHBIMU TEXHOJIOTHSIMH YIIPABJICHUS MOBEICHUEM IMEpCOHaa (yIpaBJICHUs MOTUBAIMCH U
CTUMYJIUPOBAaHHEM TPYJIOBOH JESATEIBHOCTH, (OPMHUPOBAHUS W TOAJCPKAHUS MOPAIHHO-
MICUXOJIOTHYECKOr0 KJIMMaTa B OpraHU3allid, YIpPaBIEHUS TMOBBIIMIEHUEM STHYECKOTO YpPOBHS
JICJIOBBIX OTHOUIEHMH M 3()(PEKTUBHOCTU [E€I0BOTO OOIIEHMs, YIPABIEHUS OpraHU3alMOHHON
KYJIbTYPOH, yIpaBleHUs] KOHPIUKTaMU U CTPeccaMu, yIpaBieHHs] 0€30MacHOCThIO OpTaHU3aINH U
ee MepcoHaia, yupaBJieHus JUCIUIIIMHAPHBIMU OTHOLICHUSIMH).

3nartp (001a1aTh 3HAHUSIMH)

CymHocTb, 1enu, GyHKIUU U OPraHU3allMOHHYIO CTPYKTYPY CUCTEMBI YIIPABIICHUS TIEPCOHATIOM.

Conep:xkanue MoayJist

Tema 1. UcxoaHble T€OPETHKO-METOA0JOTHYECKHUE MOJI0KEHUSI OPraHU3alMu TPYyaa.

1.1. OcHOBHBIE MOHATHS U KaTerOpUM OopraHu3anuu Tpynaa: 1) Pa3Burue HayuHBIX HampaBiIeHUN B
oOjacT opraHu3anuu Tpyaa. 2) Meromonoruuyeckue OCHOBBI OpraHu3aluu Tpyaa. 3) 3amayu u
OCHOBHBIE HalpaBJeHUs PePOPMHUPOBAHUS CUCTEMBI OpraHu3zauuu 4) TpyJAOBON NEATEIBHOCTH 5)
[IpaBoBasi ocHOBa opraHu3alluy TpyJa Ha MpeaAnpusaTusax 6) MexyHapoaHas opraHusalus Tpyaa
(MOT).

Tema 2. CoBpeMeHHBbIE MOAX0AbI B OPraHU3ANMHU TPY/Aa MePCcoHAJIA.

2.1. OCHOBHBIE AJIEMEHTBI OpTaHU3aLUH TpyAa nepcoHana: 1) TpyaoBoii mporecc u ero COCTaBHbIC
yactu 2) Opranusanus u odcimykuBanue padounx mect 3) Pabodee BpeMst 1 METOJIBI €r0 N3YUSHHUS
4) OcoOEHHOCTH OpraHU3alny YCIOBUI TpyIa.

2.2. Pa3yenenue Tpy/a: KaTeropuu rnepcoHaa, moka3areiy YUCIeHHOCTH paboTHHKOB: 1) CynHOCTh
pasziesieHuss ¥ KOOIEpaluu TpyJda Ha MPEANPHUATHH. 2) AHaIM3 MOKa3aTelaed YHMCICHHOCTH
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pabOTHUKOB 3) AHAJIN3 UCIIOJIb30BAHUS TPYAOBBIX PECYPCOB.
2.3. HopmaTuBHBIC TIpaBOBBbIC akThl MO Tpyay: 1) CrarucTuueckass OTYETHOCTb MO TPyLy 2)
Hcrounuku aHanu3a Tpyaa 3) Bua oT4eTHOCTH 10 TPYAy.

Tema 3. Oco6eHHOCTH HOPMHPOBAHHUS TPY/Ja HA NPEINPHUATUIX B COBPEMEHHBIX YCIOBHUSIX.
3.1. Hopmsl Tpyna, ux (yHKIHMH ¥ POJIb HOPMHUPOBAHUS TPYyJa B YIPABICHUU MPOU3BOJACTBOM: 1)
CyliHoCcTh HOPMUPOBAHUS TPya. 2) DTaIlbl poliecca HOpMUpoBaHus Tpyna. 3) Buasl HopM 3aTpar

TpyJa U HOpMaTUBOB 10 TpyAy 4) OcoOeHHOCTH HOPMUPOBAHUS TPY/la CIICIIMATTUCTOB.

Tema 4. IIpou3BoAUTEJILHOCTH TPY/A U 3apadoTHAasI mara.

4.1. Ilpou3BOIUTENBHOCTh TPYJA: CYIIHOCTh M MeToAbl u3MepeHus: 1) CylIHOCTh M 3HAYEHHE
9 (eKTHBHOCTH NPOU3BOACTBA M HPOU3BOJAMUTENBHOCTH Tpyaa 2) Meroapl H3MepeHus
IIPOU3BOAUTEIILHOCTH TPYZa.

4.2. Tlonutuka noxonoB W 3apaboTHoil tuiatel: 1) CymHocTh 3apaboTHOW miaTel 2) DOyHKIUH
3apabotHO# iatel 3) [IpuHIMIBI Opranu3anuy 3apadoTHON TUIaThl 4) DieMeHThl (popMupyromme
3apaboTok paboTHHKa 5) @OpMBI 1 CUCTEMBI OIUTaThI Tpyaa 6) CTpyKTypa U AMHAMHUKA JCHEKHBIX
J0X0JI0B HaceneHus 7) OpraHuszalus oIuiaThl TpyJa paOOTHUKOB OTpaciiell OrJKETHOH chepbl U

TroCyJdapCTBCHHBIX CIIY KalllX.

HNuTepHeT-pecypcebi:

1. http://elibrary.ru/ — Hayunas snektpoHHas OuOIMOTEKA.

2. http://lwww.edu.ru/ — Poccuiickoe obpa3oBanue: (eaepanbHblii 00pa3oBaTeIbHbIN TOPTAIL.
3. WWW.beztrud.ru

dopMa aTTecTAUMU: 3a4eT B YCTHOM (hopme Win B popMe TECTUPOBAHHUS.
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Mopyasb 7. JlokyMeHTallHOHHOE O00ecriedeHHne YIPABJICHHUS MePCOHATIOM

e ocBOeHMA MOy s
HCJIBIO HU3YyUCHUSA MOAYJIA ((I[OKYMGHTaLII/IOHHOC obecrieyenue YIIpaBJICHUA IICPCOHATIOM» ABJIACTCAL
- (popmupoBaHHME 3HAHWUN M HABBIKOB [0 OpraHU3alMH PabOThl C OpPraHU3AUOHHO-PACTIOPSIUTEILHON U
MH()OPMAITMOHHO-CITPABOYHON JTIOKYMEHTAIIMEH, PETrJIaMEHTHUPYIOIIEH ACATCIIBHOCTh JIOJDKHOCTHBIX — JIHIL
OpraHu3anud, GyHKIMHA U TPOIEAYPHI YIIPABJICHHUS MTEPCOHATIOM B OpTaHU3aIlNH.

TpeOoBaHus K pe3yJibTaTaM 0CBOCHHUS MOYJIfA
[Tpouecc n3ydeHus: TaHHOTO MOAYJISL HAlpaByieH HAa (GOPMHUPOBAHKE CIECTYIONINX KOMIeTeHIUii:

- [IK-28 - 3nanmeM OCHOB pa3pabOTKM W BHEIPEHUS KOPHOPATHUBHBIX CTAHAAPTOB B OOJIACTH
YIIPaBJICHUS IEPCOHAIOM;

- [IK-32 - BrnageHueM HaBbIKaMH OQOPMIICHHS pe3ylIbTaTOB KOHTPONS 3a TPYAOBOW U
UCTIOJTHUTEIBCKON AUCIMIUIMHON (COCTABIISIET TOKYMEHTHI O TIOOLIPEHUSAX U B3BICKAHUSX);

- [IK-33 - 3HanueM ocHOB pa3pabOTKH U BHEAPEHHSI IPOLIEYP PErYIMPOBAHUS TPYAOBBIX OTHOIICHUH
U COTIPOBOKAAIONIYIO JOKYMEHTALUIO;

- [IIK-34 - BriajgeHHMeM HaBBIKAMH O3HAaKOMJICHHSI COTPYIHHKOB OpraHM3allid C KaJIpOBOM
JIOKyMEHTAaIMe! 1 JeHCTBYIOINMHE JOKAIEHBIMI HOPMAaTHBHBIMU aKTaMH;

- TIK-35 - ymenueMm BecTH KaJpOBOE IEJONPOU3BOACTBO M OPTraHU30BHIBATH ApXMBHOE XPaHEHUE
KaJpOBBIX JIOKYMEHTOB B COOTBETCTBUH C JCHUCTBYIOIIMMH HOPMAaTHUBHO-IIPABOBBIMH aKTaMH,
3HaHHEM OCHOBBI KaJ]pOBOW CTATUCTHKH, BJIaJICHUEM HABBIKAMH COCTABIICHUS KapOBOH OTYETHOCTH;

- ITIK-36 - 3nanueM TpeOOBaHMS M BJIaJCHUEM HaBBIKAMH 10 00ECHEUYCHHUIO 3aIUTHI MEPCOHATBHBIX
JTAHHBIX COTPYIHUKOB.

B pesynbraTe nzydeHus TaHHOTO MOAYJISL CIIYIIATEIb JTOJKCH:
3nartp (00/1a1aTh 3HAHUSIMH)

- OCHOBBI Ka/IpOBOT0, JOKYMEHTAIIMOHHOI'0, HH(POPMALIMOHHOT 0, TEXHUUECKOT0, HOPMAaTHBHO-
METOJIMYECKOTO U ITPAaBOBOI'0 00ECIEUEHUSI CUCTEMBI YIIPABICHUS IEPCOHATIOM.
YMmern (00/1a7aTh YMEHHSAMM)

- BECTHU KaJpOBOE JACIONPOU3BOJCTBO U OPraHW30BaTh APXUBHOE XPaHEHUE KaIPOBBIX JOKYMEHTOB B
COOTBETCTBHUHU C JICUCTBYIOIIMMH HOPMATHBHO-TIPABOBBIMHU aKTAMH.
Baaners (oBiageTs yMeHUSIMU)

- HaBbIKaMU COCTABJICHHA JOKYMCHTAIIUU 110 KaaApaM 1 K&I[pOBOfI OTYCTHOCTH.

Conep:xkanue MoayJist

Tema 1. Komniekc 10KyMeHTOB 10 YCTAHOBJIEHUIO TPY/I0BbIX IIPABOOTHOLICHMIA.

1.1. CocraB JOKYMEHTOB, HEOOXOAMMBIX JUIsi TOCTYIUICHHWsT Ha pabory: 1) Pesrome,
peKoMeHIaTeNIbHOe MHChMO. 2) ABTOOMOrpadms, xapakrepuctuka. 3) 3asBieHHEe O HpUEMe Ha
pab6ory. 4) IIpuka3 o npueme Ha padoty (T-1, T-1a).

1.2. TIpaBoBBIEC aCTIEKTHI 3aKIIOYCHUS, H3MEHEHUS U TIPEKPAICHHS JIEHCTBHS TPYAOBOTO JTIOTOBOPA:
1) IlpeumymiecTBa KOHTPAKTHONH CHUCTEMBI TPYJIOBBIX B3auMOOTHouIeHHH. 2) [lonstue TpynoBoro
noroBopa. 3) @opMymsip U CTPYKTypa TEKCTa TPYIOBOTO oroBopa. 4) JlokymeHTHpoBaHuEe pabOThI
10 COBMECTHUTENBCTRY. 5) ['pak1aHCKO-TIPaBOBOM JJOTOBOP.

1.3. Ilpuka3 o npueme Ha pabotry: 1) YHudumuponanuas ¢popma npukaza ¢popmsl T-1 u T-1a. 2)
3arosoBoyHas yacTh npukasza. 3) CoaeprkaTenbHas 4acTh TEKCTa Mpukasa. 4) Odopmiisronias yacTb

TCKCTA IIpHKa3a.

Tema 2. OnieHKa mepcoHaa COBPeMEHHOW OPraHu3aIuu.
2.1. Tonsrtue artecranyu, ee uenu W Buabl: 1) TlonsTHe «oueHka nepcoHanay. 2) [lonstue
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«arrecranus nepcoHanay. 3) Llenu arrectanuu. 4) Tunsl artectanuu. 5) Buasl arrecranuu.

2.2. IloarotoBka u ohopMieHnE TOKyMEHTOB K IIPOBEICHUIO aTTecTanuu paboTHukos: 1) ITpukas o
NPOBEJCHUU aTTeCTAllMd W CO3/JaHMM aTTEeCTAlMOHHON Komuccuu. 2) ['paduk mnpoBencHUs
arrecraiuu. 3) XapakTepUCTUKa-TIpe/CcTaBieHue Ha arrectyemoro. 4) IIporokon 3acemanmust
aTTECTAI[MOHHOW KOMHCCHU. 5) ATTecTanuoHHblid aucT. 6) [lpuka3 o MoxBeJAEHHMH WTOTOB
aTTeCTaluu.

2.3. JIoOKyMEeHTHpOBaHHE MPOLEAYp TMOOMIPSHUS M AUCIMIUIMHAPHOTO B3biCKaHus: 1) 3a 4ro
UCIOJIb3YET paboToaaTens noompeHus. 2) Buasl noompenuit. 3) JJokyMeHTUPOBAHHE MTOOIPEHU.
4) Buapl B3bickanuii. 5) Ilopsjgok TpUMEHEHHS M CHATHS JUCHUIUIMHAPHBIX B3bICKAHWUU. ©)

JIOKyMeHTUpOBaHUE AUCHUIIMHAPHBIX B3bICKAHUH.
Tema 3. Kommiekce 10KyMeHTOB 110 0()OPMJIEHUIO MTEPEBO/Ia HA IPYTYI0 padoTy.

Tema 4. Oopmiienne ciryKeOHBIX KOMAHAMPOBOK U OTIYCKOB.

4.1. OdopmiieHre cay)eOHbIX KOMaHAUpoBOK: 1) IloHsATHE «cinyx)eOHas KOMaHIUPOBKa». 2)

Kareropun paOOTHHKOB, KOTOPBIX paboTOJaTeidh HE MMEET IMPaBO HAIMPABIATh B CIyXeOHBIC
komauaupoBku. 3) CiyxxeOHOe 3a1aHne Ha KOMaHIUPOBKY. 4) [Iprka3 o HanpaBieHHH PabOTHUKA B
KOMaHIUPOBKY. 5) KoMaHIMpoBOUHOE yIOCTOBEPEHHE.

4.2. Opopmienue ormyckoB: [IpaBo Ha oTmyck /10 ucTedeHus 6 Mecsies. 2) Y UIMHEHHBIC OTITYCKa.
3) I'padux ormyckos. 4) Ilpuka3 o npenocraBneHnu otmycka. 5) Ciydan opopMIICHHS 3asiBICHUN
Ha OTITYCK.

Tema 5. JlokyMeHTHpPOBaHMe PACTOPsKeHHUS TPYI0BOI0 10roBOpAa.

Tema 6. OpopMiieHHe TPY10BOIl KHHIKKH.

6.1. Odbopmnenue cBenenuit o padbotuuke: 1) dammnus, ums, ortdectBo. 2) Jlara poxacHus. 3)
3anuck 00 obpazoBanuu. 4) 3anuck o nmpodeccuu, crenuaibHocTy. 5) /lata 3anoaHeHns ¥ OANUCH
BJIaJICTIbIIAa TPYAOBON KHIDKKH. 6) [ToAmuck nia, OTBETCTBEHHOTO 32 BEACHUE TPYIOBBIX KHHIKEK.
6.2. Odopmienue cpereHuii o padore: 1) HaumeHoBaHWe OpraHu3ailiu, Kyaa IPHHAMACTCS
pabotHuK. 2) JlaTa 3anonHeHus 3amnuceii o mpueme, nepesoje. 3) 3amuck B rpade 3. 4) OdopmieHue

4 rpadsl. 5) 3anonHeHUE CBEIEHNI O HarpaXACHUU.

HNHTepHeT-pecypcebl:

1. http://www.hr-portal.ru/ - HR-mopran, B pasaene «Jledonpou3BOACTBO» MPHBOISATCS 00pasiibl
Pa3IMYHBIX Ka/IPOBBIX TOKYMEHTOB, TOJOXKEHUIA, TPUMEPBI BHECCHUSI 3aIHCEH B TPYAOBbIE KHU)KKH PAOOTHHUKOB,
HOpMaTHBHAas 6a3a 10 BOMHCKOMY y4YeTy, HHOCTPaHHOI paboyeil cuie.

2. http://www.kadrovik.ru/ - xagpossriii mopran HaipoHaapbHOTO COK03a KaIpOBHKOB, COJCPIKUT apXHB
KypHana «CHpaBOYHHMK KaJpOBHKa», CTaThH [0 aKTyalbHBIM MpoOieMaM B 00JaCTH  KaJpOBOTO
JIeIIOTIPON3BO/ICTBA, 00PA3IIbl 0POPMIIEHHUS TOKYMEHTOB.

3. http://lwww.kdelo.ru/ - caiit xxyprana «KaapoBoe 1eno», COOEpKUT apXvB KypHaja, CTaTbU IO
aKTyaJbHBIM IPOOJIEMaM B 00JIaCTH KaIpOBOTO JIEONPOM3BOICTBA, IPABOBYIO 0a3y, HHHOPMAIIHMIO O KOHKYpcax
B 00JIaCTH YIIPABIICHHUS [IEPCOHATIOM.

4. http://www.kadrovik-praktik.ru/ - snextponnas Oubnmorexa «IlakeT aisi KaapOBHKa», CONCPIKUT
CTaThH MO AKTyalbHBIM MpoOiieMaM B O0JIACTH KaIpOBOIO JENOMPOM3BOCTBA, KAAPOBBIA (OpyM, 0Opasiibl
JOKYMEHTOB IO KaJIpaM, MOIIArOBbIe MPOIEAYPhl KaAPOBBIX OMEPAIHii, KHUTH 110 KapaM.

5. http://www.kapr.ru/ - caiitr xxypHana «Kagpel NpeampHaTHs», CONEPXKHUT CTATHH IO aKTyaJIbHBIM
npobiaeMam B 00J1aCTH KapOBOTO IEIOIPOU3BOICTBA, TPOPECCHOHAIBHBIC KOMMEHTApHU K 3aKOHOIATEIbCTBY.
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6. http://www.ippnou.ru — caiir Mactutyra mpobieM OpeArpUHUMATENbCTBA, COACPKUT CTAThU IO
aKTyaJbHBIM IPOOJIeMaM B 00JIACTH KaIPOBOTO JEIOMPOU3BOJICTBA.

7. http://lwww.mosarchiv.ru/ - mopmarusHas 6a3a u nMpoQecCHOHaIbHbIE KOMMEHTAPUHU IO BOIPOCAM
XPaHCHUsI U MOATOTOBKH KaIPOBOI IOKYMEHTAIIUH JIJISI CIIAYH B apXHB.

8. http://hr.kadr-press.ru/ - caiit xxyprana «KaapoBuK», COIEPKHUT CTAThH 10 aKTyaJbHBIM MIPOOJIEMaM B
00J1aCTH KaJpOBOTO IEIOMPOU3BO/ICTBA.

- CIIOBapH:

9. http://www.delowork.ru/termins/ - ciioBaps TEpMHHOB J€JIOIPOU3BOJICTRA.

10. http://www.directum.ru/340614.shtml/ - snexrponnas Bepcust TOCT P 15141-98. /lenonpon3BoacTBO
U apXUBHOE J1e510. TepMUHBI U OTIpeIeIeHHs

®opma aTTecTalum: 3a4eT B (hopMe YCTHOTO OMPOCa, CUTYal[MOHHBIE 3a/IJaHUs, TECTUPOBAHHUE
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MonavJasb 8. YipasJjieHre NepcoHAJIOM OPraHu3alinuu

esin ocBOCHUS MOAYJIsI
[enbro n3yuenns Moayis «YIpaBieHUE EPCOHATIOM OPTraHU3aLUKN SBIIAETCS:

- ¢opmMupoBaHue y ciymaTelield MOHUMAHUS CTPATETMUYECKON 3HAYMMOCTH YINPABJICHUS YEIOBEYECKUMU
pecypcaMu B COOTBETCTBUU C TpeOOBaHMAMH Npo(ecCHOHaIbHOro craniapra «CHenuanucT o YIpaBJIeHUIO
MEPCOHAIIOM», KOMIIJIEKCHOE PAaCCMOTPEHHUE Pa3IMYHBIX HAIMPABICHUN CHUCTEMBbl YIPABIEHUS MEPCOHATIOM OT
dbopMUpOBaHUs KaJApPOBOM TMOJUTHUKK OpTaHU3alMH J0 OLEHKH 3(P(EKTUBHOCTH (YHKIIMOHUPOBAHUS U
COBEPILICHCTBOBAHUS CHUCTEMBI YIIPABICHUS IEPCOHAJIOM. B Xone W3ydeHHss MOMIYJS CIIyIIATeNd IOJDKHBI
OBJIA/IETh BCEMH KOMIICTCHIMSIMU, KOTOPHIE BXOAAT B KPYr OCHOBHBIX OOSI3aHHOCTEH PAaOOTHHKOB CITYXOBI
yIpaBJICHUS IEPCOHATIOM.

TpeOoBaHus Kk pe3yjbTaTaMm 0CBOCHHUS MOXYJIsI
[Iponecc n3yyeHus JaHHOTO MOJTYJIsl HANIPaBJIeH Ha (POPMUPOBAHHE CICAYIOUINX KOMIETEeHIIUIA:

- TIK-2 - 3HaHMeM OCHOB CTPATETHYECKOr0 YIPAaBIICHUS MEPCOHAIOM M YMEHUEM MPUMEHSTh UX Ha
MIPAKTUKE;

- TIK-5 - 3HaHueM OCHOB pa3pabOTKU U BHEJIPEHUs TPEOOBAHUHN K JTOJDKHOCTAM, KpUTEPHUEB MOJ00pa
Y PACcCTAaHOBKH NEPCOHAJIA U YMEHUEM IIPUMEHSTh WX Ha TIPAKTHKE;

- TIK-6 - 3HaHMeM OCHOB HaliMa, pa3paObOTKH U BHEAPEHUS IPOrpaMM U MPOIIeTyp To100pa u 0Toopa
MepCoHaNa U yMEET MPUMEHATh UX Ha MPAKTHKE;

- [IK-7 - BmajgeHnemM MeToaMu JIEIIOBOW OICHKH TepCOHANIa P HaliMe U TOTOBHOCTHIO IIPUMEHSTh
WX Ha MPAKTHKE;

- IIK-8 - 3HaHnemM oCHOB PO OpHUEHTAIIMY TIEPCOHANIA 1 YMEHHUEM NPUMEHATh UX Ha MPAKTUKE;

- TIK-9 - 3HanueM npuHOUNOB (OPMUPOBAHUS CUCTEMBI aJalTAIlMK [IepCOHANA, pa3paboOTKU U
BHEJPEHHUS MTPOTPAMM aJaNTAUNA U YMEHUEM IPUMEHSTh UX HA TIPAKTHKE;

- TIK-12 - 3Hanuem BUAOB, (HOPM U METOJOB OOYUECHHSI IEPCOHAA;

- TIK-13 - 3HaHreM OCHOB yIpaBJICHHs Kaphepoil U CIyKeOHO-TTPOPECCHOHATEHBIM MPOIBHKEHUEM
MepCcoHaNa U YMEHUEM MIPUMEHSTh UX Ha MPAKTHKE;

- TIK-14 - 3HaHueM OCHOB OpraHHU3aIlH PadOThI C KaJPOBBIM PE3€PBOM U YMEHHEM MPUMEHSIThH X Ha
MIPAKTUKE;

- TIK-15 - ymeHueMm omnpenensTh LeIH, 3aa4d U BUABI TEKYIIEH 1eJI0BOM OIIEHKH MepcoHana (B TOM
YHCIIe aTTECTAIlH) B COOTBETCTBHH CO CTPATETUIECKUMH TNTAHAMH OpPTaHU3aIIH;

- TIK-16 - ymeHnuem pa3pabaTbiBaTh U MIPUMEHATH TEXHOJIOTUU TEKYILEH JEOBOM OLEHKU MepcoHana
(B TOM YHCIIe aTTECTAIlMK) U BJIaJICHUEM HaBBIKAMH MPOBEICHUS TEKYIIEH IEIOBOW OIEHKH (B TOM
YHClie aTTeCTAI[MH) Pa3IMYHbIX KaTeropuil mepcoHana,;

- TIK-42 - ymeHmeM pacCUWTHIBAaTh YWCIEHHOCTh W TPOQPECCHOHATBHBI COCTaB IEpCOHANA B
COOTBETCTBHUH CO CTPATETMYECKUMU TUIaHAMU OpTaHU3AIIHH;

- TIK-43 - BrnajgeHWeM HaBbIKAMHU aHajIN3a KOHKYPEHTOCIIOCOOHOCTH CTpaTerMu OpraHu3allud B
obnactu moa0opa v MPUBICYCHUS TIEPCOHANIA;

- TIK-49 - BnageHneM HaBBIKAMU U MeToJgaMHu cOopa WH(OpMauu ISl BBISBIECHUS MOTPEOHOCTH U
(dbopMHupOBaHHUs 3aKa3a OpraHU3aK B 00yYEeHHH U PAa3BUTHH MIEPCOHATIA;

- TIK-51 - ymenuem oneHuTh 3((HEeKTUBHOCTh TEKYILIEH JEeT0BON OLEHKH (B TOM YHCIIE aTTECTAIIHH)
NepcoHaa, BIaJICHUEM HaBBIKaMU MOJYYCHUsI OOPaTHOM CBSI3W IO pe3ysibTaTaM TEKyIIeH IeT0BOi
OLIEHKH TepCOHAa;

- TIK-52 - 3HaHMeM OCHOB OIIEHKH KayecTBa YIPaBICHHS Kapbepou, CIyKeOHO-TTPO(heCCHOHATTEHBIM
MIPOJIBMKEHUEM U PabOTHI C KaIPOBBIM PE3epBOM M YMEHUEM MPUMEHSThH UX Ha MPAKTUKE;

- TIK-75 - TOTOBHOCTBIO K pa3pabOTKe MPOIEAYp, METOJOB KOHTPOJS M OIICHKH NEATeITbHOCTH
IIepCcoHaIa.

B pesynbTaTe n3ydeHus JTaHHOTO MOAYJIS CIyLIaTelNb JOKEH:
3HaTh (00/121aTh 3HAHUSIMH)

- OCHOBBI KaJIpOBOTO, JJOKYMEHTAIIHOHHOTO, HH(POPMAIIMOHHOTO, TEXHHYECKOTO, HOPMaTHBHO-
METOAMYECKOTO U TIPABOBOTO 00ECIIEYCHUS CHCTEMBI YITPABIICHHSI TEPCOHATIOM;

- OCHOBBI pa3pabOTKH pean3aluy KaaJpoBOil MOIUTUKH U CTPATETHH YIIPABICHHS MIEPCOHATIOM;

- OCHOBBI KaIpOBOTO ITAHMPOBAHUS B OpPTraHU3AIINY;
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TEXHOJIOTUHM YIIpaBJICHUs] TEpCOHa’IoM (Haiima, oTOOpa, MpHeMa M PacCTaHOBKHU IE€pCOHaa,
colualn3aluy, NpoQOpUEHTAMM U TPYAOBOW ajanTalliyd [EpPCOHANA, OPraHM3aLUU TPyAad
NepcoHasa, BEBICBOOOXKICHHS IEPCOHATIA);

OCHOBBI OLICHKH PE3yJIbTATOB AEATEILHOCTH MIEPCOHAIA OPIaHNU3ALIUH.

YMmertn (00/1a7aTh YMEHHSAMM)

MIPOTHO3UPOBATH U TUIAHUPOBATH MOTPEOHOCTH OPraHU3AIMK B MIEPCOHAE B COOTBETCTBUU CO
CTpaTEernueCKUMH TUTAHAMU OPTaHHU3AINH U ONIPEACTATh 3P PEKTUBHBIC TyTH €€ YIOBIECTBOPEHUS;
paspabaThiBaTh MEPOIPHUATHS 1O IMPHUBJICUCHUIO U OTOOPY HOBBIX COTPYAHUKOB M OCYIIECTBIATH
MIPOrPaMMEI 110 X aJaNTalluH;

paszpabaThiBaTh M PEAIM30BBIBATH MPOrPaMMbl MPO(ECCHOHATBLHOTO Pa3BUTHS TEpCOHAa U
OLIEHUBATh UX 3((HEKTUBHOCTH;

HCIIOJIh30BaTh PA3JIMYHbBIE METObI TEKYIIICH JACIOBOM OIEHKH (B TOM YHCJIE aTTECTAllUN ) IEPCOHAA;
pa3pabarbiBaTh MEPOMPUATHS MO COBEPIICHCTBOBAHWIO YIPABJICHHS Kapbepoill U CIIykKeOHO-
po¢eCCUOHATBHBIM MPOJIBM)KCHUEM TIEPCOHAA M YIAaCTBOBATh B UX PEaIM3aIliu;

pa3pabarbiBaTh U PEATU30BLIBATH MEPOIPHUSTHS 10 COBEPIICHCTBOBAHUIO MOTHUBAIMH U
CTUMYJIMPOBAHUS IEPCOHAIA OPTaHU3aIUH.

Baaners (oBiageTs yMeHUSIMH)

METOAAaMH TIAHUPOBAHUS YUCIEHHOCTH U MPO(ECCHOHAIBHOIO COCTaBa MepCOHaja B COOTBETCTBUU
CO CTPAaTErM4eCKUMH IIJIaHAMH OpraHU3aluy;

MeToJlaMu Pa3pabOTKU U peaau3aluyd MapKETHUHIOBBIX IPOrpaMM B YIPABIECHUU IEPCOHAIIOM,
COBPEMEHHBIMU TEXHOJIOTUSMH YIIPaBJIEHUS [IEPCOHAJIOM OpraHM3auuu (Haiima, orOopa, npuema u
paccTaHOBKM NEpCOHaa, COLHAIM3alUU, NPOPOpPUEHTALIMM U TPYAOBOHM ajanTaluy MEepcoHaa,
OpraHu3al|y TPyZa NepcoHaa, BBICBOOOKACHUS IEPCOHANA);

METOAAMHU OIICHKH SKOHOMUYECKOH M COUabHON 3()(hEeKTUBHOCTH IPOEKTOB COBEPIICHCTBOBAHUS
CUCTEMBI U TEXHOJIOTUY YIIPABJICHUS IEPCOHAIIOM.

Conepxxkanue MoxyJast

Tema 1. MeTogos10rusi ynpasJieHusl IEPCOHAIOM OPraHU3ALMHU.
1.1. dunocodus U KOHIENIHUS YIPABICHHS IEPCOHATIOM.
1.2. 3akoHOMEpPHOCTH, MPUHLIUIIBI, METO/IbI YIIPABICHUS IEPCOHATIOM.

1.3. MeTo/16I TOCTPOCHUS CUCTEMBI YITPABJICHUS ITEPCOHATIOM.

Tema 2. Cuctema ynpapJ/ieHHs] IEPCOHAJIOM OPraHU3aIMU.

2.1. Opra"u3anvoHHOE MPOEKTUPOBAHNE CUCTEMBI YIIPABJIECHUS IEPCOHATIOM.

2.2. llenu 1 GyHKIMU CUCTEMBI YIIPABICHHS IEPCOHATIOM.

2.3. OpraHu3anyoHHas CTPYKTypa CUCTEMBbI YIIPABJICHHUS IIEPCOHAIIOM.

2.4. KagpoBoe U TOKyMEHTAIlMOHHOE 00eCIIeYeHUE CUCTEMBbI YIIPABIECHUS TIEPCOHAIOM.
2.5. IlnpopmalinoHHOE U TEXHUYECKOoe 00eCieueHre CUCTEMBI YITPaBIEHHs IEPCOHATIOM.

2.6. HopMaTHBHO-METOAMYECKOE U TTPABOBOE 00ECIICUCHUE CUCTEMBI YIIPABJICHHS IIEPCOHATIOM.

Tema 3. CTpaTerudeckoe ynpapjeHue MepcoOHATIOM OpraHU3alum.
3.1. KagpoBast monuTHKa OpraHU3aluy.
3.2. Cucrtema cTpaTeruueckoro yrpaBJeHUs IEPCOHATIOM OpTaHU3aIUH.

3.3. Crparerus yrpapieHHsI IEPCOHATIOM OpTaHH3aIHH.

Tema 4. [lnannpoBanue padoThl ¢ EPCOHATOM OPraHU3AIUH.
4.1. KaagpoBoe m1aHupOBaHKUE B OpPraHU3aIIH.
4.2. OnepaTUBHBIHN MJ1aH PabOTHI C ITIEPCOHAIIOM.

4.3. MapKeTuHT TepcoHaa.
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4.4. IInanupoBaHye U MPOrHO3UPOBAaHNE MOTPEOHOCTH B TIEPCOHAIE.
4.5. [InanHupoBaHe U aHATIU3 MTOKA3aTeNeH 1o Tpyay.
4.6. [TnanupoBaHue MPOU3BOIUTEIHLHOCTH TPY/IA.

4.7. HopmupoBaHnue Tpyja.

Tema 5. TexHoJioruu ynpapJjieHusl IePCOHAJIOM OPraHU3aIHH.

5.1. Haem, oTOOp 1 miprieM mepcoHana.

5.2. ITonGop u paccTaHOBKa IepcoHaa.

5.3. JlemoBas orieHKa repcoHara.

5.4. Conmanusanus, mpooprueHTANNS ¥ TPYAOBas aJanTalus nepcoHaa.
5.5. OCHOBBI OpraHu3auy Tpyaa MepcoHaIa.

5.6. BricBOOOX IeHUE TIEpCOHATIA.

5.7. ABTOMaTH3UpPOBaHHbIE HHPOPMALIMOHHBIE TEXHOJIOTHU YIPABICHHS IEPCOHATIOM.

Tema 6. TexHoI0THsI yNIPABJIEHHS PA3BUTHEM MEPCOHAJIA OPTAHU3AIUH.
6.1. YrnpasieHnue conuaibHBIM Pa3BUTHEM.

6.2. Opranuzanus 00y4eHus nepcoHaa.

6.3. Opranu3anus MPOBEICHHS aTTECTAIIMU TIEPCOHAIA.

6.4. YpasiieHue 1eI0BOM Kaphepol mepcoHara.

6.5. Yrpasienue ciryxe0HO-TIpOeCcCHOHATBHBIM MTPOIBIKEHHEM TIEPCOHAIA.
6.6. YrpaBieHue KaJpoBbIM PE3EPBOM.

6.7. YpaBiieHre HOBOBBEICHUSIMU B KaJIPOBOIA paboTe.

Tema 7. YnpaBiieHue oBeJgeHHEM MEePCOHAIA OPTraHU3AHH.

7.1. Teopus moBeIeHUS JIMYHOCTU B OPraHU3ALINH.

7.2. MoTHBaIys U CTUMYJIHPOBAHUE TPYJOBOM JAEATEILHOCTH NIEpPCOHAIA.
7.3. Omnara Tpyza rnepcoHania.

7.4. DTHKA NeT0BBIX OTHOILIEHHIA.

7.5. OpranuzanoHHas KyJiabTypa.

7.6. YrpasieHnue KOHQIMKTaMU B CTPECCAMHU.

1.7. BeBOHaCHOCTB, YCJIOBUA U AUCHUIUIMHA TPpYyda IEPCOHAJIA.

Tema 8. Ouenka pe3yJbTaTa AeATeIbHOCTH IEPCOHATOB OPraHU3aALMH.

8.1. Ananmu3 u onrcanue paboThHI U paboYero Mecra.

8.2. OmeHka pe3yabTaToOB TPy/a IMepcoHata OpraHu3aIuy.

8.3. OueHka pe3ynbTaToB IEATEILHOCTH TOpa3IelIeHII YIIPaBIeHHS IEPCOHATIOM U OPTaHU3aluU
B IIEJIOM.

8.4. OmeHka 3aTpaT Ha IEpPCOHAIT OPTaHHU3AIHH.

8.5. OrmeHka YKOHOMHYECKOW M COIMATBHON YPPEKTHBHOCTH MPOCKTOB COBEPIICHCTBOBAHHMS
CHCTEMBI ¥ TEXHOJIOTUH YIIPABJICHUS TIEPCOHATIOM.

8.6. Aynut nepconana.

HNuTepHET-pecypcesi:

1. http://elibrary.ru/ — Hayunas snektpoHHas OuOiInoTeKa.

2. http://lwww.edu.ru/ — Poccuiickoe oOpa3oBanue: (eaepanbHblii 00pa30BaTeIbHbIH TOPTAI.
dopMa aTTecTalMU: 3a4eT B yCTHOW (opme, cobecenoBanne; KOHMOEPESHINS; N1EI0Bas WUIPa;
CHUTYAI[MOHHBIC 3aJIaHUs; TECTUPOBaHUE; pedepart.
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Moavas 9. TpyaoBoe npaBo

esin ocBOCHUS MOAYJIsI
enpro nu3yuenus Monyisa « ITpyaoBoe paBo» ABIISIETCS:
- chopMHUpOBATh TEOPETUUECKHE 3HAHUSA Y CITyIIaTeNei o TPYIOBOMY IMIPaBy, U3yYUTh OCHOBHBIE HMHCTUTYThI
O0COOEHHON YacTW TPYAOBOIO TpaBa JJis JAJbHEUIIETO0 NMPUMEHEHHUS TMOJYyYEHHBIX 3HAHWM W HaBHIKOB B
MPAKTUYECKON AESITEIIbHOCTH.

TpeboBanus Kk pe3yjbTaTamM 0CBOCHHUS MOXYJIsI
IIponecc u3yyeHus JaHHOTO MOYJIsl HAIIpaBJIeH Ha (POPMUPOBAHKE CIEAYIOUIMX KOMIETEeHIUIi:

- OK-10 - 3HanmeM M yMEHHEM HCIIOJb30BaTh HOPMATHBHBIC IPABOBBIE JOKYMEHTHI B CBOCH
poeCCHOHATILHOM EATEIbHOCTH;

- TIK-22 - 3nanuem TpynoBoro konekca Poccuiickoit @enepanuu 1 MHBIX HOPMATUBHBIX MTPABOBBIX
aKTOB, COZEPKAIUX HOPMBI TPYZLOBOTO IIPaBa;

- TIK-23 - 3nanuem nporeaypsl pruemMa, YBOJIBHEHUS, IEPeBo/ia Ha APYTYIO paboTy U MepeMeIICHUS
IIEpCOHaJIa B COOTBETCTBHMHU ¢ TpynoBeiM kogekcoM Poccuiickoit Denepanuu, BiacHUEM HaBbIKaMU
oopMIIeHHS COTTPOBOXKIAIOICH TOKYMEHTALINH;

- TIK-24 - 3nanueM HOPMATHBHO-TIPABOBOM 0a3bl 0€30MTACHOCTH U OXPaHbI TPYAQ;

- TIK-25 - 3nannem Kopmekca 00 aIMUHUCTpPATHBHBIX NpaBoHapymeHHsx Poccuiickoii ®eneparum,
VYronosHoro kojekca Poccuiickoi deaepanyu 1 MHBIX (peaepanbHbIX 3aKOHOB B YaCTH ONPEACICHUS
OTBETCTBEHHOCTH 32 HapyLIEHUS TPYJAOBOI'0 3aKOHOJATENBCTBA U HHBIX aKTOB, COJAEPKAINUX HOPMBI
TPYZOBOIO IIpaBa;

- TIK-26 - 3nanmem ['paxmanckoro koaekca Poccuiickoii @enepanuu B 4acTH, OTHOCSMICHCS K
JesITeIbHOCTH KaJPOBON CITyKOBbI;

- TIK-27 - 3HanueM cojiepKaHusi OCHOBHBIX pa3esioB ColuanbHOTO MpaBa, MUTPallMOHHOTO MpaBa -
KacaroIIUXCsl COLUANBbHO-TPYAOBOM cepbl, CoepkKaHNs OCHOBHBIX JOKYMEHTOB MeXyHapOIHOTO
tpynosoro npasa (Kousenuus MOT u ap.).

B pe3ynbraTe n3ydeHus JaHHOIO MOAYJIS CIIyILATENb JOJIKEH:
YMmern (00/1a7aTh YMEHHAMM)

- BECTHU KaJpOBOE JIEIONPOU3BOJICTBO U OPTaHU30BATh APXMUBHOE XPAHEHHUE KAJIPOBBIX JTOKYMEHTOB B
COOTBETCTBUHU C I[GflCTByIOHIHMI/I HOPMATUBHO-IIPABOBBIMH aKTaMH.
Baaaers (oBi1a1eTh YMEHUSIMH)

- COBpPEMEHHBIMU TEXHOJOTHSIMH YIPaBICHUS MOBEICHUEM MepcoHana (yrnpaBieHHs MOTHUBALUEH U
CTUMYJHPOBAHUEM TPYJOBOW JAESITENBbHOCTH, (OPMHUPOBAHUS U TMOAJEPKAHUS MOpPAIbHO-
IICUXOJOTUYCCKOr0 KjIMMara B OpraHu3alvu, YHOpaBJICHUS MNOBBIMICHUEM OJ3THUYCCKOTO YPOBHA
JICNIOBBIX OTHOIICHWH W S()PPEKTUBHOCTU [EIOBOTO OOIICHHS, YIPABICHUS OpraHU3allMOHHON
KYJIbTYpOH, yIpaBieHUs] KOHQIMKTaMHU U CTPECCaMU, YIIpaBJIeHUsI 0€30MacHOCThIO OPraHU3alluu 1
ee repcoHana, ynpaBleHus JUCIUITUHAPHBIMHA OTHOIICHHSIMH).
3Hatp (00121aTh 3HAHUSIMH)

- OCHOBBI MPAaBOBOTO UM HOPMATHBHO-METOJMUYECKOr0 00eCHedeHUs! AEATeNbHOCTH OOIIEeCTBEHHBIX
oobenuHeHnit B Poccuiickoit @enepanuu. OCHOBBI TPYAOBOro 3aKOHOAaTenbcTBa Poccuiickoit
Oenepanun. [IpaBmima paboTel ¢ JOKYMEHTalUeW OOIIECTBEHHBIX OOBEAMHEHUN Pa3TUIHBIX
OpraHU3aIMOHHO-TIPABOBBIX (POPM HCIIONIB3Ys COBPEMEHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTHH.
YMmernb (00/1a7aTh YMEHHSAMH)

- OpueHTHpOBaThCS B CHCTEME 3aKOHOJATEIbCTBA M  HOPMATHUBHBIX TPABOBBIX  aKTOB,
periiaMeHTHpyIonux chepy npodeccHoHaTbHON IS TEIHHOCTH.
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Coaep:xxanue Moay.ast

1. O6mas yacrhb.
Tema 1.1. CyobexkTsl TpyaoBoro npasa: 1)[lonsarue u knaccudukaius cyObeKTOB TPYAOBOTO

npaBa. [IpaBoBoii cTatyc cyOBEKTOB U €ro cojepkanue. [ pakaane Kak CyObeKThI TPYIOBOTO IpaBa.
2)IIpodcoro3 kak cyObekT TpyaoBoro mpasa. 3)Paboromarenn kak CyOBEKTHI TPYAOBOTO IIpaBa.

TpynoBoii KOJUIEKTUB Kak CYOBEKT TPYAOBOTO IIpaBa.

Tema 1.2. KosutekTHBHBIE 10T0BOPHI U corJiameHus: 1)[IoHATHE KOIEKTUBHOTO JOTOBOpa U
cornamenusi. KomnexkruBabie neperoBopsbl. 2) CTOPOHBI KOJUIEKTUBHBIX JIOTOBOPOB U COTJIAIICHUI.
[Topsiok 3aKiT04YeHUs U CPOKH aeiicTBuUs. 3) KOHTPOIIb 32 HCITOJIHEHHEM JIOTOBOPA HJTH COTJIAIIICHUS.

OTBETCTBEHHOCTH 3a HapymeHue JoroBopa U COIrjIaluCHUs.

2. Oco0€eHHAN YACTD.

Tema 2.1. 3ansaTocts M TpydoycTpoiicTBo: 1)[loHATHE 3aHATOCTH U TPYAOYCTPOMCTBA.
3aKOHOATENLCTBO O 3aHATOCTH M TPyA0yCcTpoicTBe. 2)[IpaBoBoe monoxeHne cyOheKToB B cdepe
3aHATOCTM M TpyaoycTtporcrBa. Kpyr unmn, cumrarommxcs 3aHaTeiMU. lIpaBoBoit craryc

0e3paboTHOTO.

Tema 2.2. Tpyaosoii norosop: 1)Ilousarue TpynoBoro goropopa. ['apantuu npu nprueme Ha padory.
2)[Topsimox u Gopma 3akitoUeHUS TPYAOBOTO AOroBopa. Buabl TpyIdoBbIX 10roBopoB. 3)YcinoBus

TPpyAOBOTO JOTOBOpA. HepeBOI[LI " IICpCMCIICHMA.

Tema 2.3. Ilpexkpamenue TPyAoBbIX oTHomenuii: 1)[lonsTre, ocHOBaHMS, OCOOEHHOCTH
MpeKpamieHus TpyaoBoro aoroBopa. 2)Pacropskenue TpymoBoro mgoroBopa. CyneOHas NpakTHKa
paspenieHust CriopoB MO MPEKPAIIEHUI0 TPYIOBBIX OTHOIIEHUH. 3)3amuTa nepcoHaIbHbIX JTaHHBIX

paOoTHUKA.

Tema 2.4. PaGouee Bpemsi u Bpems otabixa: 1)[Ionstue u Buiapl pabodero BpemeHu. Pabounit
neHb. 2)Pabouas Henens. Pexxum pabodero BpemeHu, ero yder. ['paduku pabodero BpeMeHH.

3)HOH}ITI/IG " BUJIbl BpDEMCHHU OTAbIXA.

Tema 2.5. Onnara Tpyaa: 1)[Ipuniuns! omiaTel Tpyaa. 3apaboTHAs IJ1aTa M OI1aTa TPYAa, METOIbI
UX peryaupoBanus. 2)MuHuManpHas oriara Tpyaa. Onnara Tpyaa pabOTHUKOB OFOKETHOM cepbl.
®opmbl U cucTeMbl oruiatel Tpyaa. Jomnarel. 3)Omiara Tpyaa B yCIOBUSIX, OTKJIOHSIIOIIMXCS OT
HopMaTUBHBIX. 4)[ToHATHE 1 BUBI TapaHTUil ¥ KoMIIeHcaluid. [IpaBoBoe peryiarpoBaHue OTAeIbHBIX

BUJIOB TAPAHTUI U KOMIIEHCALIU.

Tema 2.6. Oxpana tpyaa: 1)ucuunnmza Tpyna u TpyAOBOH pacnopsiiok. Mepbl noompeHus u
B3BICKaHMs 32 HapyLICHWs TPYZOBOIO pacHopsjika. 310pOBble U Oe30MacHbIC YCIOBHs Tpyna. 2)
Oprasbl KOHTPOJIS OXpaHbl Tpyna. PaccieqoBanue U yd4eT HECUaCTHBIX CIIy4aeB Ha IIPOU3BOJCTBE.

OTBETCTBEHHOCTH 3a HapyIICHUE TPeOOBAHUN OXpaHbI TPY/Ia.
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Tema 2.7. MaTepuajbHasi 0TBETCTBEHHOCTh CTOPOH TPYA0BOro aorosopa: 1)[lonsrue, Buasl n
YCIIOBHSI BO3HUKHOBEHHSI MaTE€pPHaIbHONW OTBETCTBEHHOCTH. 2)MatepuasibHasi OTBETCTBEHHOCTh
pabotomatenst mepen pabOTHUKOM. MarepualibHass OTBETCTBEHHOCTh pa0OTHHKA TEepes

pabortonareneM. 3)[lopsaok Bo3MeIIeHNUS IPUUYUHEHHOTO yIepoa.

Tema 2.8. Oco0eHHOCTH peryJIMpPOBaHUs TPYAa OTJAeJbHbIX KaTeropuii padoruuxon: 1)llenun
BBIICJICHUS] OTHEJIbHBIX KaTreropuii paOOTHUKOB. 2)OCHOBaHUS U TOPSAOK YCTaHOBJICHHS
OCOOCHHOCTEH peryJupoBaHHs TpyAa OTICIBHBIX KaTreropuii paboTHUKOB. 3)OCOOCHHOCTH

peryiupoBaHusi TPya OTAENIbHBIX KaTeropuili pabOTHUKOB.

Tema 2.9. TpynoBbie cniopsi: 1)[IoHsTHE ¥ BUIIBI TPYAOBBIX CIIOPOB. HAMBUAYaTbHBIE TPYIOBBIC
CHOpBI: KOMIIETEHLIUS OPraHoB 10 HX PAcCMOTPEHHUI0, TOPSAOK, CPOKHM PaCCMOTPEHHS,
obxayoBanue. 2)KOJIEKTUBHBIE TPYAOBBIE CIOPBI: OPraHbl MO WX PACCMOTPEHUIO, BHUIBI

MIPUMUPUTENBHBIX ITpoLeayp. 3)3adacToBKa.

HNuTepHeT-pecypcebl:

http://www.hr-portal.ru/ - HR-nioptan, coaepkKUT MHOXKECTBO pa3zejoB, B T.4. CO CIPABOYHBIMH H
0030pHBIMU MaTepHaIaMH MO BOIPOCAM TPYIOBBIX OTHOILICHUIN

— http://www.kadrovik.ru/ - kagpoBsiii moptan HammnoHaapbHOTO COK03a KaJIpOBHKOB, COIEPIKUT apXUB
kypHana «CrpaBoYHHK KaJJPOBHKa», CTAThH 110 aKTYaJIbHBIM Mpo0ieMaM TPYAOBBIX OTHOIICHHH.

— http://www.kdelo.ru/ - caiit xyprana «KaapoBoe aeno», COIEpKHT apXHB >KypHalla, CTaTbU MO
aKTyaJbHBIM IPO0OJIEMaM B 00JIaCTH KaJpOBOTO JEIONPOU3BO/ICTBA, IIPABO TPYAOBBIX OTHOIICHHUIA.

— http://www.kadrovik-praktik.ru/ - snextponnas 6ubmamorexa «Ilaker M KaJpOBHKa», COIACPIKHUT
CTaThU IO aKTyaJbHBIM IIpoOjIeMaM B 00JAaCTH TPYAOBBIX OTHOLIEHHH, KaJpoBbIH (hopyM, oOpasiibl
JOKYMEHTOB TI0 KaJpam.

— http://www.kapr.ru/ - caiit xypHana «Kampbl NpeanpusTHs», COACPKHT CTaThbU IO AKTyaJlbHBIM
npoOiieMaM B 00JIaCTH TPYAOBBIX OTHOIICHUH, TPO(eCCHOHANbHBIC KOMMEHTAPUH K 3aKOHO/IATEIILCTBY.
— http://hr.kadr-press.ru/ - caiit xxyprana «KaapoBHuK», COIEPKUT CTAThH MO aKTyaJIbHBIM MTPOOIEMaM B
00J1aCTH KaJpOBOTO JeJIONPOU3BO/ICTBA.

— www.ks.rfnet.ru — opumansusiii caiit Koncrurymonnoro Cyna PO;

— WWw.supcourt.ru — opunmanshslii caiit Bepxosnoro Cyna P®;

— www.rostrud.info.ru — odpunmanbasei caiit enepanbHoil Ciy)ObI 0 TPYLY U 3aHATOCTH;

— www.fnpr.org.ru — opunmansHeli caiT @enepanny He3aBUCUMBIX Ppodcoro30B Pocenuy;

— www.top-personal.ru — odurmaneasii caiit xxyprana «TpyaoBoe mpaBoy.

®opma aTTeCcTAUMMU: 3a4€T B YCTHOU (hopme Win B pOpMe TECTUPOBAHHSI.
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Moayab 10. MoTuBaNus M CTUMYJMPOBAHUE TPY/IOBO 1eATEIbHOCTH

e ocBOeHMSA MOAYIs
Ienbro nzyuenust Mosyist «MoOTUBALMS U CTUMYIUPOBAHUE TPYJOBOM JESATEILHOCTHY ABISAETCA:

- (hopmHpoBaHHE TEOPETUYECKOM MOJATOTOBKM 00YYarOIIMUXCS B 001aCTU MOOYXKICHUS YelIoBeKa K Tpyay U
MPAKTUYECKON MOATOTOBKU K YIPABICHUIO MEPCOHAIOM HAa OCHOBE 3HAHUS COBPEMEHHBIX ()OpPM, METOJOB U
MEXaHU3MOB CTUMYJIUPOBAHUSI.

TpeGoBanus Kk pe3yJbTaTaM 0CBOCHUSI MOYJIsl

[Iporecc u3yueHus TaHHOTO MOJIYJISl HAMpaBJlieH Ha (POPMHUPOBAHKE CICAYIOMIMX KOMIIETEeHIHIA:
[IK-17 - 3HaHWEM MPUHIMIIOB U OCHOB (DOPMHUPOBAHMS CHCTEMBl MOTHBAIIMM U CTUMYJIHUPOBAHHS
[EepCOHAJIA, B TOM YHUCJIE OIUJIAThl TPYJA, U YMEHHEM IIPUMEHSTh UX HA IPAKTUKE;

[1K-18 - 3Hanrem nopsiaka IpuMeHEHUs JUCITUTUTMHAPHBIX B3BICKAHUM;

[IK-55 - 3HaHMeM OCHOB TMOATOTOBKHM, OpraHU3allid W [POBEACHUS  HUCCIEIOBaHUN
yIOBJIETBOPEHHOCTH MTEPCOHAJIa pabOTOM B OpraHu3aIlii 1 YMEHHEM UCITOJIb30BaTh UX HA IIPAKTUKE;
[TK-56 - 3HaHWeM ¥ yMEHHUEM MPUMEHSITHh Ha MPAKTUKE METOJbI OICHKH YP(HEKTUBHOCTH CHCTEMBI
MaTepuaibHOr0 U HEMATEPUAIBHOIO CTUMYJIMPOBAHUS B OpraHU3ALNH.

B pesynbraTe nzydeHus TaHHOTO MOAYJIS CIIYIIATEINb JOJKCH:
3nartp (00/1a1aTh 3HAHUSIMH)

- IPUHIUITBI U OCHOBBI (POPMHUPOBAHHS CHCTEMbI MOTHBAIIUU M CTUMYJIHUPOBAHUS TPY/ia IEPCOHAA;

- IOPSIIOK TIPUMEHEHUS TUCIUTUIMHAPHBIX B3BICKAHHIA;

- IPUHIMITBI ¥ OCHOBBI TMIOJATOTOBKH, OPTaHU3AIMH U IPOBEICHHUS UCCIICIOBAHUIN YIOBICTBOPEHHOCTH
nepcoHana paboTol B OpraHU3aluid ¥ MOTUBAIIMOHHBIX IPEATIOYTECHH;

- MeTO/Ibl cOopa MH(GOPMALIUH TSI TPOBEACHUS UCCIICIOBAHMI CUCTEMbI MOTUBAIIMU M CTUMYJIUPOBAHHUS
TpyZAa pabOTHHUKOB;

- MOTHUBAIIMOHHBIE MPEIMOYTCHUS JIFOJICH, YCIOBUSI IPUIIOKESHUS TPYIa, HanOoJiee 3HAYUMBIC JUIS
OOJIBIIMHCTBA PAOOTHUKOB,

- CYLTHOCTbH MOHSATHUS «MOTHBAIIMSD) U TUIIOJIOTMHA MOTHBAIIMH, TCOPHH MOTHBALIMH;

- CTPYKTYPY CHCTEMbI MATEPHAIILHOTO ¥ HEMATEPHUAIBHOTO CTUMYJIUPOBAHUS TPY/Ia M €€ SIIEMEHTHI,

- KJlaccuyeckue (POpMbI M CHCTEMBI OIUIATHI TPY/Ia IEPCOHANA,

- CUCTEMbI MaTePHAIbHOTO U HEMATEPUATLHOTO CTUMYJIMPOBAHUS;

- METOIbl OICHKH 3(P(PEKTHBHOCTH CUCTEMbl MATEPUAIBLHOIO W HEMATEPUAIILHOTO CTHUMYJIMPOBAHHS B

OpraHU3alyu.

YMmern (00/1a7aTh YMEHHAMM)

pa3pa6aTI>IBaTI> n pPCalM30BbIBATHL MCPOIIPHUATUA 1O COBCPUHICHCTBOBAHWIO MOTHUBAIlUU U
CTUMYJIMPOBAHUS NIEpCOHANIa OPraHU3aI|H.

Baaners (oBiageTs yMEHHSIMH)

- METOJMKON U3MEPEHUS MOTUBALIUU U yIOBICTBOPEHHOCTH TPYAOM IIEPCOHAIIA OPTaHU3ALINY;

- MeTolaMH 00pabOTKHU pe3ysIbTaTOB UCCIEIOBAaHUN M 00ECIIEUeHUS UX JOCTOBEPHOCTH;

- COBPEMEHHBIMH TEXHOJIOTUAMH YIPABICHHU MOTUBALIMEN U CTUMYIUPOBAHUEM TPYIOBOM IEATENBHOCTH;

- METOJaMM OILIEHKH SKOHOMHUYECKOH M COLMAIBHOW 3(PQPEKTHMBHOCTH MPOEKTOB COBEPLICHCTBOBAHUS
CHUCTEMBI MOTHBALVY U CTUMYJIMPOBAHUA TPY/IA.

Coaep:xxanue Moayast

Tema 1. MoTuBanusi TpyA0BO¥i 1eAITeJILHOCTH.

1.1. OcHoBBl MOTHBaIMK TpyAOBOH nestensHocTH: 1) Ilpomecc dopmupoBanus, QyHKIHH |
KJ1accuuKalys MOTUBOB TPYJIOBOM JiedaTeIbHOCTH 2) MaTepuanbHble U TyXOBHbIE TOTPEOHOCTH B
MOTHBAIIMOHHOM Tipotiecce 3) CTpyKTypa U COCTABJISIONINE MOTHUBAIIMH TPYIOBOH JAEATEIHHOCTH 4)
MexaHu3MBbI TPYJOBOM MOTHBAIUH.

1.2. ®opmMupoBaHue MOTHBAI[MOHHOTO sipa mepcoHana opranusaiuu: 1) CyIHOCTh ¥ MPU3HAKA
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MOTHBALIMOHHOTO sJpa TepcoHana opranu3aiuu 2) Dakropsl, BiIHsOmKE Ha (HOPMHPOBAHHU
MOTHBAIIMOHHOTO s/Ipa epCOHAIa OpraHu3anuu 3) YipapieHHe MOTHBALMOHHBIM SIPOM ITepCoHaa
opranusaiuu 4) 3hHeKTHBHOCT, MOTHBAIIMOHHOTO sI/Ipa MEPCOHAIa OpraHu3aliu.

1.3. MoTuBBI cOy4acTusi IEpcoHaNa B IeATEIbHOCTH opranu3anuu: 1) MoTuB coydactust 1 MoJenu
KOPIIOPAaTHUBHOI'O yIpasieHus 2) MOTHB coyyacTus B IpUObUIN opranu3anuu 3) MoTuB coydacTus
B COOCTBEHHOCTH opraHu3auuu 4) MoTUB coydacTus B yIpaBlIeHUW opraHusaimeii 5) Mortus

COy4acTusd B 10XOJAaX U y6BITKaX OopraHu3aluvu.

Tema 2. CTumyJIMpoBaHHe TPYA0BOii 1eSITEJILHOCTH.

2.1. MarepuanbHoe JCHE)KHOE M HEICHE)KHOE CTHMYJIMPOBAaHHE TPYAOBOH jesiTenbHOCTH: 1)
CylHOCTh MaTEpUAILHOTO JIEHEKHOTO CTUMYJIUPOBAHUS TPYNOBOH JesTenbHOCTH 2) CyIIHOCTS,
HSKOHOMHYECKOE coJepKaHne u (QyHKIMU 3apaboTHOU muaThl 3) DakTopsl, BO3ACHCTBYIOIIME HA
3apaboTHyro 1wiary 4) CymHOCTh MaTepPHAIBHOTO HEIACHEKHOIO CTHMYJIMPOBAHHS TPYHAOBON
NESITEIbHOCTH.

2.2. Opranuzanus omaatsl Tpyna: 1) CyImIHOCTb, HPUHIMIBI U 3JIEMEHTHl OpraHU3alMy OIJIaThl
tpyna 2) Hopmuposanue tpyna 3) Yciaosus omiarel Tpyaa 4) @opmbl 1 CHCTEMBI OILIATHI TPY/IA.
2.3. JlononHUTENbHAS M TMOOMIpHTENbHAs orwtata Tpyaa: 1) CymHocTh jgomiar u Haja0aBoOK 2)
[Topsanox npenocrapiaeHus 1o1uiat U HaaoaBok 3) OpraHusanus NpeMUpOBaHUs.

2.4. PerynupoBanue omiatel Tpyza: 1) CrucreMa KOJIICKTUBHO-I0TOBOPHOT'O PETYINPOBAHHS OILIATHI
Tpyaa 2) I'ocynapcTBeHHOE peryiaupoBaHue omaThl Tpynaa 3) PerynmupoBanue oruiatel Tpyna ¢
YUYETOM CIIPOca U MPEUIOKEHUS Ha PhIHKE TPYAA.

2.5. HemarepuaiabHOE CTHMYJIMPOBaHUE TPYIOBOW nesrenbHOCTH: 1) CyIIHOCTH M OCHOBHBIC
HANpaBJICHUST HEMATEPUAILHOTO CTHMYJIMpOBaHus 2) MopanbHoe CTUMYJIHpOBaHUE —3)

OpranuszanuonHoe crumyiiupoBanue 4) CTUMYIUPOBaHUE CBOOOHBIM BPEMEHEM.

HNurepHer-pecypcnl:

1. http://elibrary.ru/ — Hayunas snekrpoHHas OHOIHOTEKA.

2. http://www.edu.ru/ — Poccuiickoe obpa3oBanue: (heaepanbHbii 00pa30BaTeIbHbIN TOPTAIT.

3. http://www.minzdravsoc.ru — oduinansHbiii callT MUHHUCTEPCTBA 3APABOOXPAHCHHS M COI[HATBLHOTO
pa3Burus PO

4. http://www.gKs.ru — opurmanbHelii caitt I'ockomcrtara PO

5. http://www.hr-portal.ru — HR-moptas (coobrecTBo npodeccuoHanos)

6. http://www.hrm.ru/ — uarepHeT-mIOpTaN, MOCBSIICHHBIN chepe KaapOBOr0 MEHEHKMEHTA.

7. http://lwww.kadrovik.ru/ — HarroHaapHbI# COF03 KapOBHUKOB.

8. www.ecsocman.edu.ru — dexepanbHblii 00pa30BaTeIbHBIN MOpPTAT «IKOHOMHKA, COIMONIOTHS,
MeHempKMeHTY.

®opMa aTTeCcTAUMMU: 3a4€T B YCTHOU (hopme min B pOpMe TECTUPOBAHHUS.
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Monayvaus 11. HopMupoBaHue Tpyaa

esin ocBOCHUA MOYJIA
enpro n3yuenns monyinsa «HopmupoBanue Tpya» sABISIETCS:
- opMUpOBaHUE 3HAHWIA U YMEHUI B 00JIACTH HOPMHUPOBAHUS TPYA;
- OCBOEHHE METOJIOB U HOPMUPOBAHHUsI TPYA;
- nproOpeTeHne NPaKTUIECKUX HAaBBIKOB pacyeTa HOPM TPy/la pa3IMuHbIM KaTETOpUsIM IepCOHaa U aHalnu3a
COCTOSIHUS HOPMHUPOBAHUS TPYyAa HA IPEAIPUITHH.

TpeOoBaHus K pe3yJibTaTaM 0CBOCHHUS MOYJIfA
[Iponecc n3yyeHus JaHHOTO MOJYJIsl HANIPaBJIeH Ha (POPMUPOBAHHE CICAYIOUINX KOMIEeTEeHIUIi:

- [IK-10 - 3HaHMeM OCHOB Hay4YyHOW OpraHHW3allMd U HOPMHUPOBAHUS TPYAA, BIAJCHUEM HaBBIKAMU
aHanu3a paboT U MPOBEICHNS aHATH3a paOOYMX MECT U YMCHHEM ITPUMEHATH UX Ha ITPAKTHUKE;

- [IK-28 - 3nanmeM OCHOB pa3pabOTKM W BHEIPEHUS KOPHMOPATHUBHBIX CTAaHAAPTOB B OO0JIACTH
YIIPaBJICHUS NIEPCOHAIOM;

- [IK-29 - BmageHueM HaBBIKAMH pa3pa0OTKHM OPraHU3AIMOHHON M  (YHKIHMOHAJIHHO-IITATHON
CTPYKTYDBI;

- TIK-30 - BnameHwmeM HaBBIKAMH pPa3pabOTKU JOKaJIbHBIX HOPMATHBHBIX AaKTOB, KaCAOUIMXCS
OpraHM3auuu Tpyda (MpaBWiIa BHYTPEHHETO TPYIOBOTO DACIOpsAKa, IOJIOKEHHE 00 OTITycKax,
MOJIOKEHHUE O KOMaHIUPOBKaX U TIp.);

- TIK-31 - 3HaHuMeM OCHOB pa3pabOTKH M BHEAPEHHS KaIPOBOH M yNpPaBICHYECKOW JOKYMEHTAIUH,
ONITUMH3AINHU JOKYMEHTO000POTa U CXEM B3aMMOICHCTBHS MEXKy TIOPa3ICICHUSIMH.

B pesynbpTaTe u3ydeHus TaHHOTO MOAYJISI CIyIIATeNb JIOJDKEH:
3uHatp (00/121aTH 3HAHUSIMH)

- OCHOBBI KQJIpOBOT0, JIOKYMEHTAIIHOHHOTO, HHPOPMAITMOHHOTO, TEXHHYECKOTO, HOPMAaTHBHO-
METOJAMYECKOTO U IIPABOBOTO OOECIIEYCHHSI CUCTEMBI YIIPaBIEHUS IIEPCOHAIOM;

- OCHOBBI pa3pabOTKH pealn3aluy KaJpoBOi MOJUTUKHI U CTPATETHH YIIPABICHUS MEPCOHATIOM.
Ymers (00/120aTh YMEHUSIMU)

- [IPUHHUMAaTh y4yacTHE B pa3pabOTKe KOPIOPATUBHBIX, KOHKYPEHTHBIX U (YHKIIMOHAIBHBIX CTpaTeruii
pa3BUTHA OpraHU3alMK B YAaCTH YIIPABIICHUS IEPCOHAIIOM;

- pa3pabarbIBaTh MEPONPUATHS MO ONTUMHU3ALUU PEKUMOB TPyJla U OTJbIXa C YUETOM TpeOOBaHMM
HCI/IXO(l)I/I?;I/IOJIOFI/II/I, OPTOHOMHMKHU U 3CTECTUKHU Tpyada JJIA pa3InIHbIX KaTel"OpI/Iﬁ nepcoHalia.
Baaners (oBiageTs yMEHHSIMHU)

- COBPEMEHHBIMHM TEXHOJOTHUSMH YIPABICHUS MOBEACHUEM IEpcoHaNa (YIpaBJICHUs] MOTUBALMEH U
CTUMYJIHPOBAHUEM TPYJOBOW JAESITENBbHOCTH, (POPMHUPOBAHUS U TMOAJEPKAHUS MOpPAIbHO-
MCUXOJOTHYECKOI0 KJIMMaTa B OPraHU3allud, YIPABJICHUS IMOBBIIICHUEM JITUYECKOTO YPOBHS
JICNIOBBIX OTHOIICHWH W S()PEKTUBHOCTU [EIOBOTO OOIICHMS, YIpPaBICHUS OpraHU3allMOHHON
KYJIbTYpOH, yIpaBieH!s] KOHGIMKTaMHU U CTPECCaMU, YIIpaBJIeHUsI 0€30MacHOCThIO OPraHU3alluu 1
ee MepcoHana, ynpaBleHus JUCIUITTUHAPHBIMHA OTHOIICHHUSIMH).

Conep:xanue MmoayJis

Tema 1. HopmupoBanue Tpyaa.
1.1. O6mue nonoxxenust HopmupoBanus Tpyaa: 1) [lonstue u kiaccupukanys HOpM U HOPMaTHUBOB
2) Beeznenue, 3ameHa u nepecMoTp HopM Tpyaa 3) HopMmupoBanue Tpyaa pabo4nx-moBpeMEHIIIKOB

4) HopmupoBanue Tpyaa pabounx-caenbumkoB 5) OnpeneneHne 4ucIeHHOCTH pabOTHHKOB.

Tema 2. Pabouee BpeMsi, ero BUAbI U NPOJOIAKNTEILHOCTD.
2.1. Bunsl paboyero Bpemenu: 1) Pabouee Bpemss HOpMaTbHON MPOIOKUTEIBHOCTH 2)
Coxkpamennoe padodee Bpems 3) Henosnoe pabodee Bpewms.
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2.2. IlponomxurensHocTh paboyero BpemeHu: 1) I[IpogomkuTeabHOCTh pabOTHl B HOUHOE BpeMst 2)
[Topsimox mpuBIIeYeHUsT K padOTe B BBIXOAHBIC W Tpa3aHuuHble AHHU 3) Tlopsimok mpuBiIedYeHUs K
paboTte 3a mpeaeraMH HOPMaJIbHOHM (COKpAIEHHOW) MPOJODKUTEIBHOCTH pabouero BpeMeHH 4)
[IpaBuna ompeneneHus: MPOAOIDKUTEIBLHOCTH pabodero mHs (cMmenbl) 5) Iopsaok ompeneneHus

HOpPMBI pabovero BpeMeHU 3a T/l WM UHOM YUYeTHBIH nepuos (Mecsll, KBapTall, IOJyroue).

Tema 3. Pe:xxuMbl padoyero BpeMeHH.

3.1. Bunsl pexxumoB padouero Bpemenu: 1)[logeHHBIN 1 CyMMHUPOBAaHHBIN y4eT pabouero BpeMeH!
2) Pexxum HenoaHoro padodero BpeMeHu 3) OCOOCHHOCTH YCTAaHOBJICHUS PEXHMa HEIOJIHOTO
paboyero BpeMEHH B OTHOINCHHU J>KCHIIMH, UMEommx naereii 4) PexuM HEHOPMHUPOBAHHOTO
pabouero aus 5) Pexxum cMeHHO# paboThl 6) Pexxim rubkoro padouero Bpemenn 7)Pexkum pabouero
JIHsI, pa3/ielieHHOro Ha yacTu 8) BaxToBbIit METO/] OpraHu3aiuu pador.

3.2. ITepepoiBbl B padorte: 1) [TepepsiB 1uis otabixa u nutanus 2) CrieluanbHbIe EPEPhIBbI.

3.3. CBoOOaHbIC OT pabOThI aHM (IHH 0TAbIXa): 1) [IpenocTaBieHne qHEH OT/AbIXA B CBSI3H C HMEBIIICH
MECTO CBepXypouHOil padotoii 2) IIpenocraBienue qHEH OTIbIXa B CBSI3U ¢ pabOTOM B BBIXOJHOM
wi Hepabouuil mpa3gHUYHBINA JeHb 3) Bpems otapixa, mpemocTtaBisieMoe paOOTHHKAM M3 YHCIIA
noHopoB 4) JlHu oTabIxa, MpeaocTaBiseMble 3a paboTy CBepX HOPMBI pabO4yero BpeMEHH IpHU
BaxTOBOM MetToze S5) JlHu oTabIXxa, MpefocTaBiseMble 3a BpeMs CiIy)kKeOHON KOMaHIMPOBKU 6)
OtpacrneBbie 0COOCHHOCTH MPEOCTABICHUS THEH OTIbIXA.

3.4. JlonmoiHUTENbHBIE BBIXOIHBIC JHU: J(OTONHUTENBHBIC BBIXOTHBIC [IHHU, IPEIOCTABISIEMBbIC
JMIAM, OCYIIECTBIIAIONIMM YXOI 3a JICThbMH-WHBAIHIAMH UM HWHBAIMIAMH C JCTCTBA 2)
JIOTIOJIHUTENbHBIA BBIXOJHOW J€Hb, MPEIOCTABISAEMBIH KEHIIMHAM, pPa0OTAIOIIUM B CEIHCKOM
MecTHOCTH 3) JIOTMOJNHUTENbHBIA BBIXOJHON JICHb, MPEIOCTABISEMbII OTHOMY M3 POJIUTEICH,
paboraromemy B paiionax Kpaiinero CeBepa © IpHUPaBHEHHBIX K HHUM MECTHOCTSX 4)
JlonoTHUTENbHBIE BBIXOJIHBIC JHU, IMPENOCTaBIsieMble PaOOTHUKAM, COBMEMIAIOIIUM paboTy C

obyuyennem 5) OtpacieBbie 0COOCHHOCTH MTPEIOCTABICHUS BBIXOAHBIX JTHEH.

Tema 4. OcoOeHHOCTH PEXUMOB paboUero BpEMEHU U BPEMEHU OTAbIXa OTAEIbHBIX KaTErOpuii

pPabOTHHUKOB.

HNHTepHeT-pecypcebl:
1. http://elibrary.ru/ — Hayunas snekTpoHHast OMOIHOTEKA.
2. http://lwww.edu.ru/ — Poccuiickoe obpa3oBanue: (eaepanbHblii 00pa3oBaTeIbHbIN TOPTAI.

dopma aTTecTauMu: 3a4eT B HOpMe TECTUPOBAHUSL.
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Monyas 12. OnJjiara Tpy/ia nepcoHaJja

esin ocBOCHUS MOAYJIsI
Henpro u3yuenust moayis «OruiaTa TpyAa nepcoHanay siBIseTCs:
- OCBOCHHE CIyIIATEIIMH SKOHOMHYECKUX 3HaHHMW B oOyactu ¢GopmupoBaHus 3()PEeKTUBHONW CHUCTEMBI
OILIATHI TPY/a MEepCOHala, a TAKXKE MPUOOPETCHUE MPAKTUUSCKUX HABBIKOB JUIS YCIICITHOM NMPOQecCHOHATBHOM
JEATEILHOCTH B cepe yIpaBICHNUs YeIOBSUSCKHIMHU PECypCaMH.

TpeOoBanusi K pe3yJbTaTaM 0CBOEHHUSI MOTYJISI
[Ipouecc u3yyeHus: JaHHOTO MOAYJISl HAllpaBJIeH Ha (JOPMUPOBAHUE CIEAYIONINX KOMIeTeHIHIi:

- [IK-17 - 3HaHMeM NPUHIMIIOB U OCHOB (DOPMHUPOBAHMS CUCTEMBbl MOTHBAIMHM U CTUMYJIMPOBAHUSI
MepcoHaa, B TOM YHCIIe OIJIaThl TPyAa, U YMEHUEM IPUMEHATh UX Ha MPAKTHKE;

- [IK-56 - 3HaHueM M yMEHHEM NMPUMEHSTH Ha MPAKTHUKE METOABI OLIEHKH 3(PPEKTUBHOCTH CUCTEMBI
MaTepUaIbHOTO U HEMaTepUaIbHOIO CTUMYJIUPOBAHNUS B OpraHU3aIiH.

B pesynbTaTe n3ydeHus TaHHOTO MOAYJIS CIyIIaTelNb JOKEH:
3uHath (00/121aTH 3HAHUSIMH)

SKOHOMHUYECKYIO CYIIHOCTh OIUIATHI TPYa;

- CYILIHOCTb MOHSATHS «3KOHOMHUYECKOE BO3HATrPaXKICHUE» U €r0 CTPYKTYPY;

- TPaJUIIMOHHBIC OPTaHU3AIMHU 3apa00THOM IIIATHL; YIEMEHTHI OpPraHU3aIMY OILIATHI TPY/Ia;

- (hOpMBI U CUCTEMBI OILIATHI TPYAA;

- CYILECTBYIOIINE B OT€YECTBEHHON SKOHOMHUYECKOH JTUTEpaType MOAXO0/IbI K OILUIaTe TPYIa;

- 3aKOHOJIaTeJIbHbIE 1 HOPMAaTUBHbIE MaTepHaibl B c(hepe OIIaThl TPY/Ia;

- CYILECTBYIOINE CUCTEMBI I0IUIAT U KOMIICHCALU;

- 0COOCHHOCTH OILIATHI TPY/Aa PA3IHMUHBIX KaTErOpuii pabOTHUKOB;

- MeXaHu3M (OPMHPOBAHUSI U PACXOI0BaHMS CPEACTB Ha 3apabOTHYIO IUIATy U BBIILIAT COLUAIBHOIO

XapaKTepa OTACIBHOIO MIPEANPUATHS;

- TPaJUIMOHHBIE U HETPAJAUIMOHHBIC THUIBl OPraHU3allMU 3apaOOTHON IUIATHI; AJIEMEHTHI OpraHu3aluu
OIIATHI TPY/A,
- HeTPaJAULIMOHHBIE (OPMBI U CUCTEMBI OIIATHI TPYAA B OTEUECTBEHHON IPAKTHUKE;
- COBPEMEHHBIE 3apyO0eKHBIE TOAXO/bI K OTUIaTe TPY/Ia;
- IPUHIOUIIBL U STAIIbI (bOpMI/IpOBaHI/IH CHCTEMBbI DKOHOMHNYCCKHUX BOSHEle&)KI[GHPIﬁ B OpraHusaiuu.
YMmern (00/1a7aTh YMEHHAMM)
- pa3pabaTblBaTb M pEaJIM30BbIBATb MEPONPHUATHS IO COBEPUICHCTBOBAHHWIO MOTHBALMU H
CTUMYJIMPOBAHUs [IEPCOHAJIA OPraHU3aALUU.
Baaners (oBiageTs yMeHUSIMU)
- METOJIMKON MOCTPOEHUsI TApU(HBIX CETOK;
- HaBBIKaMU pa3pabOTKU MPEMHUATIBLHON CUCTEMBI PA3IMUHBIX KaTErOpuil IepCcoHaa;
- METOJIAMHU pacyeTa 3apabOTHOM IJIaThl pa3IMYHbIX KaTETOPHi paOOTHUKOB;
- METOJAMKOI MoCcTpoeHus: OecTapu(HBIX CUCTEM OIUIAThI TPYAA, CUCTEMbI IPEHANPOBAHUS U APYTHX
COBPEMECHHLIX CUCTEM BOSH&FpEDKI[CHHIZ;
- HaBbIKaMU pa3pabOTKU NPEMHUAIBLHON CUCTEMBI B KOHLEIIMU YIPABICHHUS 110 LIEIIsM;
- METOJaMHU pa3pabOTKHU KOMIIEHCALIMOHHOTO ITAKETa;
- METOJaMHU pa3pabOTKU LIETOCTHOM CUCTEMbI SKOHOMUUYECKUX BO3HArpakICHUI epcoHaa;
- COBPEMEHHBIMU TEXHOJIOTUSIMH CTUMYJIMPOBaHUS TPY/a.

Conep:xanue moayJis

Tema 1. MaTepuaibHoe cTUMYJIHPOBAHME TPYAOBOH 1eATEJIHLHOCTH.

1.1. MarepuanbHoe JAEHEKHOE W HEJCHE)KHOE CTUMYIMPOBAaHHWE TPYAOBOW JesiTedbHOCTH: 1)
CyIHOCTh MaTEPUAIBLHOIO JAEHEKHOTO CTUMYJIUPOBAHUS TPYLOBOM AesTenbHOCTH 2) CylIHOCTS,
KOHOMHUYECKOE colepkaHue M (GyHKIMK 3apaboTHOW ruiathl 3) HoMmuHanmbHas U peanbHas
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3apabotHas matel 4) ®akTophl, BO3ACHCTByIOIME Ha 3apaboTHyro mmiaty 5) CyIHOCTb
MaTepUaIbHOTO HEJEHE)KHOTO CTUMYJIMPOBAHUS TPYIOBOM JIEATEIBHOCTH.

1.2. ®opwmel 3apabotHoii iatel: 1) Tapuduas cucrema. 2) becrapudnast Mmoaesb.

1.3. Cucremsbl 3apabotHoi rwiatel: 1) Ilpoctass moBpeMeHHas cHcTeMa OIUIaThl TpyAd. 2)
[ToBpeMeHHO-TIpeMHaIbHAS CUCTeMa 3apa0oTHOW miathl. 3) [loBpeMeHHas ¢ HOPMHUPOBAHHBIM
3ananueM. 4) [Ipsmas caenbHas 3apaborHas iara. 5) KocBeHHas cienbHas cucTeMa 3apaboTHOM
iatel. 6) CrenpbHo-peMualbHas cuctemMa 3apaboTHOM matkl. 7) CenbHO-TIPOrpecCuBHAs CHCTEMa
3apaboTHO# twiaThl. 8) CuenbHO-perpeccuBHas cucTeMa 3apaboTHOM TiaThl. 9) AKKOpIHAs cHCTeMa
3apaboTHoO# maTel. 10) CMmenranHas cuctemMa 3apadOTHOM TIIATHI.

1.4. JlomosHuUTeNbHAs W TOOLIPUTEIbHAS orata Tpyda: 1) KommeHcalMOHHbIC BBIMIIATHL 2)
Crumynupyronie gomaarel W HagbaBku. 3) Ilpemun: moHsTHe, Kiaccuukanms. 4)

EnunoBpemennoe noompenue. 5) Co3nanne CUCTEMbI IPEMUPOBAHUS.

Tema 2. PeryJimpoBanue oniarsl Tpyaa.
2.1. Cucrema KOJUIEKTUBHO-IOTOBOPHOT'O PETYJIMPOBAHUS OILIATHI TPY/AA.
2.2. 'ocynapCTBEHHOE PEryJIMpOBaHUE OIUIAThI TPY/Ia.

2.3. Pel"y}'II/IpOBaHI/IC OIUIaThl TPpyAa € YUCTOM CIIpOCa U NPCIJIOKCHHUA HA PBIHKE TpyJa.

Tema 3. HematepnajibHOe CTUMY/IMPOBAHME TPY/10BOI 1esITeILHOCTH.

3.1. MopansHoe crumynaupoBanue: 1) MupopmupoBanue. 2) OpraHuzanus KOPIOPATHBHBIX
mepornpusituii. 3) Komannoobpasosanue. 4) Harpaxaenue. 5) PerynupoBanue B3aMMOOTHOIICHUA.
3.2. OpranmzaiponHoe crumynupoBanue: 1) IloBblieHHe KauecTBa TPYAOBOH IKU3HH. 2)
VimpasieHue [enoBoi Kapbepoil. 3) BomieueHue mepcoHana B mpolecc yrnpasieHHs. 4)
Opranu3zanys COpeBHOBaHUS.

3.3. CrumynupoBanue cBo00HBIM BpeMeHeM: 1) [IpenocraBiieHre TOMOTHUTEIBHBIX THEH OTAbIXA.

2) I'nOkuit pexxum pabouero BpeMeHH.

HNHTepHeT-pecypcebl:

1. http://elibrary.ru/ — Hayunas snekTpoHHast OMOIHOTEKA.

2. http://www.edu.ru/ — Poccuiickoe obpa3oBanue: (heaepanbHblii 00pa30BaTeILHbIN TOPTAIT.

3. http://lwww.minzdravsoc.ru — oduitanbHblii caiitT MUHHCTEPCTBA 3PABOOXPAHEHHS M COMUATBLHOTO
pa3Burus PO

®dopma aTTecTAUU: 3a4eT B (OPME TECTHPOBAHHUSL.
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MOg!!J’IL 13. I/IH!l!O[!Ma!!PIOHHLIe TEXHOJIOI'MHU B VIIDABJCHUMU IIEPCOHATIOM

esin ocBOCHUS MOAYJIsI
Lenpro u3yuenust Mmoayns «MHGOpMAIMOHHBIE TEXHOJIOTHH B YIIPABICHUN TIEPCOHAIIOM SIBIISICTCS:
- (hopMupoBaHue 3HAHUII U yMEHUI, CBSI3aHHBIX C pabOTOil CO CIEIMaIN3UPOBAHHBIMU KaJPOBBIMHU
KOMIIBIOTEPHBIMH IIPOTPaMMaMH;
- opMUpOBaHUE HABBIKOB YPPEKTUBHOTO HCITOJIb30BAHUS KOPIIOPATUBHBIX HH(POPMAITMOHHBIX CUCTEM TTPH
peIlIeHUH 3a1a4 YIIPaBJICHUS IEPCOHATIOM;
- OBJIaJICHUE METO/IaMU U MPOTPAMMHBIMH CPeICTBaMU 00pabOTKH JeI0BOM HH(POPMAIUH.

TpeOoBaHus K pe3yJibTaTaM 0CBOCHHUS MOYJIfA
[Iporecc u3ydeHus JAHHOTO MOJTYJIsl HANIPaBJIeH Ha (POPMUPOBAHKE CICAYIONIMX KOMIETEeHIIUI:

- OK-17 - nanmuuueMm TpEACTABICHUS O POJM M 3HAYCHUU WHPOpMAIUU W HH(POPMAIMOHHBIX
TEXHOJIOTHI B Pa3BUTHUU COBPEMEHHOTO OOIIEeCTBA M SKOHOMUKHU 3HAHUN;

- OK-18 - BrnaseHneM OCHOBHBIMH METOJIAMH, CIIOCOOAMHU M CPEACTBAMH IOJIYUCHHsI, XPAHCHUS U
nepepaboTku WHGOPMAIMK, HATUYAEM HABBIKOB pPabOTBI C KOMITBIOTEPOM KaK CpPEACTBOM
yIpaBJieHUs] HHQOpMaIIHeH;

- OK-19 - cmocobHOCTRIO paboTaTh ¢ HMHpOPMANHUEH B TJIOOAIBHBIX KOMITBIOTEPHBIX CETAX |
KOPIOPaTHBHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

- [IK-61 - BiajgeHreM MeTOJaMH U MPOTPaMMHBIMHU CPEICTBAMU O0paOOTKHU JIEIOBOM WH(POpPMALINH,
HaBBIKaMU pPabOTBI CO CIENUATM3UPOBAHHBIME KaJIPOBBIMH KOMIIBIOTEPHBIMU IMPOTPAMMaMH U
CIIOCOOHOCTBIO B3aUMOJICHCTBOBATh CO CIY)KOaMU WH(POPMAIIMOHHBIX TEXHOJOTHHA U 3PPEKTUBHO
WCIIOJIb30BaTh KOPIIOPATUBHBIE HWH(DOPMAIIMOHHBIC CHCTEMBI MPU PEIICHUH 33Ja4 YIIPaBICHUSI
MIEPCOHAJIOM.

B pesynbTaTe u3ydeHus JTaHHOTO MOAYJIS CIyIIaTelNb JOKEH:
3uHatp (00/121aTH 3HAHUSIMH)

- OCHOBHBIC MOHATHUS U COBPEMEHHBIE MPUHIUIBI paObOTHI C AeI0BOM MH(pOpMaIieH, a TakKe UMETh
MMpEACTABICHHUEC O KOPIIOPATHBHBIX HHq)OpMaHHOHHBIX cucreMax u 0azax JAaHHBIX.
Ymersb (00,1a0aTH YMEHUSIMU)

- TPUMEHATh UHOOPMAITMOHHBIC TEXHOJIOTUHU ISl pEIICHUS YIIPABICHYECKHUX 3a/1a4.
Baaners (oBiageTs yMeHUSIMU)

- HOporpaMmMamu JJist pa60TLI C JIEIOBOM HH(i)OpMaHHeﬁ n OCHOBaMu I/IHTepHeT' TCXHOHOFHﬁ,
CIICUAJIN3UPOBAHHBIMHA Ka/IPpOBBIMU KOMIIBIOTCPHBIMHU IIPOTrpaMMaMHU.

Conep:xkanue MoayJist

Tema 1. Bo3HukHOBeHHe M pa3BUTHE HH(POPMALMOHHBIX TEXHOJIOTUIl B yIIPABJICHUH
MEePCOHAJIOM.

1.1. Ucropus pa3Butusi HHGOPMAMOHHBIX TeXHOJIOTHIA: 1) OCHOBHBIC LIEJU U 331a4¥ JUCIUILIHHBL.
2) Tlonsitue «uHpOpPMAIMOHHBIE TexHoJoruu. 3) Mcropus pa3BuTus HUH(DOPMAIIMOHHBIX
TexHOJO0rU#. 4) DPPEKTUBHOCTh ABTOMATU3AIMH YIIPABICHUYCCKUX PEIICHHH.

1.2. Drambl aBromaru3anmuu W wuHpopMmaru3anuu B ynpaBineHun: 1) Kiaccudukanms
MHQOPMAIIMOHHBIX TEXHOJOTUH. 2) BnusHue wWHPOPMAIMOHHBIX TEXHOJOTMH Ha pa3BUTHE
yrpaBieHus. 3) ABTOMaTH3MPOBaHHbBIE CHCTEMY yIpaBiieHHs. JIOKaIbHbIE U OTPACIIEBBIE CETH.

1.3. CpenctBa koMmmyHHKaIuK U cBsi3u: 1) Cuctema ynpasienus. CriocoOsI nepeaayn HHGopManuu.
Kanans! cBsi3u u ux xapakrepuctuku. 2) TenedonHnas u panuorenedoHHas cBs3b. BHyTpeHHSAS U
BHelIH:s TenedonHas cBsi3b. 3) Ctpykrypa Tenedonnoi cBsizu. Oducusie ATC. Paguorenedonnas
cBs3b. IP-temedonms. 4) Cucrembl coToBOM paauorenedoHHON CBsi3u. Mcrtopusi pa3BUTHS.

CrtpykTypa cotoBoii cBsizu P®. CTtanaapThl, HCTIOIB3YEMbIE B COTOBOM CBS3H.
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Tema 2. CoBpeMeHHbIe BUAbI HHPOPMAIHOHHOTO 00CTY:KMBAHUS TIPeINPUSTHS.

2.1. TlpuHOMIIBI ~aBTOMATHU3allMd W  DJIEKTPOHHU3AIMHM  YUpSKACHHU: 1)  DiIeKTpoHHOe
JOKYMEHTUPOBAHUE U 3JIEKTPOHHBIA TOKYMEHTOOOOpOT. 2) YCTpOMCTBAa CO3/aHUsl 3JIEKTPOHHOU
uHpOpMaNNY, 3JEKTPOHHBIC CIPABOYHBIC CIYXObI (BHUACOTEKA, TENETEKCT), KaHaJdbl M CETH
ANIEKTPOHHON TOYTHL. 3) AnmapaTHOE U IporpaMMHOe 00ecTrieueHHE.

2.2. I'nobGanpHble KOMIBIOTEpHBIE ceth: 1) Knaccudukarus KOMIBIOTEpHBIX ceTeid. 2) CUCTeMBI
IIOCTPOEHHUSI JIOKAJIBHBIX U KOPIIOPATUBHBIX CUCTEM. 3) AMNNapaTHOE U IPOrpaMMHOE OOecrieueHne
KoMIIblOTepHBIX cereil. 4) UnTepHner. Mcnonb3oBanue VHTEepHETa B YIpPaBIEHUU IEPCOHAIOM, B
KaJIpOBOM y4YeTe.

2.3. CoBpemenHsble cpezctBa oprrexuuku. OducHoe obopynosanue: 1) [lepudepuiinbie ycrpoiicTBa
MEePCOHABHBIX KOMIbIOTEpOB. 2) YcrpoiictBa BBoaa. Ckanepbl. Kiaccudukarms ckanepon. 3)
YcrpotictBa BeiBoaa. [lnorrepsr. [Ipuntepsl. 4) CereBbie ycrpoiicTBa. 5) CpenctBa My abTHMEINA.
6) CpencrBa mpe3eHTalil. 7) YCTpOWCTBO W MNPHHIMN JCHCTBUSA, KiacCU(UKAIUSA U
(GyHKIMOHATBLHBIE BO3MOXKHOCTH: KCEpPOKC, (PaKCUMHJIBHBIA armapar, aBTOOTBETYHK, MPHHTED,

MOJEM.

Tema 3. ABTOMATH3MPOBAHHBbIE CHCTEMBI YIIPABJIEHUS IEPCOHATIOM.

3.1. Mcnonb3oBaHue aBTOMaTU3UPOBAHHBIX cucTeM ympasienus: 1) Haznauenue ACY. 2) Uctopus
pasButus u ucnois3zoBanue ACY. 3) Bosmoxunoctu ACY.

3.2. BapyOerxHbIe ¥ OTeueCTBEHHbIC CCTeMbI: 1) O030p phIHKa 3apyOEKHBIX CHCTEM YITPABJICHUS. 2)
MexayHapoaHble CHUCTeMbl ympaBicHus. 3) OTpacieBas CHCTEMa YIIPaBICHUS IEPCOHATIOM

Poccuiickux sxene3Hbix JOpor.

HNurepHer-pecypcnl:

1. http://elibrary.ru/ — Hayunas anexTpoHHast 6ubanoTexa.

2. http://www.edu.ru/ — Poccuiickoe obpa3oBanue: (heaepanbHbii 00pa30BaTeIbHbIN TOPTAIT.

3. http:// www.mysap.com/cis, www.oracle.ru, www.axapta.ru, www.galaktika.ru, www.boss.ru,
www. 1C.ru/ — Matepuaiisl caiiToB pa3pabOTYNKOB HHHOPMAIIMOHHBIX CHCTEM YIIPABJICHHS TPEANPUITHCM.

®dopma aTTecTalMu: 3a4eT B HOpMe TECTUPOBAHUSL.

55


http://elibrary.ru/
http://www.edu.ru/
http://www.mysap.com/cis
http://www.oracle.ru/
http://www.axapta.ru/
http://www.galaktika.ru/
http://www.boss.ru/

9. IlpuMepHBbIe BONPOCHI /sl NOATOTOBKH K MPOMEKYTOYHOM aTTeCTAIlUH

Ilpumepnuie gonpocsl 018 NOO20MOEKU K 3auemy no MoOyiio
«IDMUKA 0e108blX OMHOWEeHUIL)

. DTHKa JIENOBBIX OTHOIIEHUH KaK HaydHas JUCITUIUINHA.

. [loHsiTHe, CYIIHOCTH 3TUKH JIETIOBBIX OTHOILIIEHUH.

. DTUYECKHEe IPUHIIUITBI U HOPMBI B JICTTIOBBIX OTHOIICHHSIX.

. Bugel atuku.

. F'ocymapcTBenHas ciryx0a: STHIECKHUE OCHOBEI M ATHKET.

. DTUYECKHEe IPUHIIATIBI, HOPMBI M KA4e€CTBA TOCYAaPCTBEHHOTO CITYKAIIIETO.
. HopmaTtuBHOE perynupoBaHue STUKU CITYXKAaIlIero.

. O01ue 3aKOHOMEPHOCTH MEKIIMYHOCTHBIX OTHOIICHUI. MOpanbHO-TICUXOJIOTMYECKUN KIUMAT
B KOJIJICKTUBE.

9. YnpaBiieHuecKast STUKA: B3aUMOOTHOIIECHUS PYKOBOIUTEIIS U IO TIMHEHHOTO.
10. IIpaBuna KOHCTPYKTUBHON KPUTHUKHU.

11. DTHKa B3aUMOOTHOIIEHUH C «TPYAHBIMY» PYKOBOJIUTEIEM.

12. DTUKET pyKOBOAUTETIS.

13. KynbTypa peun B AeT0OBOM OOIICHUH.

14. BepOanbHble Cpe/ICTBA BBIPA3UTEIBHOCTH J€JI0BOM pEYH.

15. HeBepOanbHble CpeIcTBA BRIPA3UTEILHOCTH JEIOBOM pEUH.

16. KynsTypa auckyccuu u AeI0BOTO CIIOpA.

17. TexHuka apryMeHTaIlUH.

18. TexHuKa KOHTpAPTyYMEHTAIUH.

19. DTuka myOIUYHBIX BBICTYIUICHHUH.

20. DTHKa mpoBeIeHUS MPe3CHTAIUH.

21. OcoOEHHOCTH BBICTYIIICHUS TI0 PAJIUO U TEICBUACHHIO.

22. Oco0eHHOCTH CITyKeOHOM MEePENUCKH.

23. IlpaBuiia MOATOTOBKU U TIPOBEJCHUS JI€TIOBOI Oece/Ibl.

24. DTudeckue HOpMbI TeIe(POHHOTO Pa3roBOpa.

25. IlpaBuina npoBeaeHus: coOece0BaHMUS.

26. DTUueckue 0COOEHHOCTH IPOBEICHUS IEPETOBOPOB C JICTTOBBIMU TapTHEPAMHU.
27. TlpaBuiia MOATOTOBKH U TIPOBEJICHUS JIETIOBBIX COBEIIAHUH.

28. BHENIHOCTH J1e7I0BOTO YeI0BEKa.

29. Onmexna u akceccyapbl JIeIOBOTO YEIOBEKa.

30. BuzutHas xkapTouka.

31. DTuka npUBETCTBUI U MPEICTABICHUMN.

32. DTUKa pyKOIOXKaTHSI.

33. IloBeneHue B 00OIIECTBEHHBIX MECTaX.

34. DTukeTt noBeAcHNs B O(UIIUATBHBIX YUPEKICHUSX U OpraHU3aIlUsX.

35. McKyccTBO KOMIUIUMEHTA.

36. [IpaBuiia BpydeHus mogapKoB.

Ilpumepusie 6onpocsl 014 HOO20moeKY K 3auemy no mooyuio «Kondaukmonozuay

CTpyKTypa ¥ TUHAMHKA pa3BUTHUS KOH(DIUKTA.

Tumonorus KOHQIUKTOB B OpraHU3AINH.

AHanu3 u TMarHOCTHKA B YIPABICHUN KOH(PIUKTAMHU.

[MpodwmnakTruka u MpeaynpexaeHue B yIpaBIeHIUH KOHPIUMKTAMH.

®dopmel 3aBepiIeHUs KOH(IUKTOB.

Pazpemenue kak ¢popma 3aBepIiieHns KOHPIUKTOB.

[ToBeneH4eckne cTpaTeruy B KOHQIMKTHBIX CUTyanusx (Monenb Tomaca-KunmenHa).

O~NOOOThA, WN -

NookwhE
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8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

CoTpyaHMUYECTBO KaK IOBECHUYECKAsI CTpaTerus,

CyIHOCTh KOHCTPYKTUBHOI'O YIPaBICHHUs KOHQIUKTaMU

[TeperoBopbl Kak COBpeMEHHAsI TEXHOJIOTHUS pa3pelIeHus: KOH(PIUKTOB.
[TocpennuuecTBO B pa3pelieHnn KOH(QINKTOB.

CTpyKTypHBIE METO/IbI pa3pelIeHUs] KOHPIUKTOB

KoH(paukronornueckas TUIIOIOTUs pAOOTHUKOB OpraHU3aLUu.

KoH(uuKThI B Opranu3anusix; TpaaulMOHHbIA 1 COBPEMEHHBIA OXOBI.
CriocoObl pa3penieHnst BHYTPHUINYHOCTHBIX KOH(IUKTOB.

Mertoab! pa3peieHust MeXJINYHOCTHBIX KOH(QIINKTOB

PykoBoauTenps Kak CyOBbeKT KOHPIUKTOpa3pEIICHUsI.

CpencTBa 1 MEXaHU3MbI pa3pelieHHs TPYIOBbIX KOH(IMKTOB

KoH(paukT nHTEpECcOB HA rOCYJapCTBEHHOM I'Pa)XIaHCKOW U MYHUIIMIIAJIbHOM ciyx0e
MexaHu3Mbl IPEAOTBPALIEHUS U YPETYIUPOBAHUS KOHPIMKTAa HHTEPECOB HA

rOCy/IapCTBEHHOM rpak/IaHCKON U MYHUIIUIIAILHOM cITyK0e.

21.

LoONoOOIA~WNE

10

11.

12
13

14.
15.

16.
17.

18.
19.
20.

Teopus u npakTUKa pa3penieHus TPYI10BbIX KOH(INKTOB.

Ilpumepnule onpocel 014 Q020N O8KYU K 3aueny no mooviuio « Tpyoosoe npagoy

[Tpenmer u metox TpynoBoro npasa Poccun.

[Ipunnumns! Tpyaosoro npasa Poccuiickoit denepanny U UX 3HaYEHUE.

CucreMa oTpaciu TpyAoBOro Ipasa Poccun.

Cucrema HCTOYHUKOB TPY0BOTO TipaBa Poccuiickoit denepannu v ee 0COOCHHOCTH,
dusnueckue mna Kak CyobeKThl TPYJ0BOIO ITpaBa.

PaGoTHukM npeanpusTus (TpyA0BOM KOJUIEKTUB) KaK CyOBEKT TPYIOBOTIO IpaBa.
[Ipodcoro3Hbie opranbl Kak CyOBEKTHI TPYAOBOTO MpaBa.

OcHOBaHMS BO3HUKHOBEHUS TPYAOBBIX OTHOLIECHUH,

[lonsTHE M IPaBOBOM CTATyC pa60THHKa

PaGoronarens: noHsTHE, IPAaBOBOM CTATye,

ConmanbHble  NApTHEpPBI:  IOHATHE, KpaTkas  XapaKTEpPUCTHKA.

Jlopsimoxk BeneHHs KOJUIEKTUBHBIX IIeperoBopoB. Mx 3aBeplueHue.
.KonnekTuBHBIN 10rOBOp: MOHATHE, CTOPOHBI, 3HAUCHUE.

ConeprkaHue, CTpyKTypa U OPSIIO0K, 3aKIF0YEHUS KOJIEKTUBHOIO I0r0BOPA.
JleficTBHE KOJUIEKTMBHOIO JOTOBOpa BO BPEMEHHM U II0 KPYIry JIUL, BHECEHUE
W3MEHEHUH U JIOTIOJITHEHUH B KOJUIEKTUBHBIN JOTOBOP.

CoruanieHue: MOHATHE, CTOPOHBI, BUJBI.

3HAueHUE COIVAIlEHUH B IPaBOBOM pEryJupoOBaHMM Tpyla. KX cooTHolIeHue
KOJUIEKTUBHBIM JIOTOBOPOM.

OTBETCTBEHHOCTh CTOPOH COLIMAJIBHOTO MMAPTHEPCTBA.

[TonsaTHe TpynoBoro norosopa. Ero otinuyue ot gorosopa nogpsaa.

["apaHTHM NIpH 3aKIF0YEHUH TPYAOBOIO I0IOBOPA.

Ilpumepnvle eonpocsl 014 NO20NOBKU K 3auemy no MOOYII0

«0OcHoebl ynpaeienua nepconaiom)

N -

SN

oo N O O1

. CTaHOBIIEHUE CUCTEMBI YIIPABJICHHS] IEPCOHAITIOM.
. Opranu3zanoHHasi CTpYKTypa CIIy>KObl TIEpPCOHATIOM.
. TpynoBoii KoJeKkc poccHiickod ¢enepanu — OCHOBHOM 3aKOHOJATENBHBIA aKT KaJpOBOU

CITY>KOBI.

CaMOYIIpaBJICHUsI, CAMOTO MPEINPUITHS, YUPEKICHUS, OpraHu3aiuu, GUpMsl.

. YcraB (I10JI05K€HKE ) OPTaHU3aLUN — TJIABHBIA OPraHU3allMOHHBIN TOKYMEHT.

. KoJImexTuBHBIN U TPyIOBOU JOTOBOPBI, PETYIUPYIOLINE COLUAIBHO-TPYIOBbIE OTHOILLEHHUS.
. [IpaBri1a BHYTpEHHEr0 TPYAOBOI'O PACHOpPsAKa — JIOKAIbHBIA HOPMATUBHBIN JOKYMEHT.

. [Ionoxxenue o noxpasieeHuH U JOJDKHOCTHAS MHCTPYKLUS.

. O0merocyapcTBeHHbIE  aKThl, aKThl  CyOBEKTOB  (penepanuu, OpPraHOB  MECTHOTO
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Ilpumepnule gonpocsl 014 n0O20MOBKU K 3auemy no MoOyir
«/lokymenmauuonHoe odecneuenue ynpaeieHus nePCoHaiom)

1. IlpuBeauTte nepeyeHb BUAOB, IOPSIO0K BEACHUS U COAECPHKAHUE JOKYMEHTOB KaJpOBOil CIyKOBI.

OxapakTepu3yiTe OCHOBHBIE OPraHU3ALMOHHBIE U KAaJIPOBBIE IOKYMEHTBHI.

3. Ilepeunciure OCHOBHBIE IIOJIOKEHHMSI KOHLENILMU 3alUThl TEPCOHANBHBIX JTAHHBIX
paboTHUKA OT HETIPAaBOMEPHOT'O JOCTYIA U HETOOPOCOBECTHOTO UCIIOJIb30BAHMS.

4. YKaXuTe NopsAI0K XpaHEHUs, BEICHUS U yueTa KaJpoBOoil ciy:k00if BHYTPEHHHUX JOKYMEHTOB.

5. IlpoBeaute paccMOTpeHUE NOpSAAKAa W NPaBWI CHUCAHUS M YHHUUYTOKEHHUS JOKYMEHTOB
KaJIpOBOI'0 JEJIONPOU3BOJICTBA.

6. KakoBbl cpoku, MopsAoK, (OpMUPOBAHME, MOArOTOBKAa M CJada JTIOKYMEHTOB KaJIpOBBIX
city’k0 B rocyJapCTBEHHbIN (MYHUIIUTIATBHBIN) WM BETOMCTBEHHBIN apXUB?

7. Oprasu3alyOHHbBIE U KaJPOBBIE JOKYMEHTHI OpraHU3aI1H.

8. TpynoBoii JOrOBOp: CYIIECTBEHHBIE YCIOBHS, IPaBUIa 3aKIOYEHUS.

9. OcCHOBHbIE MTpaBUjIa COCTaBICHHS KOJUIEKTUBHBIX TPYJOBBIX TOTOBOPOB.

10. [IpaBuna BeeHUs TPYAOBBIX KHUKEK U BbIJaYH CIIPABOK C MECTA PaOOTHI.

11. IlpaBuna cocTaBieHUS U YTBEPKIEHUS OJAHKOB U (POPM JTOKYMEHTOB.

12. OOmuii coCTaB U BUJIbI KaPOBOM TOKYMEHTAIIHH.

13. PaciopsiautenbHble  TOKYMEHTBI KaJIpOBOW CIY>KOBI, OCOOEHHOCTH U TIOPANIOK UX
opopmienus (yHupuuupoBaHHbIE (QOPMBI, TEKCTOBbIE (HOPMBI, MOPAIOK PETUCTPALUU U
XpaHEHHUs ).

14. TpynoBasi KHM)KKa: BEJIEHUE, XpaHEHHE, BblJ1aya IPU YBOJIbHEHUHU

15. TpynoBoii goroBop: pa3paboTka Oy1aHKa, coaepkanue, opopMieHue Mpu nprueMe Ha padoTy,
B CJIy4ae U3MEHEHHUSI YCIOBHA.

16. CocTaB TOKYMEHTOB, HEOOXOIUMBIX JJIsI pelIeHHs BOIpoca o npuemMe Ha paboty. KoHTpomns
JIOCTOBEPHOCTHU MEPCOHATBHBIX JTOKYMEHTOB.

17. TexHomnoruyeckas 1emoyka npuema rpaxjaad Ha padorTy.

18. TexHonoruyeckas 1enoyka JOKyMEHTUPOBaHUS NepeBojia pabOTHUKA Ha APYTyIo palboTy.

19. JlokyMeHTHpOBaHUE MPOIEAYPHI MOOIIPEHUS PaOOTHUKA.

20. JIOKyMEHTUpPOBaHUE  MPOLEAYPbl MNPUMEHEHUs JUCHUUIUIMHAPDHOTO B3bICKAHUS IpHU
COBEpILICHUHU PaOOTHHUK.

21. JIokyMEHTHpPOBaHUE MPOLEAYPBI IPEIOCTABICHHS PA3IMYHOIO BUA OTIIYCKOB.

n

22. JIOKyMEHTHPOBaHHUE MPOIeIyphbl HAIIPaBICHHS pabOTHUKA B KOMaHIUPOBKY.

23. TexHonoruueckas 1enoYka JTOKYMEHTHPOBAHUS NPOLEAYpPbl YBOJBHEHMS 10 WHULMATHBE
paboTHHKA.

24. TexHoJIornyeckas Ienodka JOKYMEHTHPOBAHMS MNPOLEAYpPbl YBOJBHEHHS 10 WHULMATHBE
paboTtonaTens.

25. [Topsmok oopMiIeHHs KaJIpOBBIX A€ COrJIaCHO HOMEHKIIATYype JIel, X TEKYyIlee U apXUBHOE
XpaHEHHUE.

26. OdopmiieHue e Juid epeJadr B apXuB OpraHU3aIHH.

27. OxapaKkTepu3yiTe OCHOBHbIE OpPIraHU3ALMOHHBIE U KaJIpOBbIE JOKYMEHTBHI.

28. [lepeunciuTe OCHOBHBIE MOJIOKEHHSI KOHIICTILIMY 3aIIUTHI IIEPCOHATBHBIX JAHHBIX paOOTHHKA OT
HEMPaBOMEPHOTO JOCTYIa U HETOOPOCOBECTHOTO UCIIOJIb30BAHUS.

29. YKaxuTe NOpsAJI0OK XpaHEHUs, BEACHUS U yueTa KaJpoBOH ci1y>k00i1 BHyTpEHHUX JOKYMEHTOB.

30. IIpoBeaure paccMOTpeHHE MOPSAKAa M IPaBWI CIMCAaHUS M YHUYTOXKEHHUS JOKYMEHTOB
KaJIpOBOI'0 JEJIONPOU3BOJICTBA.

31. KakoBbI cpoku, MOpsiioK, (GOpMHUpPOBAHUE, MOATOTOBKA U claya JOKYMEHTOB KaJIpOBBIX CITYKO B
rOCY/apCTBEHHBIN (MyHUIMIIAIBbHBIN) WX BEAOMCTBEHHBIA apXUB?

32. OpraHu3alMOHHBIE U KaJIPOBbIE JOKYMEHTHI OpraHU3aliu.
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33. TpyA0BO# TOTOBOP: CYLIECTBEHHBIE YCIOBUSI, IPABUJIA 3AKITFOUEHUS.

34. OCHOBHBIE ITpaBUjIa COCTABJIECHMS KOJJIEKTUBHBIX TPYOBBIX JI0TOBOPOB.

35. IlpaBuna BeieHHsI TPYIOBbIX KHMKEK U BbIIa4y CIPAaBOK C MECTa paboOTHI.

36. [IpaBuiia cocTaBiieHUs! U YTBEPKACHUS OJAHKOB U ()OPM TOKYMEHTOB.

37. O6wmuit cocTaB U BUbI KaAPOBON TOKYMEHTALUU.

38. PacniopsauTenbHblE TOKYMEHTBI KaJpOBOM CIyKObl, 0COOEHHOCTU U MOPSIOK UX OPOPMIECHUS
(yHuuuupoBaHHbie (HOPMBI, TEKCTOBBIE (POPMBI, TOPSAIOK PETUCTPALUN U XPAHEHUS).

39. TpynoBasi KHMKKA: BeJIEHUE, XpaHEHHE, BblJJaua IIPU YBOJIbHEHUHU

40. TpynoBoit foroeop: pa3paboTka OnaHka, coaepkanue, opopMIIeHUE MpHU IpuemMe Ha padoTy, B
ClIy4ae U3MEHEHUS YCIOBUN.

41. CocTaB JOKYMEHTOB, HEOOXOIMMBIX Ul PELIeHHs Bompoca o mnpueme Ha pabdory. KoHTposs
JIOCTOBEPHOCTH MEPCOHAIBHBIX JOKYMEHTOB.

42. TexHonoruyeckas 1ernovka npueMa rpaxxJjaH Ha padorTy.

43. TexHoJOrnuecKast LierovKa JOKyMEHTUPOBAaHUS MTepeBoia pabOTHUKA Ha IPYTyI0 padoTy.

44, JlokyMEeHTHUpOBaHKE MPOLEAYPHI MOOLIPEHUs PAOOTHHUKA.

45, JlIokyMEHTUPOBaHUE MPOLEYpbl TPUMEHEHUS AUCLMUILIMHAPHOTO B3bICKAHUS MPU COBEPIIEHUU
pabOTHUK.

46. JlIokyMEeHTUpOBaHKE MPOLIEYPHI IPEAOCTABICHUS Pa3IMYHOTO BUJIa OTITYCKOB.

47. JlIokyMEeHTUpOBaHKE MPOLIETYPhl HANPABIEHUS paOOTHUKA B KOMAHIUPOBKY.

48. TexHosornueckas LENOYKAa JOKYMEHTHUPOBAHMS MPOLEAYpPhl YBOJIBHEHUS MO HMHHUIIMATHBE
paboTHHKA.

49. TexHonoruyeckasi LENOYKa JOKYMEHTHPOBAHMs MPOLEIyphl YBOJBHEHUS [0 WHHUIIMATUBE
paboTtonaTens.

Ipumepnule gonpocsl 011 nOO20MOBKYU K 3auenmy no Mooyl
«0OcHogbl De3onacHocnu mpyoa

1. MexnyHapoJiHO€ COTPYJHHYECTBO B 001aCTH OXpaHbl ¥ 0€30MAaCHOCTH TPY/a.

2. Pabota mo opraHuzaiuu OXpaHbl TPyHAa, MpoBoauMas MexIyHapOoIHON opraHu3aiuen
tpyna (MOT).

3. HopmatuBHas mpaBoBasi 6a3a oxpansl Tpyna B Poccuiickoii denepanuu.

4. Koncrutynust Poccuiickoii @enepanuu, TpynoBoi koxexc Poccuiickoit denepanmu 06
OXpaHe TpyJa IepcoHana.

5. AIMUHHUCTpaTHBHas, AMCUMIUIMHApDHAs W YrOJOBHAs OTBETCTBEHHOCTh 3a HapyLICHHE
3aKOHOJATENIbCTBA 00 OXpaHe Tpyaa.

6. ['ocynapcTBeHHOE ympaBiieHre oxpaHoi Tpyaa B Poccuiickoit @eneparuu.

7. @enepanbHBIN rOCYIapCTBEHHBIN HAI30p B chepe Tpyaa.

8. Ponb mpocoro30B B 0XpaHe Tpy/ia U 3I0pPOBbsI pAOOTHUKOB OpraHU3aIil.

9. T'ocymapcTBeHHOW YympaBiieHHE OXpaHOW TpyAa Ha YypoBHe cyOwekTa Poccuiickoii
Oenepannu.

10. YnpaBnenue oxpaHoil TpyAa B OpraHU3aLINN.

11. O6miecTBEHHBIN KOHTPOJIb 32 COONIOCHUEM TPEOOBaHUI OXpaHbl TPYy/a.

12. IlnanupoBaHue MEPOIIPHUATHIA IO OXPaHE TPYyAa B OpraHU3aIIH.

13. Cnyxx0a oxpaHbl TpyZa B OpraHu3aliH.

14. KoMuteTsl (KOMUCCUH) IO OXpaHE TPYJla B OpraHU3aIuu.

15. Kabunet oxpaHsl TpyZa B OpraHU3alnu.

16. Opranuzanus popUIAKTHIECKUX MEIOCMOTPOB PAaOOTHHUKOB.

17. OGyuenue 6€30MacHOCTH TPy/a.
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18. Buabl WHCTpyKTaKed: BBOJHBIA, MEPBUYHBIM Ha paboyeM MecCTe, IMOBTOPHBIH,
BHEIUIAaHOBBIH, 11e71eBOH. [Topsiiok mpoBeneHus HHCTpYKTakel. THCTpyKLKK 1o oXpaHe Tpy/a.

19. OcobGeHHOCTH OXpaHbI TPYy/aa KEHIIKH.

20. OcobeHHOCTH OXpaHBbI TPY/Ia JHI] MoJioxke 18 mer.

21. OcobGeHHOCTH OXpaHbl TPYa NHBAUIOB.

22. OmnacHble U BpeIHbIE MPOU3BOACTBeHHBIE (akTopbl. Kitaccudukarus. Mepsl 3amuThl oT
HUX BO3JICUCTBUIL.

23. Opranu3zanus mpoBeIeHus padoT ¢ TOBBIIICHHON OMTACHOCTHIO.

24. TIpon3BOACTBEHHBIN TpaBMAaTU3M U MPOQecCHOHATbHAS 3a0071€BaEMOCTb.

25. Yuer u pacclieJoBaHHUE HECUACTHBIX CIIy4aeB Ha IPOU3BO/JICTBE.

26. ITopsimox paccie1oBaHus 0OCTOSITENLCTB u OpUYNH BO3HUKHOBCHHSI
npodeccuoHaIbHOr03ab0eBaHms, OPAI0K 0(hOPMIICHHUS aKTa O ciydae nmpog3adoieBaHus.

27. KommieHcanuu paOOTHUKAM, 3aHATBIM Ha TSOHKEIBIX paboTax, padoTax ¢ BpeIHBIMU U (UJTH)
OTTAaCHBIMU M UHBIMU OCOOBIMU YCJIIOBHUSIMH.

28. Attecranus pabo4yrx MECT 1O YCIIOBUSIM TPY/Ia.

29. HopMupoBaHue mapaMeTpoB MUKPOKJIIMATA B MPOU3BOICTBEHHBIX U aIMUHUCTPATHBHBIX
MTOMEIICHHUSX.

30. MeTtozpl U cpecTBAa HOPMATH3AIUU BO3AYITHOW CPE/IbI.

31. [IpousBoacTBeHHOE OcBelieHue. Ero Buibl. OCHOBHBIC MTOHATHS U BETMYHHBI: CHJIa CBETA,
CBETOBOWM TIOTOK, OCBEIIEHHOCTh, SPKOCTh. OpraHuzaiusi paluoOHAIBHOTO OCBEIIECHUS B
MIPOU3BOICTBEHHBIX M aIMUHUCTPATHBHBIX TOMEIICHHSIX.

32. HcTtoyHWKM W BUABl HCKYCCTBEHHOTO OCBEIICHHUS. BiusHHME CBETOBOM Cpelbl Ha
paboToCIOCOOHOCTh YenoBeKa. [ nrneHn4eckoe HOPMUPOBAHUE UCKYCCTBEHHOTO OCBELICHMUS.

33. DIeKTpOMarHuTHBIC U3TYYCHUS: UCTOYHHUKH, BO3JICHCTBHE HA YEIIOBEKA, MEPHI 3AIIIUTHI.

34. Nzny4yenue paoBOTHOBOTO Auana3ona. Bo3aeilicTBue Ha yenoBeka. CpeacTBa U METOIBI
3aIUTHI.

35. UndpakpacHoe uznyuenue. Bo3aeiicTBue Ha yenoBeka. CpeacTBa U METO/IBI 3AIIUTHI.

36. YabsTpaduoneroBoe uznydenue. BozneiictBue Ha yenoBeka. CpegacTBa U METO/IbI 3AIIHUTHI.

37. Jlazepnoe uznyuenue. BosznelictBue Ha dyenoBeka. CpecTBa U METOIbI 3AIIUTHI.

38. Monusupyroume uznydenus. Paguanuonnast 6€30nacHOCTb.

39. Mepsl Oe3omnacHoCcTH TpU pabOTe C MEPCOHATBHBIMH AJIEKTPOHHO-BBIYUCIUTEILHBIMH
MamHamu (I19BM) 1 MHOXKUTENBHON TEXHUKOM.

40. ym. XapakTepUCTHKH IIyMa. BiusiHue Ha yenoBeka. 3alura oT UIyma.

41. Bupl 3aIIUTHBIX YCTPOUCTB ¥ MHIUBUIYATBHBIX CPEACTB 3aIHUTHI.

42. TskecTh U HAPSDKEHHOCTH Tpyia. Y TOMJICHUE.

43. lunamuka u ¢assl paboTocrnocoOHOCTU. PexxuMbl Tpyia U OTAbIXa.

44. OcHOBHBIE MTOHATHUA O TI0KAPO- U B3PHIBOONIACHOCTHU BEILIECTB.

45. Knaccudukanus 00beKTOB ¢ TOUKU 3pEHUS T0KapOONaCHOCTH.

46. IIpotuBonoxapHas 3anmra oo0bekTa. CpencTBa OMoBeIeHHS.

47. CniocoObI ¥ cpeICTBA TYIICHUS TTOKAPOB.

Ilpumepnuie gonpocvl 014 NQO20MOEKU K 3a4emy no MoOyuiio
«Ynpaenenue nepconanom»

1. MecTo 1 poJib YIIpaBJICHHS MTEPCOHATIOM B CUCTEME YITPABICHUCCKON JCATSIBHOCTH.
2. OCHOBHBIE TCH/ICHIIUU Ha PBIHKE TPY/IA.

3. OcobeHHOCTH yIIpaBIEHYECKON AEATETbHOCTH B OpraHU3aIiH.

4. OCHOBHBIC TIOJIXOJIbI K YIIPABJICHUIO IIEPCOHAIOM Ha COBPEMEHHOM JTarle.
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5
6
7.
8
9.
1

. Ilcuxoyornueckue acreKThbl YIIpaBJICHUA TICPCOHATIOM B OpraHu3anuu.
. Metononorus opraHu3anuvu yrpabJICHUA IICPCOHAIIOM.

[IpyuHIHNIBI TOCTPOEHUS YIPABICHUS IEPCOHAIIOM B OpraHU3aLNH.

. MCTOI[BI praBHCHI/IH MEPCOHAJIOM B OpraHu3aluu.

q)aKTOpr BOSI[CI/ICTBI/IH Ha ICpCoOHAJI B OpraHn3alu.

0.OyHKIIMYU ypaBIeHUs IEPCOHATIOM OpraHU3alllu.

11. Opranu3zanuoHHasi CTPYKTypa CUCTEMBI YIIpaBJICHUS MIEPCOHATIOM OpraHU3aliH

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.

Crparterus ynpasiieHUs IEPCOHATIOM B OpraHU3aLUU.
Onpenenenue noTpeOHOCTH B IEPCOHAJIE.

OT60p nepcoHasia B OpraHu3alum.

@yHKINHA MEHEKEpa 110 IIEPCOHANy.

KBanuduxanuonHas xapakTepucTrUKa ClIeHUaInuCTa.
MapkeTuHT nepcoHana.

[lepBuuHas u BTOpUYHas ajanTaius nepcoHasia (Ha mpumepe...).
HacrtaBHnuecTBO B cucteMe 00y4deHus U aJJlaliTallui HOBBIX COTPYAHHUKOB.
VYnpaBneHue 1e10BOM Kapbepoil IEPCOHANA.

MeTtonbl 1 hopmbl 00yUeHHUS ITepcoHaIa GUPMbI

MeTo/1bl O1IEHKH TIEpcoHana (GUPMBI.

ATTecTalus nepcoHalia B OpraHu3aIuu.

MortuBarus nepconana GUupMBbl.

CornuanbHbIi MaKeT B CUCTEME CTUMYJIMPOBAHUS TIEpCOHAIA.
dopMUpOBaHHUE KATPOBOTO PE3EPBA,

VYnpaiieHre NOBEICHUEM MTEpCOHaa.

Ponb pykoBoauTeNs B ypaBlIeHUN IEPCOHATIOM.
VYrpaBneHnue cTpeccoM U KOHGIUKTaMHU.

Lenp, 3a1auu ¥ CTPYKTYpa KaJApOBOM CIYKOBI.

DYHKIIUU KaJAPOBOM CITY’KOBI.

KanpoBble TEXHOIOTMH B OpraHu3alii.
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10. MPOT'PAMMA CTAKNPOBKHU

10.1. Oo1me noJ0KeHNs

[TporpamMma CTa)XKMpPOBKHU MO HANPABIEHUIO MOJATOTOBKU «YTIpaBICHUE NEPCOHATIOMY, Aaliee
«IIporpamma CTaKHpPOBKH» SBJISETCS COCTAaBHOM 4YaCTBIO PpEaJU3yeMOW JONOJIHUTEIBHON
npodeccuoHaNbHOW MpPOrpaMMbl  IPO(ECCHOHANBHONW IMEPENOATrOTOBKM IO  HAIPABJIECHUIO
«YTpaBieHle NEPCOHATIOM» U BBICTYIIAET CPEACTBOM (POPMUPOBAHUS PO(ECCHOHAIBHBIX 3HAHUM,
MPAKTUYECKOTO0 YMEHUSI M HaBBIKOB, HEOOXOIUMBIX Ul UCIIOJIHEHUS TOJKHOCTHBIX 00s3aHHOCTEN
CIELUAJIACTOB TI0 YIIPABJICHUIO IIEPCOHAIIOM.

MecTto cTa:kupoBku B cTpykType [IporpamMmmsl

CraxxupoBKa SBISIETCS COCTaBHOM YacThi0 y4eOHOro IMpollecca MOATOTOBKH B 00JacTu
yIpaBlieHus NepcoHaIoM. Bo BpeMsi CTaXXUPOBKU MPOUCXOAMUT 3aKperuieHHe W KOHKpEeTH3alus
PE3YyIABTATOB TEOPETUUECKOTO O0YUCHHUSI.

CraxxupoBka SIBISIETCS OO0OOIIAIOIIMM 3TAallOM B 3aKPEIUICHUM OOYYaloIIMMHUCA TeX
TEOPETUYECKUX 3HAHUHM, KOTOPHIE MOJTYyYEHBl UMH B Mpoliecce n3ydeHus: moayinei [IporpamMmet.

Henamu cmasxccuposku aenarwmcsn:
® 3aKperieHue U yriiyOJeHHe TEOPEeTUYECKUX 3HAHWM [0 YIPABJICHUIO [EPCOHAIOM,

MOJIYYEHHBIX B X0JI¢ yueOHOTO0 MpoIiecca;

e (opMHUpOBaHUE MPAKTHUYECKUX YMEHHI M HaBBIKOB, HEOOXOMUMBIX sl OyayIieit paboThl B

OpraHu3aluu.

B mpornecce craxupoBku oOydaromiuecs 3HAKOMSTCS C peaqbHOM paboTOW OpraHu3aivi,
M3YYarOT U aHAIM3UPYIOT OIBIT OPTaHU3AIMH B YACTH CO3/IaHUS M PAa3BUTHUS CUCTEMBI U CTPYKTYPHI
yIpaBJEHUs MEPCOHAIOM, MTPUOOPETAIOT HABBIKM CAMOCTOSITEILHOTO PEIICHUS 3a/lad B peajbHbIX
MIPOU3BOJICTBEHHBIX YCIOBHSIX.

3aaum CTa)KMPOBKHU

B npouecce cmasxcuposxku cmagamcsa ciedyrwujue 3aoaiu:

® O03HAaKOMHUTBCS C OpraHU3alMEN, €€ UICTOPUEH U CTPYKTYPOM;

® 3aKpenuTh W Pa3BUTh 3HAHUS, MOJYYEHHBIE B MPOLIECCE TEOPETHYECKOW MOJATOTOBKH IO
YIPABIICHUIO IEPCOHATIOM B peajbHO JEHCTBYIOUIEH OpraHu3aluy;

® U3YYUTh CTPYKTYPY CIYXObl YIpaBlIeHHS NEPCOHAIOM, €€ 3aJaud U (PYHKIHMOHAIbHbIE
00513aHHOCTHU COTPYIHUKOB;

® U3YYUTh TEXHOJOTUIO KAJPOBOM pabOThI, BeIeHUE KaIpOBOM JOKYMEHTAIIUU;

® [OJIYYUTh MPAKTHUECKHE HABBIKK IO BCEMY LUKy YIpaBJICHUS NEPCOHATIOM: "MPUBJICUEHUE
nepcoHajga — OLEHKa MepcoHalla — BO3HAarpakJeHUue NepcoHana - pa3BUTHE NEpcoHana —
MPOABIKEHUE TTEPCOHAIA — BRICBOOOKICHHE MepcoHaa';

® [POAHAJIU3UPOBATH CUCTEMY OILIATHI TPYJa NEPCOHANIA;

® u3y4YnTh QefepaabHble W OTpaclieBble MPABOBBIC AKThI, HOPMATHUBHBIC, HHCTPYKTUBHBIE U
METO/IMYECKHUE MaTepHalIbl 0 OPraHU3aluu paboThI C MEPCOHAIOM B OPraHU3aIUY;

B nmepuon mnpoxoXAeHHsS CTaKUPOBKH OOydYaromMMCS HEO0OXOJMMO IOBCEIHEBHO
y4acTBOBaTh B MpPAKTUYECKOH paboTe ciayKObl yNpaBieHUS MEPCOHAIOM. 3a ATOT MEPUOA
ClIedyeT:
® U3Y4YUThb MMEIOLIMICS B OpraHU3alUy ONbIT M NPAKTHYECKHE HABBIKM JIMHEHHOTO U

(YHKIMOHAIBHOTO YIPABIICHUS [IEPCOHAJIOM;
® BBINOJHUTH UHAUBHUAYATbHOE 33JJaHUE U3 TIPEJI0KEHHBIX HI)KE TEM Ha BHIOOP:
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1. lokyMeHTalIMOHHOE 00ecriedyeHue padoThl C MEPCOHATIOM
Benenue opranuzaliioHHON U pacopsIUTENbHON JOKYMEHTAIMU TI0 IePCOHATY
Benenune nokymMeHTaIuu no y4eTy U JBMXKEHHUIO KaJIpOB

AJMUHUCTPUPOBAHUE MPOLIECCOB U JOKYMEHTOO0OPOTA 10 YYETY U IBMXKEHHIO Ka/IpOB,
IIPEACTABJICHUIO JJOKYMEHTOB I10 IIEPCOHAILY B TOCYAAPCTBEHHBIC OPraHbI

2. JlesiTeIbHOCTD 0 00ecnedeHuI0 MePCOHATIOM

COop undopmariu o MOTPeOHOCTAX OpraHU3alMU B IEPCOHANE

[Towuck, mpuBieueHUE, MOIO0P U OTOOP MEpCcoHaIa

AJIMHHHUCTPHUPOBAHUE TIPOIIECCOB U JOKYMEHTO000pOTa 00SCTICUCHUS IIEPCOHATIOM

3. lefiTeIbHOCTD MO OLEHKe W aTTeCTALMH MePCOHAJIA
Opranusanus U NpoBeIeHUE OLICHKH ITepCOHaa
Opranuzanus ¥ IpoBeJIeHUE aTTeCTalluy IepcoHaia

AI[MI/IHI/ICTpI/IpOBaHI/Ie IIpouccCoB U ,Z[OKYMCHTOO60pOTa IIpHU IIPOBCACHHUHN OLICHKN U aTTCCTAllUU
IIepcoHaIa

4. JlesTeJIbHOCTH N0 PAa3BUTHIO MEPCOHAJIA

Opranuzanus ¥ IpoBeIEHUE MEPOIIPUITHI 110 Pa3BUTHIO U MOCTPOEHUIO MPpOodheccuoHanbHOU
Kapbephl IepcoHalia

Opranuzanus 00y4eHus nepcoHana
Opranusanus agantaluyuy U CTAXKUPOBKH MEpcoHalIa

AJMUHUCTPUPOBAHUE TPOIECCOB U JOKYMEHTO000POTA 10 Pa3BUTHIO U MPOPECCUOHATBHOMN
Kapbepe, 00y4eHHI0, a/IallTallii U CTAKUPOBKE MIEpCOHaIa

5. lesiITeJIbHOCTH 10 OPTraHU3ALUH TPYAA U OIJIATHI IEPCOHAJIA
Opranuzanus Tpy/a nepcoHaia

Opranuszanus orjaThl Tpyza nepcoHana

AJMUHUCTPUPOBAHUE TPOIIECCOB U JOKYMEHTOO00pOTA 110 BOTIPOCAM OpPTaHU3AINH TPY/a U
OIUIATHI IEPCOHAJIA

6. leATeJbHOCTD M0 OPTaHU3AIUN KOPIOPATHBHO CONMATbHON MOJUTHKH
Pa3zpaboTka KopropaTUBHON COIMATBHOM MOTUTUKH
Peanuzanus koprnopaTuBHON COMAIIBHOM IMOJIUTUKH

AJIMUHHCTPUPOBAHUE MPOIECCOB U IOKYMEHTOO0OPOTA MO BOIIPOCaM KOPIOPATUBHOM
COIIMAJILHON MOJIUTHUKA

10.2. ®opMbI IPOBeIeHUS CTAXKMPOBKH

IIpoBeneHne CTAXXKUPOBKHU TIPEITOJIAraeT:

- paboty ¢ 6ubnroTeunsiM poHaOM M VHTEpHET-pecypcamu s MOMCKa M CUCTEMAaTU3aluu
HAy4YHBIX UCTOYHUKOB U MH(DOPMALINH;

- O3HAKOMIJICHHC C ACATCIBHOCTBIO KOMMCPYUYCCKUX U TOCYJApCTBCHHBIX Opl"aHI/ISaL[I/Iﬁ 1o
HAITpaBJICHUIO MMOATOTOBKU.
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10.3. MecTo u BpeMsi IPOBe/IeHUs] CTAKMPOBKHU

CrakxupoBKa 110 HaNPaBJICHUIO — «YTIPaBICHUE MTEPCOHAIIOMY TPOBOJIUTCS B OPTaHU3AIMIX
pas3nu4HbBIX (HOpM COOCTBEHHOCTH W HANPABJICHUN JEATEIBHOCTH, UMEIOIINUX PA3BUTYIO CTPYKTYPY
U CHCTEMY YIIPaBJIICHHs IEPCOHAIOM. ba3oil CTaXHMPOBKH MOTYT OBITH TOCYJAapCTBEHHBIC W
MYHUIIMTIATBHBIC YIPEXKICHUSI, MUHHCTEPCTBA M BEIOMCTBA, OaHKH, TOPTOBBIC OpraHU3allUH,
MPOMBIIIICHHBIC KOPITOPAIK, KaJIpOBbIC arcHTCTBA, KOHCAJITHHTOBBIC (UPMBI, BY3bl U JIPYTHE
CTPYKTYPHI.

MecTo aii TPOXOXKACHHS CTAXUPOBKH CIYIIATEIIM MOTYT UCKAaTh CaMOCTOSITENBHO. J[is
oOyyarormmxcsi 6a3aMu CTRKUPOBKH MOTYT SIBIIITHCSI OPTaHU3AIUH, B KOTOPBIX OHU pabOTaroT.

HampaBnenne caymareneld Ha CTaKUPOBKY IPOW3BOAWTCS HAa OCHOBAHHH JOTOBOPOB,
3aKJIFOYCHHBIX MEXKy Y4YeOHBIM IIEHTPOM U 02301 CTAKUPOBKH.

OOGm1as TpyA0eMKOCTb MPOXOXKACHUS CTAXKUPOBKHU cocTaBisieT 160 yacoB.

10.4. KomnereHuuu, (popMmupyemMbie B pe3yJbTaTe NMPOXOKAEHHS CTAXKUPOBKH

B pesynbrare mpoxokIeHusi CTaXXUPOBKHU 00YYaIOUIUIICS AOKEH MPUOOPECTH CIEAYIoIne
MPAaKTHYECKUE HABBIKM, YMEHUS, YHUBEPCATIbHBIC U MPO(HECCHOHATBHBIE KOMITETECHITHH:

- BJAQJICHHE KYyJIbTYpOHl MBIIUICHHUS, CIIOCOOHOCTh K BOCIPHUATHIO, OOOOIIEHUIO W
HKOHOMHUYECKOMY aHAIN3y HH(POPMAIIUH, IIOCTAHOBKE 1I€JIN U BEIOOPY MyTel ee JOCTUKEHUS;

- 3HAaHWE W YyMEHHE WCIOJNb30BaTh HOPMATHBHBIE TIPABOBBIE JOKYMEHTHI B CBOEH
poQeCCHOHANTBHON eI TEIbHOCTH;

- BJAJICHHE OCHOBHBIMH METOJlaMH, CIOCOOAMHU W CPEICTBAMH TOJY4YEHUs, XpaHEHUS H
nepepaboTku UHPOPMAIHU, YMEHHUE paboTaTh ¢ KOMIIBIOTEPOM KaK CPEJACTBOM YIIPaBICHUS
nHpopManuei;

- 3HAHWE OCHOB M KOHIICMIMH YMPaBICHUS MEPCOHAIOM, CYIIHOCTH M 3a/1ad, 3aKOHOMEPHOCTEH,
NPUHIMIIOB W METOJOB YIIPABJICHUS MEPCOHAIIOM M YMEHHE MPUMEHSTH TEOPETHYECKHE
MOJIOXKEHUSI B YIIPABJICHUECKON JESATEIBHOCTH MO OTHOLLIEHUIO K IEPCOHAIY;

- 3HaHHE OCHOB Pa3pabOTKU W peasu3alliy KOHIENIHUU YNPaBICHHUs MEPCOHAIOM, KaJpOBOM
MOJIMTUKY OPTaHU3allMU U YMEHHE PUMEHSTh UX Ha MPaKTUKE;

- 3HaHHE OCHOB KaJPOBOI0O IUIAHUPOBAHUS U YMEHHE IPUMEHATh UX HA NPAKTHKE;

- 3HaHHE OCHOB MApKETHHIa MEepCOHaNa, pa3pabOTKU U peaTu3aliil CTPaTeruy MpUBJICUYECHUS
nepcoHana U yMEeHUE IPUMEHSTh UX Ha MPAKTHKE;

- 3HaHHE OCHOB pa3pabOTKU U BHEAPEHUS TPeOOBAaHUM K JOKHOCTSAM, KpUTEpPHUEB 10A00pa U
paccTaHOBKH MEpCOHAa U YMEHHUE IPUMEHSTh UX Ha MPAKTHKE;

- 3HaHHME OCHOB HaiMa, pa3pabOTKU M BHEAPEHUS MPOrpaMM U IpOIEeAyp moadoopa u oToopa
nepcoHana U yMEeHUe IPUMEHSTh UX Ha MPAKTHKE;

- BJIaJCHHE METOJaMH JEJIOBOM OIEHKH MepCOHANa MPY HalilMe W TOTOBHOCTh IPUMEHSTh UX Ha
MPAKTHKE;

- 3HaHHE OCHOB HAyYHOW OpPraHM3alliy ¥ HOPMUPOBAHUS TPYy/a, BIaJeHIE HaBbIKaMH aHAIH3a
paboT ¥ pOBEICHUS aHATN3a PA0OYNX MECT M YMEHHE MTPUMEHSATh UX Ha MPaKTHKE;

- 3HaHUE BUJIOB, (POPM U METOOB OOyUEHHS TIEPCOHANA;

- 3HaHME OCHOB YIPABICHUS Kapbepod M CIIy:KeOHO-TIPO(PECCHOHAIBHBIM MPOABIKEHUEM
NIepCOHAaa U YMEHHE TPUMEHSTh X Ha MPAKTHKE;

- 3HAHWE OCHOB OpraHMW3aIlH PaboThl C KaJPOBBIM PE3EPBOM M YMEHHE MPHMEHSATh UX Ha
MIPAKTHKE;

- yMeHHe pa3palaThIBaTh M MPUMEHSTh TEXHOJIOTHH TEKYIIEH EIIOBOM OIIEHKH TiepcoHana (B
T.4. aTTECTAllMW) W BIIAJICHUC HaBBIKAMH TIPOBEICHUS TEKYIICH JEJIOBOM OICHKH (B T.d.
aTTeCTallN) Pa3IMYHbIX KaTeropuil MepCcoHana;

- 3HaHWE NPHUHLUUIOB U OCHOB ()OPMHUPOBAHUS CHCTEMBbl MOTHUBAIMU U CTUMYJIHUPOBAHUS
NIepCOHANa, B TOM YHCJIE OTUTATHI TPYAQ, U YMEHUE TIPUMEHSITh UX Ha MPAKTHKE;

- 3HAHHUC NIOPAAKA IPUMCHCHHUA JUCHUIIMHAPHBIX B3I>ICKELHPII>1§ 64



- 3HaHUE OCHOBBI MMOJIMTUKU OpTraHU3aIuU 10 0€30MaCHOCTU TPY/la U YMEHUE IPUMEHATh UX Ha
MPAKTHUKE;

- 3Hanue TpynoBoro kojaekc P® 1 nHbIX HOPMATHUBHBIX MMPABOBBIX AKTOB, COJECPHKALIUX HOPMBbI
TPYAOBOTO IPABA;

- 3HaHUE MpoIeAyp IpueMa, YBOJBHEHHUS, MEPEBOJa Ha JPYryl0 paboTy U TMEepeMEIICHUS
MIepCOHAJIa B COOTBETCTBUU C TpPymoBbIM KojekcoMm P®, BiajgeHue HaBBIKaMH OQOpMIICHUS
CONPOBOXKIAIOIIECH TOKYMEHTALNH;

- 3HaHue ['paxnaHckoro kojaekca P® B yacTh, OTHOCSWIEHCS K JESITEIBHOCTH KaApOBOM
CITYXKOBI,

- 3HaHWE OCHOB pa3pabOTKW M BHEAPCHHUS KaIpPOBOW M YMPABICHUYECCKON ITOKYMEHTAIIUH,
ONTUMU3AINHU JOKYMEHTOO00POTa U CXEM B3aUMOICUCTBUS MEXKY MOApa3/ICICHUSIMH.

10.5. OPTAHM3ALMUA TIPOBEJAEHUSA CTA’KUPOBKHU

IHopsinok NoAroTOBKH 00y4AOIIUXCH K MPOXO0KACHUIO CTAXKMPOBKH

1. Jlo Hauana cTaXXMpOBKH OINpPENETUTh 0a30BYI0 OPraHU3ALMIO IS €€ MPOXO0KICHUS.

2. V3ydnTh COOTBETCTBYIONINE METOJMYECKHE MATEPHAIBl M MPOpad0TaTh MpOTpamMmy
CTaXUPOBKHU C PYKOBOJMTEIIEM CTA)KUPOBKH.

O0s13aHHOCTH 00y4aIOIIUXCS MPU MPOXO0KIACHUM CTAKMPOBKHU

1. OOyuarommiicst TOJIKEH SIBUTHCA HA CTAXKUPOBKY B COOTBETCTBUU C IpauKoOM y4EOHOIO
mpotiecca.

2. Ilomy4nTh MHCTPYKTAX 1O TEXHHUKE OE30MaCHOCTH M OXpaHe TpyJda OT PYKOBOAWUTEIEH
CTaXKUPOBKHU OT MPUHUMAIOLIEH OpraHU3aluu.

3. ExxenHeBHO BeCcTH THEBHHK MPOX0xAeHUS cTakupoBku (IIpuioxkenue A).

4. B cnyyae odopmiieHus Ha pabodee MeCTO, HECTH OTBETCTBEHHOCTH 3a BBINOIHIEMYIO
paboTy u ee pe3yabTaThl HApaBHE CO MITATHBIMU PAOOTHUKAMH MPUHUMAIOIIEH OpraHU3aIUH.

5. BBIMONHATE NEUCTBYIONIME B NPUHUMAIONIEH OpraHU3allMy MpPaBWIa BHYTPEHHETO
pacrnopska, MOJIO0KEHUS O CTPYKTYPHBIX MOJPa3eNICHUAX, JOJKHOCTHBIE NHCTPYKIUHU U MPaBUiIa
TEeXHUKH 0€30MacCHOCTH.

6. [lokaspiBaTh NEpCOHANly MNPUHHUMAIOLIEH  OpraHU3allMi  I[PUMEpP  BBICOKOU
OpraHU3alMOHHON KYJIbTYpPBI, YKPEIUIAIOIEH 1e0BOM UMUK YUeOHOTro LIEHTpa.

7. Ilocne 3anojHEHUsl THEBHMKA, CIATh €r0 PYKOBOJIUTEIIO CTaKUPOBKHU JJISl MPOBEPKU U
IIPOCTABJIEHUS OLIEHKH T10 U3y4aeMOl IPOrpaMMe CTaKUPOBKH.

8. Ilo OKOHYaHUWIO CTaKUPOBKU 3aMOJHEHHBIH JTHEBHUK C TOJIUCHIO PYKOBOJIUTENS
CTQXXUPOBKM M 3aBEpPEHHBIN TmeuaTbio opranuzauuu npencraBute B AHO IO IOropckuit
UHCTUTYT.
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CTpyKTypa u coiepKaHue CTAKUPOBKH
OOGm1as TpyA0€MKOCTb MPOXOKACHHUS CTAXKUPOBKHU cocTaBisieT 180 yacos.

Ne Pa3nensl (3Tamns) Bunel npousBoacTBeHHol pabotel Ha | Tpynoem- Dopmsbl
n/m CTaXXHPOBKH CTa)KUPOBKE, BKIIIOUAs KOCTh TEKYILETOo
CaMOCTOSITENIbHYIO paboTy (B ak. KOHTPOJIS
ciymaTtenei yacax)
1. | HoaroroButenbHblii | O3HAKOMIIEHUE C OpraHU3aLUEN 8 3anuce B
(mpennpuaTueM, yupexxacHIueM ), JTHEBHUKE
IpaBUJIaMU BHYTPEHHETO TPYAOBOIO CTaXXKUPOBKHU

pacropsika, IpoOu3BOICTBEHHbBIN
MHCTPYKTaX, B T.4. HHCTPYKTaX 110
TEXHUKE O€3011aCHOCTU

2. | IlpousBoacTBeHHbIl | BbIMoOTHEHNE MPON3BOCTBEHHBIX 140 3anuch B
3ajanuii, coop, 00padboTka u JTHEBHUKE
cucreMatu3anus (PaKTUIeCKoro u CTaXXUPOBKHU
JUTEPATYPHOTO MaTepurasa

3. | AHAIIMTHYeCKHUIA AHanu3 coOpanHo# nHDOpMAaIUH, 24 3anuce B
MOATOTOBKA THEBHUKA CTAXKUPOBKH, JTHEBHUKE
MOJTyYEHUE OT3bIBA-XapaKTEPUCTUKH CTaXUPOBKU

4. | OT4eTHBIN Cpaya qTHEBHHKA U OT3bIBA- 8 3aueTt
XapaKTepUCTUKU B Y UCOHBIN IICHT.

Hroro: 180

10.6. KpaTkasi nporpaMma cTa;kKMpPOBKH

1. OBnageHue MpakTUYECKUMH 3HAHUSIMH W YMEHHUSIMH YIPABIEHYECKON pabOThI C MEPCOHAIOM:
3y4eHUE KaJpOBOTO MOTEHIIMaa OpraHu3aluu (mpodeccnoHaTbHOTO COCTaBa,
KBaJIU(PUKATMOHHOTO U 00pa30BaTEIBHOIO YPOBHS KaJpPOB MO KATETOPUSM IIEPCOHATIA).

2. Ananu3 JOKyMEHTalMOHHOro oOecreyeHus paboThl € Kajapamu: paboTa ¢ JOKyMEHTaMu,
NUCbMaMM M 3asBICHHUSIMM, JoroBopamu. Vcmonb3oBanune B paboTe 3aKOHOAATENbHBIX H
HOPMATHBHBIX MPABOBBIX aKTOB, PETVIAMEHTHPYIOMINUX IEATCIbHOCTD MPEATNPHUITHS, YIPEKIACHUS,
OpraHu3alluy 110 YIPABJICHUIO IEPCOHAIOM, 3aKOHOJIATENICTBA O TPY/IE.

3. @®opMupoBaHME HaBBIKOB HEMOCPEACTBEHHOW  YIPABJIEHYECKO -  OPraHU3aTOPCKOM,
MH(OPMALIMOHHO-AHATTUTUYECKON M UCTIOJTHUTENIbCKON JIEATEIbHOCTH B TPYAOBBIX KOJIJIEKTHUBAX IO

MCCTY IPOXOKACHUSA CTAKUPOBKU.

4. Wcnonnenue (ny0auMpoBaHME) OTAENbHBIX (DYHKUIHMOHAIBHBIX OOS3aHHOCTEW CHelHallicTa Mo
MOPYYEHHUIO PYKOBOJUTETIS.
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. TpeGoBaHUA K OTYETHBIM JOKYMEHTaM MO CTaXKUPOBKe

ﬂHeBHI/IK MPOXO0KIACHUSA CTAKUPOBKU

BrinonHseMyto Kaxaplidi JieHb paboTy ¢ yKa3aHHEM CBEICHUH, MaTepHaloB, MOJTYUYEHHBIX MPU
MIPOXOKJIECHUH CTaKUPOBKH, CIIYIIATENb JOKEH 3aHOCUTD B JTHEBHUK.

B 1HeBHUKE 3amMChIBAETCI HAMMEHOBAaHUME OpraHW3alUd, B MOCIEAYIOLIUE JHU
HaUMEHOBaHHUE CTPYKTYPHOTO MojapasenacHus (yrnpaBieHue Wik oTAeln). JJHeBHUK 0 MPOX0XKIACHUH
CTOXKHUPOBKU BEACTCS E€XKEAHEBHO OOydaromuMces camocTosTenbHo. OOydarommiics moapoOHO
ONKCHIBAET BCE MEPOIPUATUS M 3a/laHus, KOTOPbIE OCYILECTBISUI B TedeHHE TeKkymero AHs. C
yKa3aHUEeM U KPATKUM OMHMCAHUEM HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, KOTOpPbIE ObUIH H3y4YEHBI
W/WJIN UCTIOIB30BATNCH O0YyUalOIIUMCS B TEUCHUH JIHSL.

OOyyaroumiics B COOTBETCTBUM C KaJIEHAAPHBIM IUIAHOM HANpaBIIIETCd B CTPYKTYpPHOE
nojpasfienenure (ympaBlieHWE WIH OTAeN), TIAe MNPAKTHKYeTCS B JIOJDKHOCTH CIIEIMANUCTa TI0
yIpaBIEeHUIO MepcoHanoM. B nHeBHHKe oOydaromuiics oTpakaeT WH(OPMAIMIO, MOTYYEHHYIO B
MpOoLIECcCe UCTIOHEHUSI 00s13aHHOCTEN B JAHHOM CTPYKTYPHOM TOJIpa3eleHnu: QYHKINH U 33744,
HOPMAaTUBHO-TIPABOBbIE JOKYMEHThI, KOTOPBIMHU PErJIAMEHTUPYETCS B CBOEH JESITEIbHOCTH.

[To oxoHuanuu pabOTHI B CTPYKTYPHOM MOJPa3JEICHUH OOYYAIOUTUICS MOIUCHIBACT ITY
4acTh THEBHUKA Yy PYKOBOIMUTENS CTAXKUPOBKH.

10.8 YueOHO-MeTOAUYecKOe M HHPOPMANIMOHHOE 00ecTiedeHHe CTAKUPOBKH

=

Eropmn A.I1. Ynpasnenue nepconanom: YueOuuk mist By3oB. H.Hosropoa: HUMB, 2005.

2. KubanoB A.Sl., KonoBanosa B.I'., Ymakosa M.B. Cnyx6a ympasieHus: nepcoHaioM. —M..:
KHOPVYC, 2010.

3. Operos 0., AbomypaxmanoB K.X., KoroBa JI.P. Omuenka s¢dextuBHOCTH pabOTHI ¢
MIEPCOHAIIOM: METOOJIOTHYECKUN TOAX0A. Y4eOHo-pakTHYeckoe nocodbue. — M.: Anbda-
Ipecc, 2011.

4. Operos FO.I'. YopaBnenue nepcoHaqoM B CTPYKTYPHO-JIOTUUECKUX cxemax: Y4eOHuK. M.:
Axkanemuueckuii mpoekt, 2008.

5. Opero IO.I'., Ab6nypaxmanoB K.X., Koroa JI.P. Omnenka s¢dekTuBHOCTH padOTHl C
MIEPCOHAJIOM: METOJOJIOTUYECKUN TMOAXO0A: YueOHOo-TpakTuyeckoe mocodome. M.: Anbda-
Ipecc, 2011.

6. VYnpasnenue nepconanom opranuzanuu / [lox pen. mpod. A.S. Kubanosa. 2-e¢ uza., Aom. u
nepepad. M.: UTHO®PA-M, 2006.

7. Ynpanenue nepconanom. Yueonuk. / [Ton pen. lypakosoit U.b. — M.: UHOPA-M, 2011.

8. VYmpaBieHue YeIOBEUSCKUMH pecypcamu. YueOHuK a1 OakaitaBpos. / [Toa pen. MakcumiieBa
N.A. — M.: FOpaiit, 2012.

9. Yuaguer C., Xommdopa C. PykoBoacTo mo kommnetennusm. M.: Hippo, 2003.

10. ®equenko A.A., Oneros FO.I'. Omnara Tpyna u goxoasl paboTHUKOB. M.: M3narenscko-
ToproBas koproparus «/lamkos u K%, 2004.

11. [Iunakapenko O.H. YnpasineHue nepcoHanoM OpraHu3aliiy py BHEAPEHNUN CTaHAAPTOB
cepuu 1SO 9000:2000 / O.H. lunkapenko. M.: Jlemno u cepsuc, 2007.

12. denepanbHas ciryx0a rocyaapcTBEHHON cTatucTuky (WWw.fsgs.ru; www.gks.ru).

13. ®enepanbHas ciryx6a o Tpyay u 3anstocta (Www.rostrud.info).

14. BcepoccuiicKkuil IEHTP YPOBHS KU3HU (WWW.VCUQ.IU).

15. HR-na6oparopust (Www.ht.ru).

16. Accoruanus CreuaaIncToB o nepconany (Www.hrm.ru; www.begin.ru).

17. Tlopran o nepconany (Www.hr-zone.net).

18. MexxayHnapoaHas opranu3aius tpyaa (Www.ilo.ru).
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11. YCJIOBUASA PEAJIM3AIIMU ITPOT'PAMMBbI

Opranu3aoHHO-TIeIarOTHYECKNE YCIOBHS peann3anuu [I[porpaMMbl TOMKHBI 00ecTIeYnBaTh
peanuzanuto [Iporpammsl B oJHOM 00bEMe, COOTBETCTBUE KAaueCTBA MOATOTOBKHM O0ydaroLIuXcs,
COOTBETCTBHUE IPUMEHSEMbIX CpEACTB, METOJO0B OOYYEHHUS BO3PACTHBIM, HNCHUXO(PU3NYECKUM
0COOEHHOCTSIM, CKJIOHHOCTSIM, CIIOCOOHOCTSIM, HHTEPECaM U OTPEOHOCTAM 00YyHarOIINXCS.

Peammzamms [Iporpammel 1omkHa 00ecTieYnBaTHCS MEAATOTHIECKIMH KaApaMu, UMEIOIINMU,
KaK MpaBUJIO, BhICIIEE 00pa3oBaHME, COOTBETCTBYIOLIEE MPOGUIIO MPENo1aBaeMO AUCHUIUINHEI
(Monymnst) u (unn) GoraThIil OMBIT AEATEILHOCTH B TaHHOM cdepe.

OOyyaronyecs: 00eceurnBaOTCsl KOHCYIbTALIMOHHOM MOAIEP>KKOW OMBITHBIX OPraHU3aTOPOB
U BBICOKOIIPO(hECCHOHAIBHBIX MpenoaaBaTeiei.

I/IH(bOPMaHHOHHO-MeTO)II/I‘IECKI/Ie H y‘l66HO-MeT0)Il/I‘IECKHe YciaoBuA peanau3anuu

IIporpamMmmel

Peanuzanusa [lporpammel jgoimkHa oOecnedyMBaThCS JOCTYIOM KaXJIOTO CIyIIAaTens K
MH(OPMALIMOHHBIM pecypcaM (OnOIMoTeYHbIM (POHIaM, KOMIBIOTEPHBIM 0a3aM JaHHBIX U Jp.), IO
COJIEPKAHUIO COOTBETCTBYIOIIUM TOJIHOMY TMEPEUYHIO AUCHUIUIMH (MOJyJiel) oOpa3oBaTelbHOU
MpPOrpaMMbl, HAJIHMYMEM YYEOHHUKOB, y4e€OHO-METOIUYECKUX MOCOOMH, pa3paboTOK WM WHOU
JUTEPATYPHI I10 BCEM MOJIYJISIM U BUIaM 3aHATHIA, a TAKXKE HATJISIIHBIMU TOCOOUSMHU, ayTU0-, BUJIECO-
1 MYJIbTUMEUHHBIMU MaTepraIaMu.

MeTtonuueckoe obecrieueHue y4eOHOTO IMpollecca BKIIOYAET TaKKe BHYTPEHHUE W3/IaHUA U
pa3paboTKU: METOAMYECKHE YKa3aHWSd W PEKOMEHJAIMH, KOHCIEKTHI JIEKIHH, KOMIBIOTEPHBIC
oOyuarolue nporpamMmsl, TECTHI U JIp.

Cnymarenb obecrneunBaeTcsl MOJHBIM KOMIUIEKTOM Y4€OHO-METOJUYECKUX MATEpUAJIOB I10
TE€ME MPOrpaMMbl: y4eOHO-METOJINYECKUN MaTepuasl, MyJIbTUMEIUWHbIE MPE3ECHTAIMN U Jpyrue
JIOTIOJIHUTEIbHBIE MATEPUAIbI.

MartepuanbHo-TeXHHYECKH e YcJI0BHA peajn3auuu [Iporpammsi

AHO JIIO IOropckuili HHCTHUTYT, peann3yss naHHyro IIporpammy, pacrnonaraer
MaTepHalbHO-TEXHUYECKOM 0a30i, obecreunBarolieil HopMaJbHOE U PUTMUYHOE MTPOBEICHHUE BCEX
BUJIOB Y4YEOHBIX 3aHATUH, NMPEAYCMOTPEHHBIX Y4YEOHBIM IJIAHOM M pealu3al{i0 YCTAHOBJIEHHBIX
TpeOOBaHUI.

MarepuaibHO-TEXHHYECKOE 00ECIeUeHHEe COOTBETCTBYET JICUCTBYIOIICH  CaHUTApHO-
TEXHUYECKOU HOPME.

s ocBoenust iporpammbl AHO JITTO KOropckuit MHCTUTYT NMpefocTaBisieT ydeOHOe TOMEIEHHE,
CTOJIBI c MIOMUTPOM, pabouee MECTO npenojaaBaTes, KOMITHIOTEPHI.
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12. ATTECTALUSA 11O MIPOI'PAMME.
CUCTEMA OINEHKH PE3YJIbTATOB OCBOEHUSA ITPOI'PAMMBI.

Bce nucumminmabl (MOIyNIN) MPOTpaMMBI SIBIISTFOTCS 0053aTEIBHBIME JIJISI H3YYCHUS.

CpenctBamMu OLIEHKU PE3yJbTaTOB OCBOEHUS MPOrpaMMbl 00YYarOUTUMUCS SIBISIOTCS TEKYILIUN
KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOUHASL U UTOTOBasi aTTECTALIMS.

Texymuii KOHTPOJIb YCIIEBAEMOCTH B XOJI€ YUE€OHBIX 3aHATUN BKIIOYAeT (PPOHTAIBHBIN OMpOC,
OLICHKY BBITIOJTHEHUS ayJUTOPHBIX MUCbMEHHBIX pab0T, TECTUPOBAHME, OLICHKY peepaToB U T.J.

B xozxe npoMexyTOUHON aTTeCTallud B paMKax OCBOCHMS OLIEHUBAETCS COJIEpKaHUE MOAYJIEH
nporpaMmbl. [IpomexyTouHas aTTecTamus 00y4yaroumxcs MpoBOIUTCS B opMe 3adeTa, HalucaHus
pedepara, TecTta, IOATOTOBKU JOKIJIA0B, TUCIYyTa, KOH()EPEHIIUH, KPYTJIOTO CTOJIA.

enpto NpPOMEXKYTOUHOM aTTECTAllMM SIBIAECTCA TOJYyYEHHE TMeJaroroM OoOBEKTUBHOU
MH(}OPMALIMK O CTEIIEHN OCBOEHHUS Y4eOHOT0 MaTepurasa, CBOEBPEMEHHOE BbISIBIIEHUE HEIOCTATKOB U
npo06esioB B 3HaHUAX. [IpoMexxyTouHas aTTecTauus NPOBOAUTCS MO YUYEOHBIM MOJYJISIM, 3@ CUET YacoB
OTBEJCHHBIX HA UX U3YUYCHUE.

[To oxoH4YaHMIO O0y4YEHUs CIyLIaTeNd MPOXOIAT UTOMOBYIO aTTECTAlMIO B (DOPME dK3aMEHa C
1EJIbI0 BRISIBJICHUSI HHIWBUTYalIbHOM 2 (EeKTUBHOCTH YCBOCHUS 3HAHUM 110 TeMaMm [Iporpammsi.
[TpoMexyTouHas aTTecTanus MPOBOJUTCS MO YI€OHBIM MOYJISIM.

Kpurepun oLieHKH:

[Ipy mnpoBeAeHHM HMTOrOBOIO  MEKIUCIUIUIMHAPDHOTO 5SK3aME€Ha B YCTHOM  Qopme
YCTaHABIUBAIOTCS CIACAYIOIINE KPUTEPUHU OLICHKU 3HAHUM CIIylIaTeNeH.

Ouenka «OTJIMYHO» - rmy0okue nucuepnblBaroue 3HaHUSI BCETO MPOrPaMMHOTO MaTepuaia,
IIOHMMAaHHWE CYIIHOCTH M B3aMMOCBSI3U pacCMaTPHUBAEMBIX IIPOLIECCOB M SIBJICHUI, TBEPIOE 3HAHHE
OCHOBHBIX TIOJOXEHUH CMEXKHBIX JUCLUUIUIMH (MOAYJEH): JIOTMYECKH IOCIEA0BATEIbHBIE,
COJIepKATENbHbBIE, IOJHBIE U PABUIIBHBIE U KOHKPETHBIE OTBETHI HA BCE BOIIPOCHI IK3aMEHALIMOHHOTO
ousera ¥ JOMOJHUTENIbHbIE BOIPOCH YICHOB SK3aMEHAIIMOHHON KOMUCCHUHU.

Ounenka «XOPOIIIO» - TBepaple M JOCTAaTOYHO IOJHBIE 3HAHUS BCETrO MPOTPAMMHOIO
Marepuaia, NMpaBUIbHOE MOHWMaHWE CYIIHOCTH M B3aMMOCBSI3M PAacCMaTPUBAEMBIX IPOIIECCOB U
SIBJICHUM, TIOCJIEIOBATEIbHbIC U TIPAaBUJIbHBIE KOHKPETHBIE OTBETHI Ha MOCTABJICHHBIE BOMPOCHI MPU
CBOOOJIHOM YCTpPaHEHUU 3aMEYaHUM MO OTJEIBHBIM BOIIPOCAM.

Onenka «YOBJIETBOPUTEJIbHO» - TBepoe 3HaHME M NMOHMMAHUE OCHOBHBIX BOIPOCOB
MPOrpaMMbl, MPaBUJIIbHbIE U KOHKPETHBIE, 0€3 rpyObIX OIMIMOOK OTBETHI Ha MOCTaBICHHBIE BOMPOCHI
MPU YCTPAHEHUH HETOYHOCTEH M HECYIIECTBEHHBIX OMIMOOK B OCBELIEHUH OTICNIbHBIX MOJOKEHUN
IIPY HaBOJALIMX BOIIPOCAX 3K3aMEHaTopa.

Ouenka «HEYJOBJIETBOPUTEJIbBHO» - HenpaBwibHbl OTBET Ha OAMH K3 OCHOBHBIX
BOIIPOCOB Oujiera, rpyOble OmMMOKH B OTBETE, HEMOHHMMAaHWE CYIIHOCTH H3JIaraéMbIX OTBETOB,
HEYBEPEHHBIE U HETOUHbIEC OTBETHI Ha JIOMIOJIHUTEIbHBIE BOPOCHI.

IIpu ycnemHoM ocBoeHMM JaHHOM IIporpamMmsl  ciymiaresnsm — BBIAACTCS  JUILIIOM
YCTaHOBJIEHHOT'0 00pa3la.
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13. YHEBHO-METOAUYECKHUE MATEPHAJIbIL, OBECIIEYUUBAIOILIUE
PEAJIM3ALAIO ITPOT'PAMMBI

V4eOHO-TeMaTHYECKUM IIJIAHOM HpOI‘paMMBI, YTBCPKACHHBIM JUPCKTOPOM OpraHHU3allnuu,

OCYIIECTBIIAIOIIEH 00pa30BATEIbHYIO AEATEIBHOCTD.

MeTtoauyeckuMu  peKOMEHJAUUsMUA IO  OpraHu3alMu  00pa30BaTENBHOrO  Ipoliecca,

YTBCPKACHHBIMHA JUPCKTOPOM OpraHu3alvu, OCYIHeCTBJ'I}II-OH_Ieﬁ 06p330BaTCHBHy1'O JACATCIIbHOCTD.

MaTepI/IaHaMI/I I IIPOBCACHUA UTOrOBOM aTTeCTalluU 06yanOIIIPIXC}I, YTBCPKACHHBIMHA

AUPCKTOPOM OpraHu3alnuu, OCYHICCTBHHIOIHeﬁ 06p330BaTeJ'II>Hy1-O JACATCIBHOCTD.

1.
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[Tpunoxenue A
Bompoc: I[HCBHI/IK

IIPOXOKACHUA CTA’KUPOBKH

OO0yuaromuiics:

(bamMumus, UMsI OTYECTBO)

IIporpamma npogeccnoHaNbHOI

NNepenoaroToBKu: « anaeﬂeﬂue nepcoHaiom
(xKo/1, HANMEHOBAHME)

MecTo MPOXO0KACHUA CTAKUPOBKH:

(ropos, HaMMEHOBAaHNE OPTaHU3AIIIH )

PykoBoauTesb
CTAKMPOBKH
(pammunus, UMs1, OTIECTBO)
(TOMKHOCTD)
HauaJio cTa’kupoBKH « » 20__ron

OxoHYaHMe CTAKUPOBKH «___ » 20__rop




HpaBnﬂa BCJICHUSA THCBHUKA:

1. /IHeBHUK SIBJISIETCSI OCHOBHBIM JOKYMEHTOM, 10 KOTOPOMY 00y4Yaromuiicst
OTYHUTBHIBAETCS O BHINMOJTHEHUH MPOTPaAaMMBbI CTAKUPOBKH.

2. JIHeBHHMK MPOXO0:KIAEHHUS CTAKHPOBKH 3aMOJHSIETCS 00yYalIMUMCs Mo
PYKOBOACTBOM PYKOBOJIUTES CTAKUPOBKH.

3. OOyuarwmmiicsl mocjie OKOHYAHHUS KAaXKI0i TeMbl MPOrpaMMbl 3aMUCHIBAET
ATy 3aHATUSA, TEMY, HAUMEHOBAHME U KPAaTKOe Cojep:KaHue BbINOJIHSIeMOH padoThl,
ee KOJIMYeCTBO H YKa3bIBaeT (pakTHUECKH 3aTPpaueHHOe BpeMsl.

4. Tlocne 3amoJiHEHWs] JHEBHHKA CTA)KMPOBKHU, OOYYAIOIIMIICA CIaeT ero
PYKOBOAMTEJIIO AJI5l MPOBEPKU U MPOCTABJIEHNUS OLIEHKH M0 M3y4aeMoii mporpamMme.

IIo OKOHYAHMI0O CTA)KMPOBKM 3aIOJHEHHbII [JHEBHHK ¢ HOANUCHIO
PYKOBOAMTE/SI CTA)KMPOBKH M 3aBePeHHBI Me4YaTbi0 OPraHU3anMu CAaeTcs

o0yvaromumcsa B AHO JIT10 FOropckuii HHCTHTYT

Xapaxkrepucruka

Ha o0yuaromerocs

(bamumust, UMs1, OTYECTBO)
AHO JI1O KOropckuii HHCTUTYT

(opranu3zanusi, yapexacHue)

3a BpeMsl NPOXO0:KAeHNUST CTAXKUPOBKH B

(Ha3BaHUE OpraHU3allN)
3. BoinoJinenue

3aJaHUil U IOPYYEHUH

(orreHka)
4. TpynoBasi
JUCIHILINHA

(oeHka)

5. 3aki0ueHHne pyKOBOAMTEJA CTAKMPOBKH:

PyKkoBoaMTE/Ib CTAXKUPOBKH /
(moamuce)

pac@poBKa MOAMUCH

« » 20__ron

M.II.



n/n

Jlara

Conep:xanue padoT (3agaHuii, MEPONIPUSITHIA)

3aTpaueHo
BpeMeHU
(KOJIMYEeCTBO
4acoB)

Onenka
Ka4yecTBa

Tloagnucek
PYKOBOAUTES
CTAKMPOBKH
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